Using Microsoft Encoder
When Microsoft Encoder is launched, the first screen that appears (unless otherwise configured) is this:
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Select “Convert a file”.  Select “OK”.
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Use this screen to Browse to the Source file (the file to be converted) and the Output File (what the new file to be named and where it is to be stored).  Select “Next”.
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This screen offers options as to how to distribute the output file.  To use the Streaming Video Service, select “Windows Media server (streaming)”.  Select “Next”.

This screen describes at what resolution and bit rate your streaming video is to be encoded at.
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There are several different options for this screen, however, DOIT recommends the above settings.  This provides a reasonably clear video and audio experience, uses economical storage space, and does not unduly tax the network or the user’s connection speed.
If settings different than those listed above are requested, please contact the Portal Management Group to discuss the best options to go forward.
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Fill out this screen with meaningful information.  All information should be entered as fully as possible.

It is required that any copyright information for the video be included in this section.
Select “Next”.
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Settings Review
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Use this screen to review the settings selected.  If they are correct, select “Finish”.
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The program will begin encoding the video.  Let it complete.
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This screen will appear when the encoding is complete.  Select “Close”.

The file has now been created and encoded.

