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ARTS PRESENTATION GRANT GUIDELINES - FY 2008      

POSTMARKED OR HAND DELIVERED BY 5 P.M.

For Fiscal Year 2008:
May 1, 20067 for programs occurring between July 1, 2007 and June 30, 2007.
August 1, 2007 for programs occurring between October 1, 2007 and June 30, 2008.
November 1, 2007 for programs occurring between December 31, 2007 and June 30, 2008.

Eligible Applicants
A. Non-profi t 501(c)(3) organizations such as:

• Arts and cultural institutions
• Community and civic organizations
• Fairs and Festivals
• Historical societies
• Hospitals and health care facilities

B.  Educational Institutions such as:
• K-12 schools
• Colleges and Universities
• Parent Teacher Organizations

C.  Units of  State or Local Government such as:
• Libraries
• Youth Service Bureaus
• Parks and Recreation Departments
• Social Service Agencies

Ineligible Applicants
• Organizations receiving or applying for CCT’s Organizational Support Program 
  (General Operating Support and Project Support Grants) or Local Arts 
  Agency Program in the current fi scal year. 
• For profi t organizations
• Organizations whose performing artists/groups and teaching artists are employed 
   by or served on the boards of  the same nonprofi t organizations.

• Performance(s), lecture demonstrations, workshop(s), and short-term residencies up to 
  fi ve days.     

• Religious programming and activities
• Events or activities for the sole purpose of  fund-raising.
• Long-term teaching artist residencies (more than 5 days).  See CCT’s Creative 
  Collaboration Grant Program.

The Connecticut Commission on Culture & Tourism (CCT) Arts Presentation program brings the best of  
Connecticut’s performing and teaching artists to audiences across the state. The program offers funding support 
for qualifi ed engagements featuring members of CCT’s Directory of  Performing Artists or CCT’s Directory of  Teaching 
Artists.  Members of  the Directories are listed on CCT’s Website:  www.cultureandtourism.org

APPLICATION
DEADLINES

WHO MAY APPLY

WHAT WE FUND

WHAT WE DO 
NOT FUND



• All grants must be matched on a one-to-one cash basis.
• Presenters may request up to $1,000 per artist/performing group.
• Presenters must apply for more than one artist or performing group for the fi scal year  
  unless the artistic fee is more than $2,000.  The maximum grant per year for an  
  organization is $3000 if  artistic fees total $6,000.
• Grants will be funded contingent upon availability of  funds (approximately 30% to   
  50% of  the eligible artistic fee).   
• Presenters may not submit more than one application per fi scal year (7/1/2007 - 
  6/30/2008).  It is important to plan your presentation program for the entire year.  

Only complete applications will be reviewed.
CCT staff  reviews the application based on the following criteria:

1. Suitability of  program/event
2. Ability to match grant on a one-to-one cash basis
3. Completeness of  program budget
4. For schools, demonstration of  school curriculum tie-in.

Funding recommendations are brought to the Commission board for approval.

Connecticut presenters must engage the services of  the artists listed in CCT’s Directory 
of  Performing Artists or CCT’s Directory of  Teaching Artists. Applicants must fi le all fi nal 
reports from previous years before applying. Applications must be accompanied by 
signed artist(s) contracts. Call or write CCT for an application packet or download an 
application and guidelines from the agency’s website:  www.cultureandtourism.org  

Applications must be hand delivered by 5 p.m. or postmarked on the due date.  Original 
signatures are required on the application and artist contract.  
 
Send completed application to: 

Susan Murray Docker
Arts Presentation Grant Program
CT Commission on Culture & Tourism
One Financial Plaza
755 Main Street
Hartford, CT  06103

Questions to consider when planning an Arts Presentation application:
• What type of  program or presentation would you like to bring to your community?
• What artists or group would fi t your needs? 
• Will this artist or group assist in broadening and diversifying your audience?
• Can you match the grant on a one-to-one cash basis?  If  not, how will you raise your 
  matching funds?
• How will you market and publicize this performance?
• Can you provide the technical needs required by the artist or group to perform 
  including dressing room space, dance fl oor, lighting and sound equipment?

HOW WE FUND

REVIEW PROCESS

HOW TO APPLY
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• Presenters are responsible for contacting artists or performing groups directly.  
• Artists contracts must include: 

1. Name, address, e-mail and telephone number of  the Directory artist(s) and the 
    contact person responsible for scheduling the artist or the artist’s agent,
2. Name, e-mail and address of  the presenter, and the name and telephone number 
    of  the contact person for the presenter, e.g., principal, PTO president.
3. The date of  the engagement and types of  services to be provided by the artist 
    and the artist fee, e.g., performance(s), demonstrations, residency, etc.

The contract must be signed by the presenter and artist or artist’s representative. For a 
sample contract call or e-mail Susan Docker at 860-256-2721 or susan.docker@ct.gov

Changes to an Engagement 
• The Commission expects that fee-supported engagements will be conducted as 
   outlined in the artist/presenter contract.  If  any change occurs, presenters must 
   contact the Commission’s program manager.
• Presenters must provide a suitable facility for the performance or residency 
  including appropriate technical support to uphold the artistic integrity of  the work.  
• Presenters must provide a location that is ADA accessible.

• Grant contracts must be signed and returned before grant funds are disbursed.
• Grant recipients are required to use funds for the purposes indicated on the contract 
  and must seek and receive CCT written approval for any changes or modifi cations to 
  the contract.
• Grantees are required to credit the Connecticut Commission on Culture & Tourism 
   and/or the National Endowment for the Arts in all print, audio, video and Internet 
   materials, and all publicity materials (such as press releases, posters, advertisements, 
   and web sites).  
• Payment to the artist(s) must be made in full at the time of  the engagement.
• Funded organizations are required to submit a Final Report within 60 days of  
  completion of  program.  Forms and instructions are available on CCT’s web site 
  or by request.

Thoughtful, complete and timely fi nal reports are important to the Commission, as well 
as to the grantee.  They help assess the effectiveness of  grant programs, account for the 
expenditure of  taxpayer’s dollars, and document the public benefi t of  investing in arts 
organizations/programs.

• CCT will notify all applicants regarding the status of  their application approximately 
  two months after the due date.
• Grant contracts must be signed and returned before grant funds are disbursed.
• Presenters will receive their grant payment approximately 4 to 6 weeks after CCT 
  receives the signed grant contract.    

PRESENTER 
RESPONSIBILITIES

GRANTEE 
RESPONSIBILITIES

AWARD 
NOTIFICATION
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