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HRF Procurement Checklist
Grantee Name:





Award Amount $



Project Name:





Contract Start/End Date 



	Required Items 
	Included
	N/A
	Comments

	Fully executed contract
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	Completed bid tabulation
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	Copies of the three lowest responsive bids
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	Copies of the signed CHRO  form from the three lowest responsive bids
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	Copies of bid bonds/certified checks/performance bonds from the three lowest responsive bids
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	Copies of legal advertisements and/or publishers affidavit from the newspaper
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	Final copies of bid addendums
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	Letter of recommendation from the Historical Architect
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	Letter of acceptance from the grantee for the lowest qualified and responsible bidder
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	Copies of DAS Posting
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     


State Historic Preservation Office Approval

Project Manager:






Date:




Grant Staff:







Date:
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