July 11, 2006
Charlene Barnett
First Selectman

Town of Andover
117 School Road
Andover, CT 06232
.

RE: Small Cities Community Development Block Grant Civil Rights Review

Dear Selectman Barnett:

This letter follows the onsite review of the town’s compliance with the civil rights requirements for the Residential Rehabilitation Program Small Cities Community Development Block Grant (SC0500102). The objective of the review is to determine the extent of the town’s past and present compliance. Small Cities CDBG recipients are subject to the following civil rights laws:

Title VI of the Civil Rights Act of 1964, as amended;

Title VIII of the Civil Rights Act of 1968, as amended;

Title II of the Americans with Disabilities Act;

Executive Orders 11246 and 11063;

Section 3 of the Housing and Urban Development Act of 1968, as amended;

The Age Discrimination Act of 1975, as amended;

Sections 503 and 504 of the Rehabilitation Act of 1973, as amended; and 

Section 109 of the Housing and Community Development Act of 1974, as amended.

Based on the onsite review of documents on file and the information obtained from interviews with town personnel and officials on February 13, 2006, it appears that the town of Andover has partially complied with the civil rights requirements. 

Non-compliance was identified in the following areas:

· Recipient does not maintain a file containing all required civil rights laws, regulations, and executive orders.

· Recipient does not have current written employment and personnel policies.

· Recipient does not have a current (updated or developed within the last three years) Affirmative Action Plan.

· Fair Housing Plan does not specifically include the provisions of 46a-64c as amended.

· Fair Housing Plan does not include recipient’s commitment to promote racial and economic integration in any housing developed or supported with department funds being sought or recipient’s commitment to seek beneficiaries from all racial and ethnic groups as well as the physically and mentally handicapped and families with children, and to seek a broad range of income eligible beneficiaries, whichever provision is relevant to the kind of services provided by the grantee.

· The Fair Housing Plan does not include all required contact information for the Fair Housing Officer (name, title, address and telephone number).

· The Fair Housing Plan is not revised as needed.

· Fair Housing Plan does not include a schedule of planned seminars, activities celebrating Fair Housing Month (April).

· Fair Housing Plan does not include matrix items that the town will follow. 

· There is no evidence that the recipient has implemented matrix items.

· Fair Housing Plan does not include town designation.

· There is no evidence that the recipient has taken actions in the past two years to promote Fair Housing. 

· Town does not maintain a reference file on small, minority/women-owned firms.

· Affirmative Action Policies are not posted.

· Fair Housing Policies are not posted.

· The EEO poster is not displayed at the main office site.

· The Fair Housing poster is not displayed in the main office site.

In order to remedy the noncompliance, the town must provide DECD with satisfactory evidence that corrective measures have been or will be implemented in each of the following areas no later than sixty (60) days from the date of this letter:

· Create a file with all required civil rights laws, regulations, and executive orders (see list above).

· Update or develop current written employment or personnel policies. 

· Update or develop a current Affirmative Action Plan.

· Amend Fair Housing Plan to specifically include the provisions of 46a-64c as amended.

· Amend the Fair Housing Plan to include recipient’s commitment to promote racial and economic integration in any housing developed or supported with department funds being sought or recipient’s commitment to seek beneficiaries from all racial and ethnic groups as well as the physically and mentally handicapped and families with children, and to seek a broad range of income eligible beneficiaries, whichever provision is relevant to the kind of services provided by the grantee.

· Includes the name, title, address and telephone number of the Fair Housing Officer in the Fair Housing Plan.

· Revise Fair Housing Plan as needed. 

· Amend Fair Housing Plan to include a schedule of planned seminars, activities celebrating Fair Housing Month (April).

· Amend Fair Housing Plan to include matrix items that the town will follow. 

· Provide evidence of implementation of matrix items. 

· Amend Fair Housing Plan to include town designation.

· Provide evidence of actions taken in the past two years to promote Fair Housing. 

· Maintain a reference file on small, minority/women-owned firms.

The civil rights compliance status of Small Cities CDBG recipients is an important consideration in the review of applications for future funding. As such, the onsite review and our comments are not limited to compliance activities in connection with completed projects. Each applicant for, or recipient of, funding is required to demonstrate that its community is committed to taking specific action to implement the objectives of nondiscrimination, equal opportunity and affirmative action mandated by the civil rights laws. 

We extend to you and your staff our full cooperation and technical assistance to meet the requirements set forth in this letter. If you or your staff have any questions concerning this review, please contact Francis Messina at (860) 270-8255.

Sincerely,

Rick Robbins

Community Development Administrator

Compliance Office of Planning/Program Support 
CC: Veronica Hunter, DECD

