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INTRODUCTION AND OVERVIEW

The Office of Education and Data Management
(OEDM), in cooperation with the Office of the State
Building Inspector, is responsible for administering
building code official licensure procedures. This
includes the development and administration of training
and building code enforcement licensure examinations.

The Licensure Training Program with Examination
was developed to assist qualified candidates prepare
for the state of Connecticut licensure examination.
The requirements for Building Code Enforcement
Licensure are established under Section 29-262 of the
Connecticut General Statutes and the Department of
Public Safety Administrative Regulations. There is no
student fee for this training. This program is made
possible through the Code Training and Education
Fund.

Satisfactory completion of all required training
classes, maintenance of a passing cumulative grade-
point average for the licensure classification being
sought, and a passing score on the final examination
are required for issuance of a license.

The following licensure information and application
form are provided to assist individuals interested in
becoming licensed in the state of Connecticut under
one of the following nine classifications:

e Building Official

e Assistant Building Official

e Residential Building Inspector

e Plan Review Technician

e Mechanical Inspector

e Electrical Inspector

e Plumbing Inspector

e Heating & Cooling Inspector

e Construction Inspector

APPLICATION PROCESS

The application form and supporting documentation
must be submitted to OEDM by the application deadline.
Municipal employees meeting the requirements for
building code enforcement licensure will be given
preference for admittance into the licensure program.

The State Building Inspector and the Director of
Education & Data Management review the application
and determine admittance into the program.

Applicants accepted into the program will receive a
written letter of acceptance from OEDM. This letter
will include class dates, times, directions and required
code books.

Contact Doug Schanne, OEDM Training Program
Supervisor, at 860-713-6432 with application questions.

Send the signed Application Form with required
documentation to:

Email:
maria.baez@ct.gov
Subject: Licensure Application

Fax:
860-713-7426
Attention: Licensure Application

Mail:

Department of Administrative Services
Office of Education and Data Management
165 Capitol Avenue, Room 431

Hartford, CT 06106

Attention: Licensure Application

OEDM/DAS: Building Code Training Program Application Packer



STATE OF CONNECTICUT
DEPARTMENT OF ADMINISTRATIVE SERVICES

DIVISION OF CONSTRUCTION SERVICES

OFFICE OF EDUCATION AND DATA MANAGEMENT

Application: Page 1 of 5

Please type or print clearly. Complete application in its entirety, sign the form, and include copies of licenses and
certificates requested in this application. Incomplete applications may result in delay or denial of admittance to

the program.

LICENSE SOUGHT

Check only one
CIBuILDING OFFICIAL

[CIProvisioNAL BUILDING OFFICIAL

CHECK HERE ONLY IF YOU ARE TO BE AP-
POINTED AS A PROVISIONAL BUILDING OFFI-
CIAL. ATTACH A LETTER FROM THE APPOINTING
AUTHORITY STATING THE DATE TO BE AP-
POINTED AS PROVISIONAL BUILDING OFFICIAL.

DASSISTANT BUILDING OFFICIAL

[CIMECHANICAL INSPECTOR INCLUDES
PLUMBING, HEATING & COOLING

D RESIDENTIAL BUILDING INSPECTOR

DPLUMBING INSPECTOR

CJPLAN REVIEW TECHNICIAN
DHEATING AND COOLING INSPECTOR
LIELECTRICAL INSPECTOR

DCONSTRUCTION INSPECTOR

LAST NAME FIRST NAME Ml
HOME ADDRESS

TOWNY/CITY, STATE, ZIP

DAY PHONE ( ) - CELL PHONE

EVENING PHONE ( ) - EMAIL

ID #

- ID: first 3 letters of your last name - last 4 digits of your Social Security Number. Example: ABC- 1234

Section 1-217 of the Connecticut General Statutes exempts the residential addresses of a number of occupational categories
from release to the public under the Freedom of Information Act. Such categories include, but are not limited to, police officers,
firefighters and employees of the Department of Correction. If you believe that your residential address is exempt under this

law, please check mark the box: [l

EDUCATIONAL BACKGROUND

NAME OF SCHOOL

ADDRESS

TOWNY/CITY, STATE, ZIP

High
School

DATES ATTENDED

FROM:

DATE OF DIPLOMA

DIPLOMA EARNED IF
VOCATIONAL/TECHNICAL
SCHOOL

DISCIPLINE (Plumbing, Electrical, etc.)

OEDM/DAS: Building Code Training Program Application Packet



Application Page 2 of 5

NAME OF SCHOOL

ADDRESS

TOWNY/CITY, STATE, ZIP
College

DATES ATTENDED FROM: TO:

DEGREE EARNED MAJOR

DATE OF COMPLETION

NAME OF SCHOOL

ADDRESS

Graduate TOWN/CITY, STATE, ZIP

School DATES ATTENDED FROM: TO:

DEGREE EARNED MAJOR

DATE OF COMPLETION

NAME OF SCHOOL

ADDRESS
Code-

Related TOWNY/CITY, STATE, ZIP
Course

Completed DATES ATTENDED FROM: TO:

CERTIFICATE EARNED DATE OF COMPLETION

CURRENT CERTIFICATE/LICENSE INFORMATION

Complete this section if you are licensed by this office or registered, licensed or certified as an Architect, Engineer,
Contractor: Electrical, HVAC, Plumbing, etc. A copy of your license(s) must be attached to the Application.

1 TYPE OF CERTIFICATE/LICENSE NUMBER
STATE DATE FIRST ISSUED
HAS LICENSE/CERTIFICATE EVER BEEN SUSPENDED OR REVOKED? DATE OF SUSPENSION/REVOCATION
“YES T NO
REASON
TYPE OF CERTIFICATE/LICENSE NUMBER

2 STATE DATE FIRST ISSUED
HAS LICENSE/CERTIFICATE EVER BEEN SUSPENDED OR REVOKED? DATE OF SUSPENSION/REVOCATION
“YES T NO
REASON

OEDM/DAS: Building Code Training Program Application Packet



TECHNICAL EXPERIENCE

Application Page 3 of 5

List all full and part-time positions in chronological order, starting with the most recent. Add pages if needed.

JOB TITLE: DATES OF FROM: (MO/YR) TO: (MO/YR)
EMPLOYMENT:
DUTIES PERFORMED HOURS WORKED
O pesicN [ coNSTRUCTION 1 SUPERVISION O FULL TIME PER WEEK:
] OTHER (SPECIFY): O PART TIME
1 emprover NAME TYPE OF BUSINESS
ADDRESS BUSINESS PHONE
( ) -
TOWN/CITY, STATE, ZIP
NAME OF IMMEDIATE SUPERVISOR CONTACT NUMBER
( ) -
SUPERVISOR’S ADDRESS (STREET, TOWN/CITY, STATE, ZIP)
DESCRIBE JOB DUTIES IN DETAIL
JOB TITLE: DATES OF FROM: (MO/YR) TO: (MO/YR)
EMPLOYMENT:
DUTIES PERFORMED HOURS WORKED
O pesicN [ coNSTRUCTION  [] SUPERVISION O FULL TIME PER WEEK:
] OTHER (SPECIFY): O PART TIME

2 EMPLOYER NAME

TYPE OF BUSINESS

ADDRESS

BUSINESS PHONE
( )

TOWNY/CITY, STATE, ZIP

NAME OF IMMEDIATE SUPERVISOR

CONTACT NUMBER
( )

SUPERVISOR’S ADDRESS (STREET, TOWN/CITY, STATE, ZIP)

DESCRIBE JOB DUTIES IN DETAIL

OEDM/ DAS: Building Code Training Program Application Packer
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JOB TITLE: DATES OF FROM: (MO/YR) TO: (MO/YR)
EMPLOYMENT:
DUTIES PERFORMED HOURS WORKED
O pesiGN [ coNSTRUCTION [ SUPERVISION O FULL TIME PER WEEK:
[J OTHER (SPECIFY): [ PART TIME
3 EMPLOYER NAME TYPE OF BUSINESS
ADDRESS BUSINESS PHONE
( ) -
TOWN/CITY, STATE, ZIP
NAME OF IMMEDIATE SUPERVISOR CONTACT NUMBER
( ) -
SUPERVISOR’S ADDRESS (STREET, TOWN/CITY, STATE, ZIP)
DESCRIBE JOB DUTIES IN DETAIL
JOB TITLE: DATES OF FROM: (MO/YR) TO: (MO/YR)
EMPLOYMENT:
DUTIES PERFORMED HOURS WORKED
O pesiGN [ coNSTRUCTION [ SUPERVISION O FULL TIME PER WEEK:
[J OTHER (SPECIFY): [ PART TIME

4 evpLOYER NAME

TYPE OF BUSINESS

ADDRESS

BUSINESS PHONE
( )

TOWNY/CITY, STATE, ZIP

NAME OF IMMEDIATE SUPERVISOR

CONTACT NUMBER
( )

SUPERVISOR’S ADDRESS (STREET, TOWN/CITY, STATE, ZIP)

DESCRIBE JOB DUTIES IN DETAIL

OEDM/ DAS: Building Code Training Program Application Packet



BUILDING CONSTRUCTION-RELATED AFFILIATIONS

List organizations, committees, associations, etc., in which you have participated.

Application Page 5 of 5

1 NAME OF ORGANIZATION/COMMITTEE/ASSOCIATION DATES: FROM (MO/YR) TO (MO/YR)
PRINCIPAL ACTIVITIES OFFICE HELD

2 NAME OF ORGANIZATION/COMMITTEE/ASSOCIATION DATES: FROM (MO/YR) TO (MO/YR)
PRINCIPAL ACTIVITIES OFFICE HELD

DATES: FROM (MO/YR) TO (MO/YR)

3 NAME OF ORGANIZATION/COMMITTEE/ASSOCIATION

PRINCIPAL ACTIVITIES

OFFICE HELD

REFERENCES

List three individuals associated with the construction industry who are familiar with your educational back-
ground and/or experience. These individuals cannot be related to you. Do not name a member of the Codes
and Standards Committee or the State Building Inspector.

1 NAME

PHONE NUMBER
( ) -

ADDRESS

TOWNY/CITY, STATE, ZIP

RELATION TO APPLICANT:
[ ebucaTION ] BUSINESS [J OTHER (SPECIFY):
2 NAME PHONE NUMBER
( ) -
ADDRESS

TOWNY/CITY, STATE, ZIP

RELATION TO APPLICANT:
[ ebucaTION [J BUSINESS [J OTHER (SPECIFY):
3 NAME PHONE NUMBER
( ) -
ADDRESS

TOWNY/CITY, STATE, ZIP

RELATION TO APPLICANT:
[ epbucATION ] BUSINESS

] OTHER (SPECIFY):

By signing below, | attest that the above statements are true.

Applicant’s Signature

Date

OEDM/ DAS: Building Code Training Program Application Packet



Residential Code Module

Number of Training Days for License Category

Session Course Title BO ABO PRT RBI Ml El Cl Pl HCI
1-101 Introduction, State Building Code Administration 1 1 1 1 1 1 1 1 1
1-102 Building Planning and Construction 7 7 7 7 7
1-103 Residential Mechanical Provisions 4 4 4 4 4 4
1-104 Residential Plumbing Provisions 3 3 3 3 3 3
1-105 Residential Electrical Provision of the IRC 3 3 3 3 3
1-106 Residential Electrical Provisions of the NEC 4 4 4 4 4
1-107 Residential Energy Conservation Provisions 1 1 1 1 1 1 1 1 1
1-108 Residential Standards and Code Appendices 1 1 1 1 1
1-109 Residential Plan Review 1 1 1 1 1
Exam Residential Section Exam 1 1 1 1 1 1 1 1 1

Total Residential Code Section Training Days 26 26 26 26 10 10 12 6 8

Building and Companion Codes Module Number of Training Days for License Category

Session Course Title BO ABO PRT RBI mi El Cl PI HCI
1-201 Administration and Use & Occupancy Classifications 1 1 1 1 1 1 1 1
1-202 Types of Construction, Building Heights and Areas 1 1 1 1
1-203 Fire Protection Systems, Interior Finishes 1 1 1 1 1 1
1-204 Means Of Egress 2 2 2 2
1-205 Accessibility and ICC A117.1 2 2 2 2
1-206 Interior Environment, Exterior Walls and Roofs 2 2 2 2
1-207 Structural Design, Special Inspections and Tests 1 1 1 1
1-208 Soils and Foundations, Concrete 1 1 1 1
1-209 Masonry, Steel and Wood 1 1 1 1
1-210 Glazing, Gypsum Board and Plaster, Plastics 1 1 1 1
1-211 Elevators, Special Construction and Encroachments 1 1 1 1
1-212 Safeguards and Existing Structures 2 2 2 2
1-213 Review of International Building Code Provisions 1 1 1 1
1-214 Existing Structures and the International Existing 2 2 2 2

Building Code
1-215 Plumbing Code Provisions 3 3 3 3 3
1-216 Mechanical Code Provisions 3 3 3 3 3
1-217 National Electrical Code for Commercial and Special 3 3 3 3
Applications
1-218 Energy Conservation Code Provisions 2 2 2 2 2 2 2 2
1-219 Plan Review 2 2 2 2
Exam Final Licensure Examinations 1 1 1 1 1 1 1 1
Total Building and Companion Codes Section 34 34 34 0 13 7 24 8 7
Training Days
Total Program Days 60 60 60 26 23 17 36 14 15

OEDM/ DAS: Building Code Training Program Application Packet




COURSE DESCRIPTIONS

The Residential Module is based on the International Residential Code portion of the State Building Code & references the
National Electrical and Energy Conservation Codes.

Session Days Course Description

1-101 . - - . . L . . ) .
Program Introduction, State Building Code Administration - This session is an introduction to the Pre-Licensure Training

Program and the State Building Code Administration focusing on the ICC 2012 International Residential Code
(IRC). This session is delivered to students of all Code enforcement disciplines and provides a firm base for the correct use
and application of the IRC.

1-102 _— . . . . . - . ) )

7 Building Planning and Construction - This session provides code training and compliance exercises on Part Ill of the IRC covering
Chapters 3 through 10. Topics include building planning, foundations, floors, wall construction, wall covering,
roof-ceiling construction, roof construction, chimneys and fireplaces.

1-103 . . . . . . ) ) . . .

4 Residential Mechanical Provisions - This session provides code training and compliance exercises on Parts V and VI of the IRC
covering Chapters 12 through 24. Topics include mechanical system requirements, heating and cooling equipment and
appliances, exhaust systems, duct systems, combustion air, chimneys and vents, special appliances, boilers, water heaters,
hydronic piping, special piping, storage systems, solar energy systems and fuel gas.

1-104 . . . .. . . . L . . .

3 Residential Plumbing Provisions - This session provides code training and compliance exercises on Parts VIl of the IRC covering
Chapters 25 through 33. Topics include plumbing requirements, fixtures, water heaters, water supply and distribution, sanitary
drainage, vents, traps and storm drainage.

1-105 . . . . . . . . .

3 Residential Electrical Provisions of the IRC - Based on Part VIII of the 2012 IRC, training will cover code compliance for installa-
tions of electrical systems in new one and two family dwellings.

1-106 . . . .. . - .

4 Residential Electrical Provisions of the NEC - This session introduces students to Articles 90 through 490 (Chapters 1 through
4) of the 2014 National Electrical Code (NEC) and covers the requirements for residential electrical systems to be in compliance
with the NEC.

1-107 . . . - . . . . . ) .

1 Residential Energy Conservation Provisions - This session provides procedures for the review of residential building plans,

specifications, and inspections in light of residential applications of the International Energy Conservation Code (IECC).
1-108 . . . . . . . .

1 Residential Standards and Code Appendices - This session provides an overview of the reference standards in Chapter 44 of

the IRC, highlighting key residential code appendices and how they apply to residential buildings and associated structures.

1-109
1 Residential Plan Review - This session provides a procedure for reviewing residential building plans and specifications.

Exam 1 Residential Module Exam

The Building and Companion Code Module is based on the International Building Code portion of the State Building
Code and references the Plumbing, Mechanical, Electrical and Energy Conservation Codes.

Session Days Course Description

1-201

1 Administration, Use & Occupancy Classifications - This session introduces code administration with the Connecticut Supplement

to the International Building Code (IBC) by properly identifying the use and occupancy of buildings and structures in Connecticut.
1-202 . - . . - . . - . .

1 Types of Construction, Building Height and Area - This session is an introductory overview providing a basis for using the code
to identify types of construction and determine limitations on building height and area.

1-203 - . L ) L . L )

1 Fire Protection Systems, Interior Finishes - This session discusses the requirements contained in Chapter 9 and other sections
of the IBC relating to fire protection systems (Sprinkler & Alarms). This session also presents and explanation of the require-
ments and limitations associated with interior finishes.

1-204 i . . . . -

2 Means of Egress - This session focuses on Chapter 10 of the IBC, explaining means of egress requirements in buildings and
structures. Discussion includes, but is not limited to, the code requirements for exit access, exits, exit discharge, occupant
loads, stairways, doors, and hardware.

1-205

2 Accessibility - This session explains the IBC Chapter 11 and American National Standards Institute (ANSI) standards which enable
people with disabilities to use buildings of all types.

OEDM/DAS: Building Code Training Program Application Packet 9



The Building and Companion Code Module continuned

Session

Days Course Description

1-206

1-207

1-208

1-209

1-210

1-211

1-212

1-213

1-214

1-215

1-216

1-217

1-218

1-219

Exam

Interior Environment, Exterior Walls, and Roof - This session covers the code requirements from Chapters 12, 14 and 15 of
the IBC. Topics include interior environments, exterior walls, roof assemblies, and rooftop structures.

Structural Design, Special Inspections and Tests - Based on IBC Chapters 16 and 17, this session provides code information
governing structural design, including construction documents and how to account for various loads that affect the design
criteria. Discussion also includes inspections and tests to verify compliance of the structure to building codes
and engineering designs.

Soils and Foundations, Concrete - Exploring Chapters 18 and 19 of the IBC, this session introduces the code requirements
associated with soils and foundation systems. Building on the prior session, it expands into allowable bearing pressures, allowable
stresses, and associated design formulas for soils and foundations to handle structural loads. Code requirements for Concrete
are presented as well.

Masonry, Steel, and Wood - This session covers the code requirements of Chapters 21, 22, and 23 of the IBC for materials and
portions of structures built with masonry, steel, and wood, highlighting sections associated with the use and application of
these materials within the building structure.

Glazing, Gypsum, Plaster, Plastic - Referencing Chapters 24, 25, and 26 of the IBC, this session covers the code requirements
for glazing, gypsum, plaster, and plastic materials used in portions of structures, highlighting sections associated with the use
and application of these materials.

Elevators, Special Construction, Encroachments - This session covers the requirements of Chapters 30, 31 and 32 of the IBC
and associated Connecticut Regulations, addressing the design and construction of elevators and conveying systems, special
building construction including membrane structures, and encroachment of structures into the public right of way.

Safeguards and Existing Structures - Examining Chapter 33 of the IBC, this session looks at code requirements governing safety
during construction and the protection of public and private properties. Turning to Chapter 34, the session explores code
provisions controlling the alteration, repair, addition, and change of occupancy for existing buildings and structures.

Review of the International Building Code Provisions - This session is a comprehensive review of the building code require-
ments covered in the IBC.

Existing Structures and the International Existing Building Code - This session explores how to apply the provisions of the
International Existing Building Code (IEBC) as an alternative to compliance with IBC Chapter 34, controlling the alteration,
repair, addition and change of occupancy of existing buildings.

Plumbing Code Provisions - This session is based on the 2012 International Plumbing Code (IPC) and provides a chapter by
chapter review to assist code officials in locating, describing, and applying code requirements of the IPC when determining
compliance or noncompliance.

Mechanical Code Provisions - This session is based on the 2012 International Mechanical Code (IMC) and provides a chapter
by chapter review to assist code officials in locating, describing, and applying code requirements of the IMC when determining
compliance or noncompliance.

National Electrical Code for Commercial and Special Applications - Based on the 2014 NEC, this session explains the installa-
tion requirements for electrical equipment for special occupancies, special equipment, special conditions, and communication
systems in new and existing structures.

Energy Conservation Provisions — This session is based on the 2012 IECC and provides a chapter by chapter explanation for the
application of the IECC to commercial applications. An overview of the COMcheck software used to show design and engineering
compliance to the code also is provided.

Plan Review - This session provides step by step procedures for reviewing construction documents for code compliance.

Final Licensure Examinations

There is no student fee for this training. This program is made possible through the Code Training and
Education Fund.

OEDM/DAS: Building Code Training Program Application Packet 10



STATUTORY AND REGULATORY REQUIREMENTS

To verify the requirements for and responsibilities of building code official licensure, please refer to the following
statute and regulations:

CONNECTICUT GENERAL STATUTES

Sec. 29-261 Qualifications of building officials and assistant building officials.

REGULATIONS REGARDING BUILDING OFFICIAL LICENSURE

Sec. 29-262-1b. Classes of Licensure

Sec. 29-262-2b. Building Official

Sec. 29-262-3b. Provisional Building Official
Sec. 29-262-4b. Assistant Building Official .

Sec. 29-262-5b. Residential Building Inspector
Sec. 29-262-6b. Plan Review Technician

Sec. 29-262-7b. Mechanical Inspector

Sec. 29-262-8b. Electrical Inspector

Sec. 29-262-9b. Plumbing Inspector

Sec. 29-262-10b. Heating and Cooling Inspector
Sec. 29-262-11b. Construction Inspector

Sec. 29-262-12b. System of Control and Reporting Continuing Educational Programs

WHAT YOU’LL NEED

Class notes will be provided in electronic format, so it is advisable for students to bring a laptop (with USB port)
to class. Students must purchase their own code books. Once you are admitted to the program, you
will receive a list of the books you’ll need relative to the type of license sought.

OEDM/DAS: Building Code Training Program Application Packet


http://www.sots.ct.gov/sots/lib/sots/regulations/title_29/262.pdf�
http://www.cga.ct.gov/current/pub/chap_541.htm#sec_29-261�

	Office of Education and Data Management

	State of Connecticut

	Department of Administrative Services

	Division of Construction Services

	Contact Doug Schanne, OEDM Training Program Supervisor, at  860-713-6432 with application questions. 

	Attention:  Licensure Application

	Mail:

	Department of Administrative Services 

	Office of Education and Data Management

	165 Capitol Avenue, Room 431

	Hartford, CT  06106

	Office of Education and Data Management

	State of Connecticut

	Department of Administrative Services

	Division of Construction Services

	Sec. 29-262-1b. Classes of Licensure 
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