Connecticut Department of

Energy & Environmental Protection
Bureau of Water Protection & Land Reuse
Planning & Standards Division

Instructions for Completing the Registration
Form for Regulated Activities in Aquifer Protection Areas
Use these instructions to complete the registration form for regulated activities in Aquifer Protection Areas

(DEP-APA-REG100). These instructions@not a substitute for the requirements of any relevant statutes
or regulations. You should review all applicable laws prior to completing the registration form. Remember,

it is your responsibility to comply with all applicable laws.

A completed registragn form must be submitted for each separate facility (oramomiguous property).

Introduction

The Aquifer Protection Area Program was
established to protect large public water supply
wells from contamination through land use
controls. In accordance with the Aquifer
Protecion Area Land Use Regulationgcsions
22a35411 to 22a354+10, inclusive, of the
Regulations of Connecticut State Agencies
(RCSA), new activities using significant
guantities of hazardous materials are prohibited
from locating within Aquifer Protection Areas,
while existing facilities are required to register
their use. Registration allows the facility to
continue to operate at that site, including
changing or expanding operations on the site.
Basic best managemtgpractices for handling
and storage of hazardous materials are required.
The facility must develop and implement a
materials management plan, which is maintained
at the facility and submitted to tiepartment of
Energy and Environmental ProtectiidbEEP),
upon request. Guidance for developing a
materials management plan is available from
DEEP.

Any questions that you may have regarding the
Aquifer Protection Area Program should be
directed to 86@124-3020 or via email at
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aquiferprotection@ct.gowrogram information
(including forms, instructions and guidance) is
available on the web at
www.ct.govDEERaquiferprotection

Who May Register a Regulated Atvity in
an Aquifer Protection Area?

Any person engaged inragulated activityas
defined in RCSA action 22a354+1 (see
Appendix A of these instructions), which

1) was active on, or

2) has been active within the past five (5)
years of, or

3) held a municipal building permit beforey,

4) for any municipality owned site undergoing
remedial action pursuant to 40 CFR 271,
any person who engages in a regulated
activity within the ten (10) year period
commencingn

the date an applicable aquif@otection area

was designated shall register the regulated
activity.

Rev.08/0511


mailto:aquiferprotection@ct.gov
http://www.ct.gov/dep/aquiferprotection

Do | Register with the DEEP or the
Municipal Aquifer Protection Agency?

You must register with thBEEPIf the regulated
activity is to be conducted at a facility that:

1) holds one omore of the following permits:
National Pollutant Discharge Elimination
System (NPDES), State Pollutant Discharge
Elimination System (SPDES) or Federal
Resource Conservation and Recovery Act
(RCRA) Treatment, Storage and Disposal
Facility (TSDF);

2) is apublic service company;

3) is a largequantity hazardous waste
generator; or
4) is a state agency,

as specifiedn section 22a354p(g) of the
Connecticut General Statutes (CGS).

To register with th®©EEP, complete and submit
to DEEP, theRegistrationForm for Regulated
Activities in Aquifer Protection Ared®EP-
APA-REG-100).

All other regulated activities shall register with
the municipal aquifer protection agency in the
town in which the facility is located on forms
obtained from the municipal ader protection
agency. If a facility is located in more than one
municipality, the facility must register with each
municipality.

The commissioner may exempt a regulated
activity from registering if it is determined that
such activity does not and wilbt pose a threat

to any public supply well due to the nature of the
activity and hazardous materials used. Any
guestions that you may have regarding
exemptions, should be directedD&EPat 860
424-3020.

Time Frame for Registration

If the regulatd actvity is specified in CGS
section 22a354p(g), the person engaged in such
activity shall submit a registration toeDEEP
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not later than one hundred eighty (180) days
after municipal adoptionf regulations pursuant
to CGS ection 22a354p;or the designabn of
the aquifer potection area pursuant to RCSA
section 22a354+2, whichever occurs later,
unless otherwise authorized in writing by the
commissioner.

A complete registration will expire five (5) years
from the date of receipt of a registration.

Any person proposing to continue a previously
registered regulated activity must apply for
renewal of the existing registration by submitting
a sufficient registration at least one hundred
eighty (180) days prior to the expiration date of
the existing regisation.

If a registration renewal is not submitted prior to
the expiration date of the existing registration,
then the existing registration is deemed to have
expired.

If you are applying for anodificationof an

active, valid registration, you may bequired to
submit certain parts of, or an entire, registration.
For further information concerning
modifications, please contact the Aquifer
Protection Area Program at 8824-3020.

If there are any changes or corrections to your
company/facility or indiiddual name, mailing or
billing address or contact information, please
complete and submit tlieequest to Change
Company/Individual Informatioto the address
indicated onlie form.

Any person proposing to transfeD&EP

license, which includes registrations, must
submit a completeBermit Transfer Form
(DEP-APP-006) and transfer fee IOEEP. The
Permit Transfer Fornmay be used for changes
in owners and operators of thednsed activity;

if other changes are proposed to the facility, the
site, and/or to facility operations, the proposed
transferee must also request a registration
modification. For further information concerning
license transfers or to obtairParmit Trarsfer
Form, please contact the Permit Assistance
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Office at 866424-3003. Part . Registration Type

Check the appropriate box to specify if the
registration is for aewregistration, aenewal
Your registration must include the following: of an existing registration, orraodificationof

an existing registration. If you are applying for a
renewal or modification of an existing
registration, oif a permit has been obtained for
a new regulated activity at the facility, please

e The applicable registration fee, paid by check identify the previous or existing registration or

How to Apply

e A Registration Form for Regulated Activities
in Aquifer Protection AreafDEP-APA-
REG-100) and all supportindocuments,

or money order, made payable to the permit number in the space provided. Please note
"Department of Energy and Environmental that if you are seekingraodification you
Protection. should consult the AquiferrBtection Program at

860-424-3020 prior to submitting a registration
to determine whether completing a registration
form is necessary.

You must submit the above materials together as
a package to:

CENTRAL PERMIT PROCESSING UNIT

DEPARTMENT OF ENERGY AND ENVIRONMENTAL . . i
Provide a brief description of thgpe of

PROTECTION \ _ _
79 ELM STREET businessnd the towrwhere the business is
HARTFORD, CT 06106127 located.

The registrant shall mail a copy of the completed Part Il: Fee Information

registration form to the following: A fee of $2500 must be submitted for each
1) Municipal Aquifer Protection Agency in the registration you are seeking. Each separate
town in which the facility is located, facility (or noncontiguous property) requires a

separate registration and fee. The registration
will not be processed without the fee. The
payment should be imé¢ form of a check or

3) the affected water company. money order nbDepaemeptafy abl e
Energy and Environmental Protectton T he f e

See Appendix C of these instructions for specific for municipalities is $12.50
municipal, Department of Public Health and
water company contacts.

2) the Commisioner of Public Health, and

DEEPwiIll not processa registratiorand will
deem suchegistrdion to be insufficient unless

When submitting your registration, label your the required iniil fees have been paid.

supporting documents as dited on your

registration form and always include, on each Partlll:  Registrant Information
document, theegistant's name as indicated on When completing this part, please use the
theregistration form When additional space is following standards:

necessary to answer a question stated in the
registration, please insert additional sheets by the
appropriate question. Label each sheet with the
registant's name, along with the corresponding
part number and question number indicated on
the registration form. You should retain a copy
of all documents for your files.

e Name- Provide the full, legatompany/firm
name. (If identifying an entity registered with
the Secretary of the State, fill in thenma,
exactly as it is shown on the registration.
This information can be accessed at
CONCORD). If identifying anindividual,
provide the legal name (include suffix) in the
following format: Firs Name; Middle Initial;
Last Name; Suffix (Jr, Sr., Il, lll, etc.). If the
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applicant is a governmental body, identify
the city or town of such body followed by the 7. Site/Property Owner If the registrant is not
relevant department, board or division. the owner of the affected site/property
complete this section.
e Phone- Unless otherwise indicated, the

phone numbeprovided should be the 8. Engineers or Consultantd.ist any
number where the applicant correspondent engineers or other consultants employed or
can be contacted duriraytime business retained to assist in preparing the registration
hours. or to degyn, construct or operate the
proposed activity. Be sure to identify the

e Contact Person Provide the name of the service that is being provided by each.
specific individual within the company
whomDEEPmay contact. Part IV: Facility Information

1. The facilityname should be the name by
which thefacility is commonly known and/or
uniquely identified.

e E-Mail i Registrarg must provide an
accurate company email address when
completing theiregistrdion form. The
email address may be used fiasture
correspondence from ti#EEPto your
business.

The Afacilityo (as defi
22a354+1) means property where a

regulated activity is conducted by any

person, including without limitation any

buildings located on the property that are

owned or leased by that person; and includes
contiguoudand owned, leased, or for which

there is an option to purchase by that person.

1. Registrant Complete the information
concerning theegistrant.

2. Billing Contacti Complet the information
concerning the e g i s billing conta@t, if

different than theegistrant The information provided as the location

address should be the address of the property

at which the regulated activity takes place.

Include the street address and munidipal

If the property does not have a street number,
describe the location in terms of the distance

and direction from an obvious landmark such

as an intersection with another roadway, a
bridge, or a river. For
Street, approximatelydDO feet north of its
intersection with Bear

3. Primary Contact If you have authorized a
consultant, engineer, attorney or other
individual to act for you during the
processing of this registratiommplete this
section DEEPwill direct copies of all
correspondence and inquiries to this primary
contact.

4. Attorney- It is not required that an applicant
be represented by attorneyor any other
agent. If you do have an attorney
representing you fahis process, complete
this section.

2. Check offall regulated activities conducted
at the facility. Please note that only
regulated activities conductedfatilities as
specified in CGSextion 22a354p(g) need
to register with te DEEP. Note that the
descriptions of regulated activities listed in
the registration form are simplified. The full
descriptions, which include someoeyptions,
are provided in RCSAestion 22a354+
1(34), reproduced in this document as

5. Facility Operator- If the registrant is not the
operator of the affected facility complete this
section.

6. Facility Owner- If the registrant is not the
owner of the affected facility complete this
section.
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Appendix A. Theseegulated activities are
further modifiel by exceptions listed in
RCSA ®ction 22a354+5(c), also included

in Appendix A of these instructions, which
exempts residential activities, volumes of
hazardous materials below given thresholds,
agricultural actities, as well as several

other minor categories.

Part V: Best Management Practices

Registrants must certify that the regulated
activities at the facility are in compliance with
the best management ptiaes (BMPs) specified
in RCSA ®ction 22a354+9(a)in order to
complete the registration form. Such BMPs are
attached as Appendix B of these instructions.
Most facilities will already be in compliance
with the very basic BMPs in RCSAdion 22a
354+9(a)(1}(4). Please note however, that
developmentad implementation of a materials
management plan is also required by RCSA
section 22a354+9(a)(5). A brief guidance
document and sample plan is available on the
DEEPweb site at
www.ct.govDEERaquiferprotection

A materials management plan must be
maintained at the facility and made available for
inspection if requested by a representative of
DEEPor the Municipal Aquifer Protection
Agency.

The registrant must check the box by each of the
five BMPsas verification that the facility is in
compliance with all of the BMPs. The registrant
and the operator, if different from the registrant
must sign the certification.

If you are registering wacant sitevhere

currently no regulated activity is takimdace,

you must certify that applicable best
management practices are being met at the site.

Part VI: Supporting Documents

Check the appropriate box by each attachment as
verification that allapplicableattachments have
been submitted.
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Please label all attachments as referenced in the
registration form and these instructions and be
sure to include the name of the registrant as
indicated ortheregistration form

The following attachment is required for all
registrations:
Attachment A: A Facility Boundary Map

Submit, as Attachment A, an 8 %2 " x 11" copy of
the relevant portion of a United States
Geological Survey (USGS) Quadrangle Map, at
a scale of 1:24,000, indicating the exact location
of the facility (property) bouraties,in

accordance with RCS/Aestion 22a354+7(c)(2).
See Figure A, at the end of these instructions,
for an example of how a USGS Map must be
labeled when submitte@he quadrangle name
should be noted on the copy of the map
submitted. If the site boundary ioo small to
show on a map with a scale of 1:24,000, then
submit a map at a scale which clearly shows the
facility boundaries. See Figure B, at the end of
these instructions, as an exam@&EPwill use
this map to enter your facility location into its
Geographic Information System (GIS).

It is important that you accurately locate the
facility on this map. An inaccurate description
of the facility location may delay the processing
of your registration. Refer to the definition of
Afaci | it yitém liohthegeanstriuctidnd/ ,

Please note:This map is a critical piece of the
registration. Facilities that have registrations for
existing regulated activities are allowed to
continue to operate, expand and change with
minimal restrictions, as wellsaapply for permits
to add new regulated activities within this
boundary. New regulated activities are
prohibited at unregistered facilities in Aquifer
Protection Areas.

Attachment B: Materials Management Plan

Submit a Materials Management Plan, as
Attachment B, only if requested by the
commissioner. Otherwise a copy of the Materials
Management Plan must be maintaineesda. A
Materials Management Plan shall be developed
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and implenented in accordance with RCSA
section 22a354+9(a)(5).

Attachment C: Stormwater Management Plan

Submit a Stormwater Management Plan, as
Attachment C, only if requested by the
commissioner. If requested, a Stormwater
Management Plan shall be implented in
accordance with RCSAestion 22a354+9(b) to
assure that stormwateunoff generated by the
subject regulated activity is managed to prevent
pollution of ground water.

Part VII: Registrant Certification

After the registration has been completed it must
be reviewed and signed by both the registrant
and the idividual(s) who actually prepared the
registration. By their signature, they certify that,
to the best of their knowledge and belief, the
information contained in the application,
including all attachments, is true, accurate and
complete.

The certification of the registration package shall
be signed as follows:

1. For an individual(s) or sole proprietorship:
by the individual(s) or proprietor,
respectively;

2. For a corporation: by a principal executive
officer of at least the level of viqgeesident;

3. For a limited liability company (LLC): a
manager, if management of the LLC is
vested in a manager(s) in accordance with
the companyds AArti
a member of the LLC if no authority is
vested in a manager(s);

c |

4. For a pamership: by a general partner;

5. For a municipal, state, or federal agency or
department: by either a principal executive
officer, a ranking elected official, or by other
representatives of such applicant authorized
by law.

A registration will be consiered incomplete
unless all required signatures are provided.
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The Depatment ofEnergy andEnvironmental
Protection is an affirmative action/equal
opportunity employer and service provider. In
conformance with the Americans with

Disabilities Act,DEEPmakes every effort to
provide equally effective services for persons
with disabilities. Individuals with disabilities

who need this information in an alternative
format, to allow them to benefit and/or
participate in the agenc
services, shodlcall 860424-3035 or email the
ADA Coordinator aDEP.aaoffice@ct.gov

Persons who are hearing impaired should call the
State of Connecticut relay number 711.

es of Organizationo, or
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Figure A: Aquifer Protection Area USGS Quadrangle Map: Putnam

Facility Boundary Map Map Scale: 1:24,000 (1"=2,000"
e APABoundary e Facility Boundary

1. Facility Boundary clearly 2. Facility Boundary where site boundary is too small to
shows at scale 1:24,000. show on map at scale 1: 24,000. Please attach a
detailed map at a scale which clearly shows facility
boundary. See Figure B for example.
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