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Community Development

still revolutionary Office of the Arts

Connecticut Office of the Arts (COA)

Final Report Outline for the following COA programs:
e General Operating Support (GOS) Deadline: April 1,2013

e Arts Project Support (APS) Deadline: May 31, 2013 or 60 days following completion of project
e Local Arts Agency Program (LAA)  Deadline: April 1, 2013
e Directed Local Funds (DLF) Deadline: April 1, 2013

Grantees must complete the final report using COA’s online e-granting portal at accessible at
https://coa.myreviewroom.com/. Grantees must create an account, if an account already exists then
sign in using your Email and Password. Select COA Final Reports from the drop-down menu,
complete the forms, upload your budget and submit your final report. The outline below contains the
information requested within the final report.

The Final Report requests the following information:

e General Grantee Information e Narrative Report
e Audience Data Information e  Financial Summary
e Credit and Publicity e Income & Expense Budget

(attach MS Excel Final Report Budget)

GENERAL GRANTEE INFORMATION

1. Indicate the COA Grant program you are submitting a final report for and be sure to complete your
report based on your funding period. (funding periods provided below reflect FY2012 awarded grants)

e General Operating Support (January 1, 2012 — December 31, 2012)

e Arts Project Support Program (March 6, 2012 — March 6, 2013 or 60 following completion of project)
e Local Arts Agency Program (January 1, 2012 — December 31, 2012)

e Directed Local Funds (July 1, 2011 — June 30, 2012)

2. Grant Number (found on page 1 of grant contract)
3. Grant Amount Received
4, Organization Name
5. Contact Information
e (Contact Person o City
e Contact Telephone e State
e Contact Email e Zip Code
e Mailing Address e Website (if available)

[2))]

. Has any of the contact information provided above changed from your initial application? [yes or no]


https://coa.myreviewroom.com/

COA Final Report continued (page 2)

7. AUDIENCE DATA INFORMATION

Provide approximate numbers of data directly applicable to the grant on which you are reporting.
e Total Audience / Individuals Benefiting
e Number of Artists participating
e Number of Children and Youth participating

8. NARRATIVE REPORT
How successful was your organization in reaching its goals as described in the original application?
Briefly describe any significant changes experienced during implementation of the funded activities.

9. CREDIT AND PUBLICITY
In the space provided below, please explain how the DECD, the CT Office of the Arts was credited with
support of your organization.

10. OPTIONAL - in addition, applicants may upload supporting documents such as images, videos or
audio files. Please note, these uploads may be shared on COA's website and/or Facebook page as a way
to promote the accomplishments of COA grantees.
e Upload documents, images, videos or audio supporting documents in the Add Attachment
section of the Task page (right column). Provide a description of your uploads in the text box
below. You may also include YouTube links.

11. FINANCIAL SUMMARY
Describe the financials for the period of time that coincided with the organizations awarded grant
period (see question # 1 on page one for a listing of the FY2012 funding periods).
a) Did the organization have an annual operating surplus? [yes or no, if yes list total amount]
b) Did the organization have an annual operating deficit? [yes or no, if yes list total amount]
c) Does the organization have an Endowment? [yes or no, if yes list the year-end total principal
amount of the Endowment]
d) Has the organization drawn from the Endowment? [yes or no, if yes list the total drawn from the
Endowment]

12. FINANCIAL REPORT - INCOME & EXPENSE BUDGET

Download the MS Excel spreadsheet provided by COA in the e-granting system
Complete all budget figures

Upload as outlined in the online e-granting system

13. FINANCIAL REPORT — INCOME & EXPENSE BUDGET NARRATIVE (optional)
Grantees may explain details of the Financial Report if necessary in the space provided below (optional).

14. CERTIFICATION
The Submitter certifies that the information contained in this report and all its attachments are true and
correct to the best of his or her knowledge and that all expenditures were incurred solely for the
purpose of the grant.

e Submitted by:

o Title:

e Date:



