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PART i - INTRODUCTION

CURRENT INFORMATION UPDATE FOR 2012
GENERAL INFORMATION

The programs contained in this Compliance Supplement are identified by the Core-
CT coding. If you encounter a program that is not in the Compliance Supplement for
which the Core-CT coding is not available from the grantee, please contact the
respective State agency for the Core-CT number. The Core-CT number is usually an
18 digit code representing the fund, state department and special id for the program
(for example: 12009-OPM20600-17005). The Core-CT number should be used to
identify programs listed on the Schedule of Expenditures of State Financial
Assistance and on the Schedule of Findings and Questioned Costs. Some agencies
have expanded the CORE-CT used to identify programs. You will notice an
additional 5 digits in the number assigned to some programs. Be sure to match the
name of the program as well as the CORE-CT number to the entity’s program before
identifying the proper compliance supplement to use.

STATEMENT ON AUDITING STANDARDS (SAS) NO. 119

SAS No. 119, “Supplementary Information in Relation to the Financial Statements as a
Whole” is effective for audits of entities with fiscal years beginning on or after December
15, 2010. The information presented in the Schedule of Expenditures of State Financial
Assistance is considered supplementary information, and as such the required procedures
and reporting related to issuing an “in relation to” opinion on this Schedule will change
upon the effective date of the Standard. Please review SAS No. 119 and Chapter 7 of the
most current edition of the AICPA Audit Guide, “Government Auditing Standards and
Circular A-133” for further information. The sample report on the Schedule of
Expenditures of State Financial Assistance has been updated in this Supplement to reflect
conformance with SAS No. 119.

CHANGES IN EXEMPT PROGRAMS

Two new exempt programs have been added to Part 4 this year. They are: Municipal
Revenue Sharing 12060-OPM20600-35458 and Municipal Video Competition 12060-
OPM20600-35362.

The State Core-CT Numbers for the Mashantucket Pequot and Mohegan Fund Grant and

the School Construction Grants have been revised. The revised numbers are reflected in
Part 4 — Exempt Programs of this Compliance Supplement.

Part 1 Section 1.1
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GOVERNMENT REORGANIZATION

Due to reorganization within State government there are several State Agencies that have
changed names or have been consolidated with other Agencies. The changes are
identified at the end of this section.

SUBRECIPIENT MONITORING REQUIREMENT

Part 2 of the current edition of the Compliance Supplement now includes a Subrecipient
Monitoring requirement on each program page. Although the requirement to test
Subrecipient Monitoring is not new it was felt that this presentation would emphasize that
it needed to be considered for testing for each program.

RECENT LEGISLATIVE CHANGES

The Compliance Supplement is effective for audits of fiscal years beginning on or
after July 1, 2011, and supersedes all previous compliance supplements including
updates issued by the Connecticut Office of Policy and Management (OPM). Every
effort has been made to provide the most current information related to programs
and program contacts.

This Supplement is based on the 2009 revisions to the Connecticut State Single
Audit Act (hereafter referred to as the “Act”). The Act is codified in Sections 4-230
through 4-236 of the Connecticut General Statutes. The Regulations to the Act are
included in this supplement in Part 8.

Highlights of the 2009 changes are below:

e A State Single Audit is required when expenditures of assistance equal or
exceed $300,000 in a fiscal year.

e Major programs are tested based on a risk assessment rather than on a
numerical calculation. Similar to the federal process, programs are
separated into Type A and Type B and evaluated before testing. This method
allows for a rotation of programs being tested each year. Refer to Part 5 for
details.

¢ Exempt programs are determined based on ongoing evaluations and are
identified in part 4 of the Compliance Supplement.

e The Compliance Supplement contain: details of the risk based approach,
identification numbers, suggested audit requirements and other guidance for
auditors.

Part 1 Section 1.2
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e Procedures for approving extensions have been modified to allow OPM to
request data and conduct meetings prior to approving a request.

e Qutdated terminology has been replaced: significant deficiency replaces
reportable condition.

e C(Clarifies that responsibility for payment of audit fees rests with the auditee
when OPM assigns an auditor.

o Allows for a single filing of audit reports with the cognizant agency rather
than each state agency.

Regulations for implementing the 2009 revisions to the Act were adopted in
December of 2010. Items include requiring that a Schedule of Prior Audit Findings
be included in the audit report and the auditor’s responsibility related to audit
follow up. Clarifications were also made to the reporting of questioned costs as well
as raising the reporting level to $1,000.

OPM has initiated a system to allow for electronic submission of reports, eliminating
the need to file with each state agency, and creating a central filing with OPM. This
will improve access by state agencies and reduce the number of paper reports
produced. The independent auditor must still submit a hardcopy of the report to
OPM (the cognizant state agency). The official filing date of the Report is the date
that the hardcopy is received by OPM.

This Supplement identifies existing compliance requirements that the State of
Connecticut expects to be considered as part of an audit required by the Act. For the
programs contained herein, this Supplement provides a source of information for
auditors to understand the State programs objectives, procedures, and compliance
requirements relevant to the audit as well as audit objectives and suggested audit
procedures for determining compliance with these requirements.

The concept of a State Single Audit is based upon the Federal Government’s Single
Audit. For this reason, many of the provisions and guidelines provided in the Act,
the Regulations to the Act and this Supplement are similar to the Federal
Government’s requirements and guidelines. Auditors should be aware however, that
there are distinct and significant differences between the Federal Single Audit
Act and the Connecticut State Single Audit Act. For this reason, it is important that
the auditor be aware of the requirements and guidelines necessary to perform a
Connecticut State Single Audit or a program audit in accordance with the Act and
its Regulations.

Part 1 Section 1.3
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It should also be noted that key differences between the 2009 revised
requirements to the State Single Audit Act and with Federal requirements
do remain.

e The State Single Audit still requires major program testing coverage of 50%
of non-exempt expenditures. There is no provision for being a “low risk
auditee.”

e Type A and B programs are determined using different criteria.
o The threshold for requiring audits is different ($300,000 vs. $500,000).

e State Single Audits are due six months after year-end.

UPDATE OF REQUIREMENTS

The Regulations to the Act state that state agencies are responsible to annually
inform the Secretary of OPM of any updates needed to this Supplement. However,
auditors should recognize that laws and regulations change periodically and that
delays may occur between such changes and revisions to this Supplement.
Moreover, auditors should recognize that there may be provisions of contract and
grant agreements that are not specified in law or regulation and, therefore, the
specifics of such are not included in this Supplement. The grant agreement may
specify a certain matching percentage or set a priority for how funds should be spent
(e.g., a requirement to not fund certain size projects). A State agency may also
impose additional requirements on a recipient as part of the resolution of prior audit
findings.

Accordingly, the auditor should: (1) perform reasonable procedures to ensure that
compliance requirements are current and to determine whether there are any
additional provisions of contract and grant agreements that should be covered by an
audit under the Act and (2) update or augment the requirements contained in this
Supplement where appropriate.

Reasonable procedures may include inquiry of nonstate entity management and
review of the contract and grant agreements for programs selected for testing (i.e.,
major programs).

RESPONSIBILITY FOR OTHER REQUIREMENTS

Although the focus of this Supplement is on compliance requirements that could
have a direct and material effect on a major program, auditors also have
responsibility under Generally Accepted Government Auditing Standards (GAGAS)
for other requirements when specific information comes to the auditor’s attention
that provides evidence concerning the existence of possible noncompliance that could
have a material indirect effect on a major program.

Part 1 Section 1.4
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OVERVIEW OF THIS SUPPLEMENT

Common Reporting Problems (Part ii)

This part of the Supplement identifies the most common reporting problems
observed by OPM when conducting desk reviews of State Single Audit reports
for the 2010-11 reporting period.

Audit Report Submission Information (Part iii)

This part of the Supplement provides a brief description of audit filing requirements
under the State Single Audit Act and other common audit filing requirements to
comply with state and federal law. Information on the electronic filing of the audit
report is also provided.

Compliance Requirements (Part 1)

Part 1 lists and describes the 6 types of compliance requirements and, (except for
Special Tests and Provisions), the related audit objectives that the auditor shall
consider in every audit conducted under the Act and its Regulations. An exception is
program-specific audits performed in accordance with a State awarding agency’s
program-specific audit guide (if available). Suggested audit procedures are also
provided to assist the auditor in planning and performing tests of the nonstate
entity’s compliance with the requirements of State programs. Auditor judgment will
be necessary to determine whether the suggested audit procedures are sufficient to
achieve the stated audit objectives and whether additional or alternative audit
procedures are needed. It is the auditor’s responsibility to determine the nature,
timing, and extent of the audit procedures necessary to meet the audit objectives.

The compliance requirements for Special Tests and Provisions are unique to each
State program; therefore, compliance requirements and suggested audit procedures
for Special Tests and Provisions are not included in Part 1.

The common elements of an internal control system for the six types of compliance
requirements are provided in Part 1. Part 1 does not include suggested audit
procedures to test internal control because of the diversity of systems in place among
nonstate entities. The auditor must determine appropriate procedures to test
internal control on a case by case basis considering factors such as the nonstate
entity’s internal control, the compliance requirements, the audit objectives for
compliance, the auditor’s assessment of control risk, and the audit requirement to
test internal control as prescribed in the Regulations to the Act.

Part 1 Section 1.5
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Agency Program Requirements (Part 2)

For each State program included, Part 2 lists and describes program objectives,
program procedures, and compliance requirements that are specific to the program.
With the exception of Special Tests and Provisions, the auditor shall refer to Part 1
for the audit objectives and suggested audit procedures that pertain to the
compliance requirements associated with the programs. Special Tests and
Provisions are unique to each program; therefore the audit objectives and suggested
audit procedures for each program are included in Part 2.

In conducting an audit of a major state program for a particular entity, the
auditor should determine whether state financial assistance received under
the major program was passed through to a subrecipient. If this occurred,
Subrecipient Monitoring would be a compliance requirement that should be
evaluated by the auditor for compliance requirement testing even though it
may not be identified in Part 2 of the Supplement as a compliance
requirement of the program (unless the supplement for the program
specifically states that Subrecipient Monitoring is not applicable for the
program).

The description of program procedures is general in nature. Some programs may
operate somewhat differently than described due to: (1) The complexity of governing
laws and regulations; (2) the administrative flexibility afforded nonstate entities;
and, (3) the nature, size, and volume of transactions involved. Accordingly, the
auditor should obtain an understanding of the applicable compliance requirements
and program procedures in operation at the nonstate entity to properly plan and
perform the audit.

Part 1 Section 1.6
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Guidance for Auditing Programs Not Included in this Compliance
Supplement (Part 3)
Part 3 provides guidance to auditors in identifying the compliance requirements and
designing tests of compliance with such requirements of programs not included in
this Supplement.
Exempt Programs (Part 4)
Major Program Determination (Part 5)
OPM Cost Principles (Part 6)
State Single Audit Act (Part 7)
State Single Audit Regulations (Part 8)
Sample State Single Audit Reports (Part 9)
Sample Schedule of Prior Audit Findings (Part 10)
Sample Corrective Action Plan (Part 11)
State Agency Contact List (Part 12)
Cognizant Agency Appointments (Part 13)
Notification of Appointment of Auditor (Part 14)
State Single Audit Extension Request Form (Part 15)
State Single Audit Filing Exemption Notification (Part 16)
State Agency Codes (Part 17)

Vendor and Subrecipients (Part 18)

Part 1 Section 1.7
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The following is a summary of changes to programs in Part 2 of the
compliance supplement.

CONNECTICUT COMMISSION ON CULTURE AND TOURISM

This section has been moved and combined into the Department of Economic and
Community Development.

SECTION 1
DEPARTMENT OF CHILDREN AND FAMILIES

1) The following grants have been DELETED:

a) 11000-DCF91110-16087 COMMUNITY EMERGENCY SERVICES

SECTION 2
DEPARTMENT OF CORRECTION

This section has no deleted or new programs.

SECTION 3
DEPARTMENT OF DEVELOPMENTAL SERVICES

This section has no deleted or new programs.
SECTION 4
DEPARTMENT OF ECONOMIC AND COMMUNITY DEVELOPMENT
1) The following grant has been ADDED:

a) 12060-ECD46200-35443 SMALL BUSINESS ASSISTANCE REVOLVING
LOAN PROGRAM

All programs formerly reported as Commission on Culture and Tourism are now
reported under this section.

Part 1 Section 1.8
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SECTION 5
DEPARTMENT OF EDUCATION

1) The following grants have been ADDED:

a) 11000-SDE64000-12520 CHILDDAY CARE (CDC)

b) 11000-SDE64000-12211 LEADERSHIP, EDUCATION AND ATHLETICS
IN PARTNERSHIP

¢) 11000-SDE64000-12318 NEIGHBORHOOD YOUTH CENTERS

SECTION 7
DEPARTMENT OF ENERGY AND ENVIRONMENTAL PROTECTION

The Departments of Energy and Environmental Protection have been combined.
This section has no deleted or new programs.

SECTION 9
JUDICIAL BRANCH

1. The following grants have been DELETED:
a. 11000-JUD96114-12043-051 ADULT RISK REDUCTION
CENTER
b. 11000-JUD96114-12043-022 WOMEN AND CHILDREN
SERVICES

2. The following program has been ADDED:

a. 11000-JUD96114-12043-078 ADVANCED SUPERVISION
SUPPORT and INTERVENTION TEAM

Part 1 Section 1.9
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SECTION 10
DEPARTMENT OF LABOR M
1) The following grants have been ADDED:

a. 11000-DOL40000-12079 CETC WORKFORCE

b. 11000-DOL40000-12449 FILM INDUSTRY TRAINING PROGRAM

c. 11000-DOL40000-12329 SPANISH AMERICAN MERCHANT

ASSOCIATION

The Jobs Funnel program previously reported as OFFICE OF WORKFORCE
COMPETITIVENESS is now reported in this section.

SECTION 11
DEPARTMENT OF MENTAL HEALTH AND ADDICTION SERVICES
1) The following grant has been DELETED

a) 11000-MHA53000-12505 NEXT STEPS SUPPORTIVE HOUSING

SECTION 8

OFFICE OF FINANCIAL AND ACADEMIC AFFAIRS FOR HIGHER
EDUCATION

This agency takes the place of the DEPARTMENT OF HIGHER EDUCATION,
All programs are the same.

Part 1 Section 1.10
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SECTION 12
OFFICE OF POLICY AND MANAGEMENT

1) The following grant has been DELETED

a) 11000-OPM20600-17031 PILOT-PROPERTY TAX RELIEF FOR
MANUFACTURING MACHINERY AND
EQUIPMENT AND COMMERCIAL
VEHICLES

2) The following grants have been ADDED
a) 11000-OPMO01110-10020 MAIN STREET INVESTMENT FUND
b) 12052-OPM20780-40530 SMALL TOWN ECONOMIC ASSITANCE
PROGRAM
c) 12052-OPM20870-43475 UCONN HEALTH NETWORK INITIATIVE
GRANTS

SECTION 13
DEPARTMENT OF PUBLIC HEALTH

This section has no deleted or new programs.

SECTION 6
DEPARTMENT OF EMERGENCY SERVICES AND PUBLIC PROTECTION
This agency has changed it’s name from the Department of Public Safety.

This section has no deleted or new programs.

SECTION 14
CONNECTICUT STATE LIBRARY

This section has no deleted or new programs.

Part 1 Section 1.11
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SECTION 15
DEPARTMENT OF SOCIAL SERVICES

The following grants have been DELETED:

a) 11000-DSS60000-12224, 11000-DSS60000-16152, 11000-DSS60000-
16158, 11000-DSS60000-16160-60794, 11000-DSS60000-17022
Child Day Care (Moved to Dept of Education)

b) 11000-DSS60000-10020, 11000-DSS60000-16123-10161 CHOICES
Program

¢) 11000-DSS60000-17038-10352 HOME SHARE PROGRAM

SECTION 16
DEPARTMENT OF TRANSPORTATION

This section has no deleted or new programs.

Part 1 Section 1.12
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PART ii - COMMON REPORTING PROBLEMS

The most common issue identified by state agencies continues to be that the
amounts reported on the Schedule of Expenditures of State Financial Assistance for
certain grant program expenditures were incorrect.

The auditee is responsible for the preparation of the Schedule of Expenditures of
State Financial Assistance and the independent auditor is responsible for issuing an
opinion on whether the Schedule is presented fairly in all material respects in
relation to the auditee’s financial statements taken as a whole. The independent
auditor also has the responsibility under the State Single Audit (SSA) Act to
determine the major state programs (an important aspect of conducting a State
Single Audit); the Schedule of Expenditures of State Financial Assistance serves as
the primary basis for the auditor making that determination. Therefore,
appropriate major program determination by the auditor is highly dependent on the
accuracy and completeness of the information that makes up the Schedule of
Expenditures of State Financial Assistance. See chapter 7 of the AICPA audit
guide, Government Auditing Standards and Circular A-133 Audits for further
information.

A high amount of reporting problems were observed in State Single Audit reports for
the 2010-11 reporting period. Outdated reporting can be avoided by following the
sample reports provided in the most current editions of the State Single Audit
Compliance Supplement and the AICPA Audit Guide, “Government Auditing
Standards and Circular A-133 Audits”. Auditors can ensure correct auditing and
reporting under the State Single Audit Act by keeping up-to-date with the latest
changes to the State Single Audit Act (effective as of July 1, 2009) and Statement on
Auditing Standards issued by the AICPA that affect State Single Audits such as
SAS No. 115 and No. 117. The following are the most common problems found
during the desk reviews of the 2010-11 reports:

Schedule of Expenditures of State Financial Assistance

e Incorrect, incomplete or no Core-CT numbers used to identify state programs
listed on the Schedule.

o Federal programs listed on the Schedule.
The Notes to the Schedule were missing.

e Incorrect state financial assistance expenditure amounts reported for certain
state programs listed on the Schedule.

o Exempt programs are not identified as exempt on the Schedule.

Part 11 Section 1-1
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Schedule Of Findings And Questioned Costs

The dollar threshold amount used to distinguish between Type A and Type B
programs is incorrect.

The dollar threshold amount used to distinguish between Type A and Type B
programs is missing.

A Type A program that was not audited in any of the two prior years was not
identified as a major program on the Schedule.

A state program with two components listed under the same supplement is
identified on the Schedule of Expenditures of State Financial Assistance
under two line items (identical Core-CT numbers). Only one of the two line
items is identified on the Schedule of Findings and Questioned Costs as a
major program. (The line-item expenditure amounts of both components of
the program should have been aggregated in determining a major program
and both components of the program identified on the Schedule as a major
program).

The programs identified as major, do not meet the 50% coverage requirement
of the State Single Audit Act.

Amounts reported for major programs in the Schedule of Expenditures of
State Financial Assistance and the Schedule of Findings and Questioned
Costs do not agree.

Part 1 of the Schedule should disclose whether there were “significant
deficiencies” as opposed to whether there were “significant deficiencies not
considered material weaknesses”.

The Independent Auditor’s Opinion on the financial statements was qualified
but the Schedule indicates that the opinion was unqualified.

The Independent Auditor’s Opinion on compliance over major state programs
was qualified for one major program and unqualified for the remaining major
programs but the Schedule indicates that the opinion on compliance was
unqualified for all major programs.

Inconsistencies between findings reported in the Schedule of Findings and
Questioned Costs and in the internal control and compliance reports.

Part II (financial statement findings) and/or III (state program findings) of
the schedule indicate that there were findings but does not describe the
findings or reference where the findings can be found in the Report.

There is no indication that a finding that is being repeated from the prior
year’s report is a repeated finding.

Summary Schedule of Prior Audit Findings

The prior year’s State Single Audit Report disclosed a significant deficiency
or reportable instance of noncompliance regarding a major state program.
The current year’s State Single Audit Report did not include a Summary
Schedule of Prior Audit Findings describing the status of the prior year
finding.

Part 11 Section 1-2
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Report on Internal Control Over Financial Reporting and on Compliance and Other
Matters Based on an Audit of Financial Statements Performed in Accordance with
Government Auditing Standards

e The Independent Auditor's report on the Financial Statements includes a
qualified opinion. Therefore, the report should reference a qualified opinion
in the introductory paragraph.

e The language provided in the internal control section of the Report is not in
conformace with the latest AICPA reporting guidance.

e The language provided in the compliance section of the Report is not in
conformace with the latest AICPA reporting guidance.

Report On Compliance With Requirements That Could Have a Direct and Material
Effect on Each Major Program and On Internal Control Over Compliance in

Accordance with the State Single Audit Act

e The compliance section of the Report does not reflect the recent changes
provided under Statement of Auditing Standards No. 117.

e The internal control section of the Report does not conform with the latest
guidance provided in the State Single Audit Compliance Supplement.

e The title of the report is incorrect.

Miscellaneous

e The Independent Auditor’s Report is not signed.

e The Report on Internal Control Over Financial Reporting and on Compliance
and Other Matters Based on An Audit of the Financial Statements performed
in accordance with Government Auditing Standards indicates that a separate
management letter was issued, but the management letter is not included in
the reporting package submitted.

¢ Reference numbers are not used when referencing audit findings.

Part 11 Section 1-3
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PART iii - AUDIT REPORT SUBMISSION INFORMATION

STATE SINGLE AUDIT

Pursuant to Sections 4-230 through 4-236 of the Connecticut General Statutes as amended
by P.A. 09-7, each municipality, audited agency, tourism district and not-for-profit
organization with a fiscal year beginning on or after July 1, 2009, that expends state
financial assistance equal to or in excess of three hundred thousand dollars in any such
fiscal year of the entity, shall have a single audit made for such fiscal year in accordance
with the provisions of the above-referenced General Statutes. If total state financial
assistance expended for the fiscal year is for a single state program, a program-specific
audit may be conducted in lieu of a single audit provided such audit is allowed under the
provisions of C.G.S. 4-231.

Copies of the state single audit report package must be filed with state grantor agencies,
the cognizant agency and pass-through entities (if applicable). Submission of the report
package must be made within 30 days of completion of the audit report, if possible, but no
later than six months after the end of the audit period. Cognizant agencies must be notified
of the Independent Auditor appointed to conduct the audit. Such notification must be made
by the entity to be audited not later than thirty days before the end of the fiscal year of the
entity.

The Office of Policy and Management is the cognizant agency for municipalities, tourism
districts, other quasi-governmental entities and nonprofit organizations under the State
Single Audit Act.

OTHER AUDITING REQUIREMENTS

Municipalities and certain other municipal entities are required to file a financial audit
report with OPM on an annual basis. The filing requirements for these entities are
delineated in the Municipal Auditing Act as codified in Connecticut General Statutes,
Section 7-391 through 7-397.

The federal government requires that certain governmental and nonprofit entities undergo
a federal single audit of their federal awards expended on an annual basis. Federal awards
can be provided directly by the federal government or as pass through funds from the State
of Connecticut or other recipient. Federal expenditure thresholds for requiring a federal
single audit are provided in OMB Circular A-133.

ELECTRONIC AUDIT REPORT SYSTEM (EARS)
EARS is a web site made available by the Municipal Finance Services Section of the Office
of Policy and Management (OPM) to provide independent auditors an electronic process

for uploading audit reports of their clients on-line. State grantor agencies and the
public will be able to access and view the reports that have been filed on EARS.

Part 111 Section 1-1
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Although EARS was first developed for the filing of State Single Audit reports, it is being
reconfigured to allow for the filing of financial audit reports and federal single audit reports
that would normally be filed with OPM or other state agencies whether or not a State
Single Audit report is being filed. Further information will be available on the EARS
website.

In regard to the filing of State Single Audit reports, OPM as the cognizant state
agency for most entities that are required to file a State Single Audit report does
still require that a hardcopy of the report be submitted to its Office by the
required filing date in state law. State grantor agencies have agreed to use the reports
filed on-line on EARS in lieu of receiving a hardcopy of the reports from their grantees.
Such reports should be filed on-line no later than the required filing date under state law
(6-months subsequent to the entity’s fiscal year end or the extension date granted by the
cognizant state agency).

The Electronic Audit Reporting System (EARS) can be accessed by going to the EARS
website at: https://www.appsves.opm.ct.gov/Auditing/Home.aspx. Please contact the
Municipal Finance Services Section of the Office of Policy and Management at
860-418-6400 if you should encounter any problems or have any questions.

Part 111 Section 1-2
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PART 1

STATE OF CONNECTICUT
OFFICE OF POLICY AND MANGAGEMENT
STATE SINGLE AUDIT ACT
COMPLIANCE CRITERIA

The following are the elements of compliance under the State Single Audit Act:

Activities and costs allowed or unallowed
Eligibility

Matching, level of effort, or earmarking
Reporting

Subrecipient monitoring

Special tests and provisions

ST O

Internal Control

In general, the auditor must plan the testing of internal control over compliance for
major programs to support a low level of control risk for the assertions relevant to
the compliance requirements for each major program. Professional standards do not
define or quantify a low assessed level of control risk. Therefore, the auditor must
use professional judgement to determine the procedures necessary to obtain a low
level of control risk. If internal control over compliance for some or all of the
compliance requirements for a major program are likely to be ineffective in
preventing or detecting noncompliance, the auditor shall follow AICPA guidance.

Because of the diversity of systems employed by recipients of state awards, audit
procedures to test internal control are not presented in this manual. The auditor
must determine appropriate procedures to test internal control on a case by case
basis. Common elements of an internal control system are presented below.

Compliance

Information on individual program compliance issues is presented in the Compliance
Supplement in order to assist the auditor in developing an understanding of issues,
which the grantor agency has identified as critical to ensuring compliance with
applicable laws, regulations, contracts and agreements.

Audit procedures are provided below to assist auditors in planning and performing
tests of compliance with requirements of State programs. Auditor judgment will be
necessary to determine whether the suggested audit procedures are sufficient to
achieve the stated audit objective and whether additional or alternative audit
procedures are needed.

The suggested procedures are in lieu of specifying audit procedures for each of the
programs included in the Compliance Supplement. This approach simplifies and
reduces repetition of information, which is common to grant programs.
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A. TYPES OF ACTIVITIES AND COSTS ALLOWED OR UNALLOWED

Specific requirements for activities and costs allowed or unallowed are determined
for each State program based on laws, regulations, and the provisions of contract or
grant agreements pertaining to the program. For programs included in the
Compliance Supplement, the specific requirements are contained therein. For
programs not included in the supplement, the auditor shall review the provisions
governing the operation of the program and develop audit procedures to ensure that
the program is administered in accordance with applicable laws, regulation, contract
and or grant agreement which could have a direct and material effect on the
program being audited.

Audit Objectives

Determine whether funds received under State awards were expended only for
allowable activities and costs. Providers of health and human services contracts
must follow OPM Cost Standards. OPM Cost Accounting Standards were issued in
September 2006. If the Grantee’s contracts were amended to modify funding, or
were new contracts that started on or after January 1, 2007, the OPM Cost
Accounting Standards must be followed.

Cost allocation plans are required by the OPM Cost Accounting Standards.
(1) The plan must be designed in accordance with the OPM Cost
Accounting Standards.
2) The plan must be approved by the governing board.
3) Actual costs must be charged in accordance with the plan.

Internal Control

Internal Control Considerations

Internal control over allowable activities and costs must be evaluated and tested by
the auditor. A description of the components of internal control and examples of
characteristics common to a system over activities and costs allowed or unallowed
are presented below. The following does not represent a checklist of required
internal control characteristics. An auditee could have adequate internal control
even though some or all of the characteristics included below are not present.
Auditors must use professional judgement in determining the most appropriate and
cost effective internal control in a given environment or circumstance to provide
reasonable assurance for compliance with State program requirements.
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¢ Control objectives

0

0

Provide reasonable assurance that State awards are
expended only for allowable activities and costs

Costs are reported in accordance with the Cost Allocation
Plan.

¢ Control environment

0

0

0

¢

Management sets reasonable budgets for State and non-
State programs so that no incentive exists to miscode
expenditures

Organization-wide cognizance of need for separate
identification of allowable State costs.

Management provides personnel approving expenditures
with a list of allowable and unallowable expenditures
Management is made aware of the CAP.

¢ Risk assessment

0

Key manager has a sufficient understanding of staff,
processes, and controls to identify where unallowable
activities or costs could be charged to a State program and
not be detected

Key management has a sufficient understanding of staff,
processes and controls to determine that the cost allocation
plan has been implemented properly.

¢ Control activities

0

0

0

¢

Accountability provided for charges and costs between State
and non-State activities

Process in place for timely updating of procedures for
changes in activities allowed.

Computations checked for accuracy

Supporting documentation compared to list of allowable
and unallowable costs

Adequate segregation of duties

Accountability for authorization is fixed in an individual
who is knowledgeable of the requirements for determining
activities allowed

Procedures to prepare an annual CAP and to amend the
CAP due changing programs

Supporting documentation of direct and allocated costs in
accordance with the CAP.

¢ Information and communication

¢

O

Reports, such as a comparison of budget to actual provided
to appropriate management for review on a timely basis.
Establishment of internal and external communication
channels on activities.
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Training programs, both formal and informal, provide
knowledge and skills necessary to determine activities and
costs allowed.

Interaction between management and staff regarding
questioned costs.

Grant agreements and other pertinent information
available to staff responsible for determining activities and
costs allowed under the State program.

CAP is communicated to staff annually and upon
modification of the CAP.

¢ Monitoring

¢

¢

Audit Requirement

Management reviews supporting documentation of
allowable activities and costs

Comparisons made with budget and expectations of
allowable activities

Analytic reviews and audits performed

Management reviews charges to programs to determine
adherence to the CAP.

The auditor is responsible for performing tests to document that the auditee’s
assertions are being utilized. The extent and content of such tests are to be
developed by the auditor based on professional judgement.

Compliance

Suggested Audit Procedures

1. Allowability of specific transactions and activities

¢ Identify the types of activities and costs which are either
specifically allowed or prohibited by the laws, regulations, and the
provisions of contract or grant agreements pertaining to the
program.

¢ Select a sample of transactions and perform procedures to verify
that the transactions were for an allowable activity or cost, and
are reasonable and necessary.

¢ The auditor should be alert for transfers of funds from program
accounts which may have been used to fund unallowable activities
or costs.
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2. Test the Cost Allocation plan for the following:
A. The plan has been developed in accordance with the OPM Cost
Standards;
B. The plan has been approved annually by the governing board,;
C. Actual costs are charged to State programs in accordance with the
plan.

3. If the program has subrecipients, test a sample of approved subrecipient
agreements to verify that the activities and costs covered by the
agreement were allowable.

B. ELIGIBILITY

Specific requirements for eligibility are determined for each State program based on
laws, regulations, and the provisions of contract or grant agreements pertaining to
the program. For programs included in the Compliance Supplement, eligibility
requirements are contained therein. This compliance requirement specifies the
criteria for determining the individuals, groups of individuals, or subrecipients that
can participate in the program and the amounts for which they qualify. For
programs not included in the supplement, the auditor shall review the provisions
governing the operation of the program and develop audit procedures to ensure that
the program is administered in accordance with applicable laws, regulation, and
contract and or grant agreement which could have a direct and material effect on the
program being audited.

Audit Objectives
Determine whether only eligible individuals or groups of individual participated in
the program, subawards (if any) were made only to eligible subrecipients, and that

amounts provided to or on behalf of eligible participants were calculated in
accordance with program requirements.
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Internal Control

Internal Control Considerations

Internal control over eligibility must be evaluated and tested by the auditor if they
are relevant to the program being audited. A description of the components of
internal control and examples of characteristics common to a system over eligibility
are presented below. The following does not represent a checklist of required
internal control characteristics. An auditee could have adequate internal control
even though some or all of the characteristics included below are not present.
Auditors must use professional judgement in determining the most appropriate and
cost effective internal control in a given environment or circumstance to provide
reasonable assurance for compliance with State program requirements.

¢ Control objectives

0

Provide reasonable assurance that only eligible individuals
and organizations receive assistance under State award
programs, that sub-awards are made only to eligible
subrecipients, and that amounts provided to or on behalf of
participants were calculated in accordance with program
requirements.

¢ Control environment

0

0

0

Staff size and competence provides for proper making of
eligibility determinations.

Realistic caseload/performance targets established for
eligibility determination.

Lines of authority clear for determining eligibility

¢ Risk assessment

0

0

0

Identification of risk that eligibility information prepared
internally or received from external sources could be
incorrect.

Conflict of interest statements are maintained for
individuals who determine eligibility

Process for assessing risks resulting from changes to
eligibility determination system.

¢ Control activities

0

0

<

Written policies provide direction for making and
documenting eligibility determinations.

Procedures to calculate eligibility amounts consistent with
program requirements.

Eligibility objectives and procedures clearly communicated
to employees.

Authorization signatures on eligibility documents
periodically reviewed.

Access to eligibility records limited to appropriate persons.
Criteria checklists used in making eligibility
determinations.
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Verification of accuracy of information used in eligibility
determination.

Procedures to ensure the accuracy and completeness of data
used to determine eligibility requirements.

¢ Information and communication

0

0

¢

¢

Information system meets needs of eligibility
decisionmakers and program management.

Processing of eligibility information subject to edit checks
and balancing procedures.

Training programs inform employees of eligibility
requirements.

Channels of communication exist for people to report
suspected eligibility improprieties.

Management receptive to suggestions to strengthen
eligibility determination process.

Documentation of eligibility determinations in accordance
with program requirements.

¢ Monitoring

0

0
0

Audit Requirement

Periodic analytical reviews of eligibility determinations
performed by management.

Program quality control procedures performed.
Periodic audits of detailed transactions.

The auditor is responsible for performing tests to document that the auditee’s
assertions are being utilized. The extent and content of such tests are to be
developed by the auditor based on professional judgement.

Compliance

Suggested Audit Procedures

1. Eligibility of individuals
¢ Perform procedures to ascertain if the entity’s records/database
includes all individuals receiving benefits during the audit period
(e.g., that the population of individuals receiving benefits is
complete).
¢ Select a sample of individuals receiving benefits and perform tests
to ascertain if the:

0

0

Specific individuals were eligible in accordance with the
compliance requirement of the program.

Benefits paid to or on behalf of the individuals were
calculated correctly and in compliance with the
requirements of the program.

Benefits were discontinued when the period of eligibility
expired.
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2. Eligibility of subrecipients
¢ If the determination of eligibility is based upon an approved
application or plan, obtain a copy of this document and
identify the applicable eligibility requirements.
¢ Select a sample of the awards to subrecipients and perform
procedures to verify that the subrecipients were eligible and
amounts awarded were within funding limits.

C. MATCHING, LEVEL OF EFFORT, OR EARMARKING

Specific requirements for matching, level of effort, and earmarking are determined
for each State program based on laws, regulations, and the provisions of contract or
grant agreements pertaining to the program. For programs included in the
Compliance Supplement, matching, level of effort and earmarking requirements are
contained therein. This compliance requirement specifies the criteria for
determining the following elements:

¢ Matching — requirement to provide cash or in-kind contributions (usually
non-State) of a specified amount or percentage to match a State award.

0 Level of effort — requirement for (a) a specified level of service to be
provided from period to period, (b) a specified level of expenditures from
non-State or State sources for specified activities to be maintained from
period to period, and (c) State funds to supplement and not supplant non-
State funding of services.

¢ Earmarking — requirements that specify the minimum and/or maximum
amount or percentage of the program’s funding that must/may be used for
specified activities, including funds provided to subrecipients.

For programs not included in the supplement, the auditor shall review the
provisions governing the operation of the program and develop audit procedures to
ensure that the program is administered in accordance with applicable laws,
regulation, contract and or grant agreement which could have a direct and material
effect on the program being audited.

Audit Objectives

Determine whether:
¢ Matching — minimum amount or percentage of contributions or matching
funds was provided.
O Level of Effort — specified service or expenditure levels were maintained.
¢ Earmarking — minimum or maximum limits for specified purposes were
met.
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Internal Control

Internal Control Considerations

Internal control over matching, level of effort and earmarking must be evaluated
and tested by the auditor if relevant to the program being audited. A description of
the components of internal control and examples of characteristics common to a
system over these elements are presented below. The following does not represent a
checklist of required internal control characteristics. An auditee could have
adequate internal control even though some or all of the characteristics included
below are not present. Auditors must use professional judgement in determining
the most appropriate and cost effective internal control in a given environment or
circumstance to provide reasonable assurance for compliance with State program
requirements

¢ Control objectives
¢ Provide reasonable assurance that matching, level of effort,
or earmarking requirements are met using only allowable
funds or costs which are properly calculated and valued.
¢ Control environment
¢ Commitment from management to meet matching, level of
effort, and earmarking requirements
¢ Budgeting process addresses/provides adequate resources to
meet goals
¢ Written policies exist which outline responsibilities for
determining required amounts or limits, methods of valuing
non-cash items (in-kind), allowable costs that may be
claimed, methods of accounting for and documenting
amounts used in calculations.
¢ Risk assessment
¢ Identification of areas where estimated values will be used
¢ Management has sufficient understanding of the
accounting system to identify potential recording problems.
¢ Control activities
¢ Evidence obtained such as a certification from the donor, or
other procedures performed to identify whether matching
contributions are from non-State sources, involve State
funding (directly or indirectly), and were used for another
State-assisted program.
¢ Information and communication
¢ Accounting system capable of:
¢ Separately accounting for data used to support
matching, level of effort, or earmarking amounts or
limits or calculation.
¢  Ensuring that expenditures or expenses are properly
classified and recorded only once as to their effect on
matching, level of effort, or earmarking.

¢ Documenting the value of “in-kind” contributions
including, basis for local labor, payroll records or
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confirmation from other organizations for services
provided by their employees, and quotes, published
prices, or independent appraisals used as the basis
for donated items.
¢ Monitoring
¢ Supervisory review of matching, level of effort, or

earmarking activities performed to assess the accuracy and

allowability of transactions and determinations, e.g., at the

time reports on State awards are prepared.

Audit Requirement
The auditor is responsible for performing tests to document that the auditee’s

assertions are being utilized. The extent and content of such tests are to be
developed by the auditor based on professional judgment.

Compliance

Suggested Audit Procedures

1. Matching
¢ Perform tests to verify that the required matching contributions
were met.

¢ Ascertain the sources of matching contributions and perform tests
to verify that they were from an allowable source.

¢ Test records to corroborate that the values placed on in-kind
contributions are in accordance with program requirements and
the terms of the award.

2. Level of effort — maintenance of effort

¢ Identify the required level of effort and perform tests to verify that
the level of effort requirement was met

¢ Perform tests to verify that only allowable categories of
expenditures or other effort indicators were included in the
computation and categories are consistent from year to year

¢ Perform procedures to verify that the amounts used in the
computation were derived from the books and records from which
the audited financial statements were prepared.

¢ Perform procedures to verify that non-monetary effort indicators
were supported by official records.

Part 1 Sec 1.10



05/12

3. Level of effort — supplement not supplant
¢ Ascertain if the entity used State funds to provide services which
they were required to make available under Federal, State, or local
law and were also made available by funds subject to a supplement
not supplant requirement.
¢ Ascertain if the entity used State funds to provide services which
were provided with non-State funds in the prior year

4. Earmarking

¢ Identify the applicable percentage or dollar requirements for
earmarking.

¢ Perform procedures to verify that the amounts recorded in the
financial records met the requirement.

¢ When earmarking requirements specify a minimum percentage or
amount, select a sample of transactions supporting the specified
amount or percentage and perform tests to verify proper
classification to meet the minimum percentage or amount.

¢ When the earmarking requirements specify a maximum
percentage or amount, review the financial records to identify
transactions for the specified activity which were improperly
classified in another account (e.g., if only 10 percent may be spent
for administrative costs, review accounts for other than
administrative costs to identify administrative cost which were
improperly classified elsewhere and cause the maximum
percentage or amount to be exceeded).
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D. REPORTING

Recipients should use the standard financial reporting forms or such other forms as
may be authorized by the State grantor agency. Forms may include financial,
performance, and special reporting. Accrual or modified accrual basis of accounting
(recognition of commitments and encumbrances) is generally required for reporting
financial results of a State award. Generally, grantees maintain records on a cash
basis and when appropriate record encumbrances and other commitments within
the accounting system. Program end adjustments are normally required to convert
such records to the appropriate reporting standards. For programs included in the
Compliance Supplement, the specific requirements are contained therein. For
programs not included in the supplement, the auditor shall review the provisions
governing the operation of the program and develop audit procedures to ensure that
the program is administered in accordance with applicable laws, regulation, contract
and or grant agreement which could have a direct and material effect on the
program being audited.

Audit Objectives
Determine whether required reports for State awards include all activity of the
reporting period, are supported by applicable accounting or performance records,

and are fairly presented in accordance with program requirements.

Internal Control

Internal Control Considerations

Internal control over reporting must be evaluated and tested by the auditor if
relevant to the program being audited. A description of the components of internal
control and examples of characteristics common to a system over reporting are
presented below. The following does not represent a checklist of required internal
control characteristics. An auditee could have adequate internal control even
though some or all of the characteristics included below are not present. Auditors
must use professional judgement in determining the most appropriate and cost
effective internal control in a given environment or circumstance to provide
reasonable assurance for compliance with State program requirements.

¢ Control objectives
¢ Provide reasonable assurance that reports of State awards
include all activity of the reporting period, are supported by
underlying accounting or performance records, and are
fairly presented in accordance with program requirements.
¢ Control environment
¢ Persons preparing, reviewing, and approving the reports
possess the required knowledge, skills, and abilities.
¢ Management’s attitude toward reporting promotes accurate
and fair presentation.
¢ Appropriate assignment of responsibility and delegation of
authority for reporting decisions.
¢ Risk management
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Mechanisms exist to identify risks of faulty reporting
caused by such items as lack of current knowledge of,
inconsistent application of, or carelessness or disregard for
standards and reporting requirements of State awards.

0 Control activities

0

¢

¢

Written policy exists that establishes responsibility and
provides the procedures for periodic monitoring,
verification, and reporting of program progress and
accomplishments.

Tracking system which reminds staff when reports are due
The general ledger or other reliable records are the basis for
the reports.

Supervisory review of reports performed to assure accuracy
and completeness of data and information.

Appropriate accounting method is utilized.

¢ Information and communication

¢

An accounting or information system that provides for the
reliable processing of financial and performance
information for State awards.

¢ Monitoring

0

0

Audit Responsibility

Communications from external parties corroborate
information included in the reports.
Periodic comparison of reports to supporting records

The auditor is responsible for performing tests to document that the auditee’s
assertions are being utilized. The extent and content of such tests are to be
developed by the auditor based on professional judgement.

Compliance

Suggested Audit Procedures

1. Review applicable laws, regulations, and the provisions of contract or
grant agreements pertaining to the program for reporting requirements.
Determine the types and frequency of required reports. Obtain and
review State awarding agency, or pass-through entity, instructions for
completing the reports.

¢ For financial reports, trace the amounts reported to accounting
records that support the audited financial statements and the
schedule of expenditures of State awards and verify agreement or
perform alternative procedures to verify the accuracy and
completeness of the reports and that they agree with the
accounting records.
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¢ For performance and special reports trace the data to records that
accumulate and summarize data and perform test of the
underlying data.
¢ Test the selected reports for completeness
¢ For financial reports, review accounting records and
ascertain if all applicable accounts were included in the
sampled reports.
¢ For performance and special reports, review the supporting
records and ascertain if all applicable data elements were
included in the sampled reports.
¢ For financial reports, ascertain the accounting basis used in
reporting the data (cash or accrual)
¢ For performance and special reports, determine the criteria and
methodology used in compiling and reporting the data.
¢ Perform appropriate analytical procedures and ascertain the
reason for any unexpected differences.
¢ Compare current period reports to prior year reports.
¢ Compare anticipated results
¢ Obtain written representation from management that the reports
provided to the auditor are true copies of the reports submitted or
electronically transmitted to the State awarding agency or pass-
through entity in the case of a subrecipient.

E. SUBRECIPIENT MONITORING

In conducting an audit of a major state program for a particular entity, the
auditor should determine whether state financial assistance received under
the major program was passed through to a subrecipient. If this occurred,
Subrecipient Monitoring would be a compliance requirement that should be
evaluated by the auditor for compliance requirement testing.

A pass-through entity is responsible for (a) identifying to the subrecipient the State
award information such as program identification number, proper title of program,
and State source of funding, (b) monitoring the subrecipient’s activities to provide
reasonable assurance that the subrecipient administers State awards in compliance
with State requirements, (c) ensuring required audits are performed and requiring
the subrecipient to take prompt corrective action on any audit findings, and (d)
evaluating the impact of subrecipient activities on the pass-through entity’s ability
to comply with applicable State regulations.

Audit Objectives

Determine whether the pass-through entity:
¢ Identified State award information and compliance requirements to the
subrecipient.
¢ Monitored subrecipient activities to provide reasonable assurance that
the subrecipient administers State awards in compliance with State
requirements.
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¢  Ensured required audits are performed and requires appropriate
corrective action on monitoring and audit findings.
¢ Evaluated the impact of subrecipient activities on the pass-through
entity.
Internal Control

Internal Control Considerations

Internal control over subrecipient monitoring must be evaluated and tested by the
auditor if relevant to the program being audited. A description of the components of
internal control and examples of characteristics common to a system over
subrecipient monitoring is presented below. The following does not represent a
checklist of required internal control characteristics. An auditee could have
adequate internal control even though some or all of the characteristics included
below are not present. Auditors must use professional judgement in determining
the most appropriate and cost effective internal control in a given environment or
circumstance to provide reasonable assurance for compliance with State program
requirements.

¢ Control objectives
¢ Provide reasonable assurance that State award information
and compliance requirements are identified to
subrecipients, subrecipient activities are monitored,
subrecipient audit findings are resolved, and the impact of
any subrecipient noncompliance on the pass-through entity
is evaluated.
¢ Control environment
¢ Management’s commitment to monitoring subrecipients.
¢ Organizational structure and ability to provide the
necessary information flow to monitor subrecipients.
¢  Knowledge, skills, and abilities needed to accomplish
subrecipient monitoring.
¢ Risk assessment
¢ Key managers understand the subrecipient’s environment,
systems, and controls sufficient to identify the level and
methods of monitoring required.
¢ Mechanisms exist to identify risks arising from external
sources affecting subrecipients, such as risks related to
economic conditions, political conditions, regulatory
changes, etc.
¢ Mechanisms exist to identify and react to changes in
subrecipients, such as financial problems, that could lead to
diversion of grant funds, loss of essential personnel,
organizational restructuring, etc.
¢ Control activities
¢ Identify to subrecipients applicable State award
information.
¢ Include in agreements the requirements to comply with the
compliance requirements applicable to the State program
including the audit requirements.
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Subrecipient’s compliance with audit requirements
monitored using techniques such as inquiry and discussions
whether thresholds requiring an audit under the State
Single Audit Act have been met, assuring that the
subrecipient submits any audit reports to appropriate
agencies.
Subrecipient’s compliance with State program requirements
monitored using techniques such as reviewing subrecipient
reports, monitoring budgets, performing site visits, and
offering technical assistance where needed.
Written policies and procedures

¢ Process and procedures for monitoring

¢ Communication of State award requirements

¢ Audit report process

¢ Information and communication

0

0

Standard award documents used by the entity
¢ Listing of State requirements that the subrecipient
must follow.
¢ Description of program and identification of State
program identification numbers.
¢ A statement signed by an official of the subrecipient,
stating that the subrecipient was informed of,
understands, and agrees to comply with the
applicable compliance requirements.
A recordkeeping system is in place to assure that
documentation is retained for the time period required by
the recipient.
Procedures are in place to provide channels for
subrecipients to communicate concerns to the pass-through
entity.

¢ Monitoring

0

Establish a tracking system to assure timely submission of
required reporting, such as financial reports, performance
reports, audit reports, on-site monitoring reviews of
subrecipients, and timely resolution of audit findings.
Supervisory reviews performed to determine the adequacy
of subrecipient monitoring.
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Audit Requirement

The auditor is responsible for performing tests to document that the auditee’s
assertions are being utilized. The extent and content of such tests are to be
developed by the auditor based on professional judgement.

Compliance

Suggested Audit Procedures

1. Discuss subrecipient monitoring with the pass-through entity’s staff to
gain an understanding of the scope of monitoring activities, including the
number, size, and complexity of awards to subrecipients.

2. Test award documents to ascertain if the pass-though entity made
subrecipients aware of the award information and requirements imposed
by laws, regulations, and the provisions of contract or grant agreements
pertaining to the program.

3. Review the pass-through entity’s documentation of subrecipient
monitoring to ascertain if the pass-through entity monitored that
subrecipients used State funds for authorized purposes and takes actions
in response to monitoring findings.

4. Verify that the effects of subrecipient noncompliance are properly
reflected in the pass-through entity’s records.

5. Verify that the pass-through entity receives audit reports for subrecipients
required to have an audit in accordance with the State Single Audit Act,
issues timely management decisions on audit and monitoring findings, and
requires subrecipients to take timely corrective action on deficiencies
identified in audits and subrecipient monitoring.

F. SPECIAL TESTS AND PROVISIONS

Specific requirements for special tests and provisions are unique to each State
program and are found in the laws, regulations, and the provisions of contact or
grant agreements pertaining to the program. For programs included in the
Compliance Supplement, the specific requirements are contained therein. For
programs not included in the supplement, the auditor shall review the provisions
governing the operation of the program and develop audit procedures to ensure that
the program is administered in accordance with applicable laws, regulations,
contract and or grant agreement which could have a direct and material effect on the
program being audited.
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SECTION 1

INDIVIDUAL PROGRAMS OF THE DEPARTMENT
OF CHILDREN AND FAMILIES

BOARD AND CARE FOR CHILDREN - ADOPTION .......cccccceveiiiiiiiiiiiens
BOARD AND CARE FOR CHILDREN — FOSTER........c.cccocoiiviiiiiiiiiiiens
BOARD AND CARE FOR CHILDREN - RESIDENTIAL .........c.ccocoviivninne.
BOND FUNDS ...t
CHILD WELFARE SUPPORT SERVICES ......cccoooiiiiiiiiiiieccece
COMMUNITY BASED PREVENTION PROGRAMS........ccccoviiiiiiiiiiieene.
COMMUNITY KIDCARE ....oooiiiiiiiiiiiieeeceee e
COVENANT TO CARE.....cooiiiiiiieee e
DAY TREATMENT CENTERS FOR CHILDREN .......ccccooiiiiiiiiiniiiiieens
DIFFERENTIAL RESPONSE SYSTEM ...c.cccoiiiiiiiiiiiiiiiieeceeccee e
FAMILY PRESERVATION SERVICES ........cooiiiiiiiiiiiieciecee e
FAMILY SUPPORT SERVICES .......ccoiiiiiiiiiiieeceec e
FAMILY VIOLENCE OUTREACH & COUNSELING.........ccocceeviiiininannne.
GRANTS FOR OUTPATIENT PSYCHIATRIC CLINICS FOR

CHILDEREN ..ottt s
HEALTH ASSESSMENT AND CONSULTATIONS .....c.cooviiiiiiiieniiecieenae
INDIVIDUALIZED FAMILY SUPPORTS.......ccocoiiiiiiiiiiiiiececeecceees
JUVENILE JUSTICE OUTREACH SERVICES.......ccccooiiiiiiiiiiiiiecieeens
LOCAL SYSTEMS OF CARE.....cccoeiiiiiiiiiieeeeeee e
NEIGHBORHOOD YOUTH CENTER ......ccccoiiiiiiiiiieeceecec e
SHORT TERM RESIDENTIAL TREATMENT ......ccccooiiiiiiiiiiiieeeceeeee
SUBSTANCE ABUSE SCREENING .......ccocociiiiiiiiiiiiieeeeeeeeee e
SUBSTANCE ABUSE TREATMENT ......cccciiiiiiieeeeeeeeee e
SUPPORT FOR RECOVERING FAMILIES .......ccoooiiiiiiiiieeiieecec e
TREATMENT & PREVENTION OF CHILD ABUSE ......cccccceviiiiiiiiiiieenee
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Department of Children and Families

BOARD AND CARE FOR CHILDREN - ADOPTION
11000-DCF91110-16132

I. PROGRAM OBJECTIVES

This program recruits, registers and prepares families to make life long commitments to
DCF children awaiting adoption.

II. PROGRAM PROCEDURES

The following services are paid fee-for-service and are not required to be tested for the State
Single Audit:

o Permanency placement

¢ Y2K adoption

III. COMPLIANCE REQUIREMENTS AND SUGGESTED
AUDIT PROCEDURES

A. Types of Services and Costs Allowed or Disallowed

Compliance Requirements
The allowed services are specified in the approved contract.

Compliance Requirements

OPM Cost Accounting Standards were issued in September 2006. If the Grantee’s contracts
were amended to modify funding, or were new contracts that started on or after January 1,
2007, the OPM Cost Accounting Standards must be followed for the period following the
amendment.

Compliance Requirements
Cost allocation plans are required by the OPM cost accounting standards.
The plan must be designed in accordance with OPM Cost Accounting Standards.

1) The plan must be approved by the governing board.
2) Actual costs must be charged in accordance with the plan.

B. Eligibility
The auditor is not expected to test for eligibility.

C. Matching, Level-of-Effort, and/or Earmarking Requirements

There are no matching, levels of effort, or earmarking requirements.
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D. Special Reporting Requirements

Compliance Requirements

The contractor shall annually submit an interim fiscal report no later than March 31 for
contracts written on a state fiscal year. The interim fiscal report shall be in the form
prescribed by the Department, shall be prepared on an accrual basis and shall report the
actual income and expenditures for each funded program for the period July 1 through
February 28 (or February 29 during leap year). Such reports shall identify staff by name
and position. The Contractor shall submit an annual financial report no later than
September 30. The annual financial report shall be in the form prescribed by the
Department and shall report the actual income and expenditures for each Department-
funded program for the period July 1 through June 30. The annual financial report shall
agree with the Contractor's internal financial records and the Schedule of Expenditures
included in the Single Audit submission or to the annual audited financial statements, as
applicable.

E. Subrecipient Monitoring

Compliance Requirements
Contractors that pass through funds to subrecipients are required to perform the following
activities:

—

Identify State award information and compliance requirements to the subrecipient.

2. Monitor subrecipient activities to provide reasonable assurance that the subrecipient
administers State awards in compliance with State requirements, e.g. review of
financial and programmatic reports, on site monitoring visits.

3. Ensure that required subrecipient audits are performed and Corrective Action Plans
adequately address any monitoring and audit findings.

4. Ensure that reported expenditures are in agreement with subrecipient financial

records and are reconciled to the pass-through entity’s advances.

F. Special Tests and Provisions

There are no special tests or provisions for the auditor to perform.
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Department of Children and Families
BOARD AND CARE FOR CHILDREN - FOSTER
11000-DCF91110-16135

I. PROGRAM OBJECTIVES

This program provides assessment, behavioral management support, respite and other
therapeutic services to foster children and their care takers or parents in order to stabilize
the living situation and to avoid disruption.

II. PROGRAM PROCEDURES

The state contracts with not for profit organizations for the following services:
Child FIRST

Foster and adoptive family support groups

Foster and Adoptive Parent Support Services

Foster and adoptive support team (FAST)

Foster parent support (Town of Bloomfield)

Multidimensional treatment foster care

Sibling connections camp

Work learn youth program

The following services are paid fee-for-service and are not required to be tested for the State
Single Audit:

e Therapeutic foster care

e Therapeutic Foster Care Service Area Lead Agency

e Therapeutic foster care medically complex

III. COMPLIANCE REQUIREMENTS AND SUGGESTED
AUDIT PROCEDURES

A. Types of Services and Costs Allowed or Disallowed

Compliance Requirements
The allowed services are specified in the approved contract.

Compliance Requirements

OPM Cost Accounting Standards were issued in September 2006. If the Grantee’s
contracts were amended to modify funding, or were new contracts that started on or
after January 1, 2007, the OPM Cost Accounting Standards must be followed for the

period following the amendment.
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Compliance Requirements
Cost allocation plans are required by the OPM cost accounting standards.
1) The plan must be designed in accordance with OPM Cost Accounting
Standards.
2) The plan must be approved by the governing board.
3) Actual costs must be charged in accordance with the plan.

B. Eligibility

The auditor is not expected to test for eligibility.

C. Matching, Level-of-Effort, and/or Earmarking Requirements
There are no matching, levels of effort, or earmarking requirements.

D. Special Reporting Requirements

Compliance Requirements

The contractor shall annually submit an interim fiscal report no later than March 31 for
contracts written on a state fiscal year. The interim fiscal report shall be in the form
prescribed by the Department, shall be prepared on an accrual basis and shall report the
actual income and expenditures for each funded program for the period July 1 through
February 28 (or February 29 during leap year). Such reports shall identify staff by name
and position. The Contractor shall submit an annual financial report no later than
September 30. The annual financial report shall be in the form prescribed by the
Department and shall report the actual income and expenditures for each Department-
funded program for the period July 1 through June 30. The annual financial report shall
agree with the Contractor's internal financial records and the Schedule of Expenditures
included in the Single Audit submission or to the annual audited financial statements, as
applicable.

E. Subrecipient Monitoring

The auditor is not expected to test for Subrecipient Monitoring.
F. Special Tests and Provisions

Compliance Requirements
The entity is required to report all related party transactions. Transactions with the related
party are required to be reported at cost, no profit is allowed.

Suggested Audit Procedures

(1) Determine through inquiry and analysis whether all related party transactions have
been reported. Any undisclosed related party transactions must be reported as a finding.
(2) Confirm with the related party that the transaction cost reported represents actual cost.
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Department of Children and Families

BOARD AND CARE FOR CHILDREN - RESIDENTIAL
11000-DCF91110-16138

I. PROGRAM OBJECTIVES

This program provides the care and support to children from birth to the age 18 or until 21
if still in school. DCF makes payments for residential treatment services for those children
not committed to DCF, but whose parents have limited financial resources.

II. PROGRAM PROCEDURES

The state contracts with not for profit organizations for the following services:
Crisis stabilization

Group homes

Safe homes

Short term assessment and respite (STAR)

The following services are paid fee-for-service and are not required to be tested for the State
Single Audit:

e Supportive work, education, and transition program (SWETP)

e Preparing adolescent for self sufficiency (PASS)

III. COMPLIANCE REQUIREMENTS AND SUGGESTED
AUDIT PROCEDURES

A. Types of Services and Costs Allowed or Disallowed

Compliance Requirements
The allowed services are specified in the approved contract.

Compliance Requirements

OPM Cost Accounting Standards were issued in September 2006. If the Grantee’s contracts
were amended to modify funding, or were new contracts that started on or after January 1,
2007, the OPM Cost Accounting Standards must be followed for the period following the
amendment.

Compliance Requirements

Cost allocation plans are required by the OPM cost accounting standards.
1) The plan must be designed in accordance with OPM Cost Accounting Standards.
2) The plan must be approved by the governing board.
3) Actual costs must be charged in accordance with the plan.
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B. Eligibility
The auditor is not expected to test for eligibility.

C. Matching, Level-of-Effort, and/or Earmarking Requirements

Compliance Requirement
There are no matching, levels of effort, or earmarking requirements.

D. Special Reporting Requirements

Compliance Requirements

The contractor shall annually submit an interim fiscal report no later than March 31 for
contracts written on a state fiscal year. The interim fiscal report shall be in the form
prescribed by the Department, shall be prepared on an accrual basis and shall report the
actual income and expenditures for each funded program for the period July 1 through
February 28 (or February 29 during leap year). Such reports shall identify staff by name
and position. The Contractor shall submit an annual financial report no later than
September 30. The annual financial report shall be in the form prescribed by the
Department and shall report the actual income and expenditures for each Department-
funded program for the period July 1 through June 30. The annual financial report shall
agree with the Contractor's internal financial records and the Schedule of Expenditures
included in the Single Audit submission or to the annual audited financial statements, as
applicable.

E. Subrecipient Monitoring

The auditor is not expected to test for Subrecipient Monitoring.

F. Special Tests and Provisions

Compliance Requirements
The entity is required to report all related party transactions. Transactions with the related
party are required to be reported at cost, no profit is allowed.

Suggested Audit Procedures

(1) Determine through inquiry and analysis whether all related party transactions have
been reported. Any undisclosed related party transactions must be reported as a finding.
(2) Confirm with the related party that the transaction cost reported represents actual cost.
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Department of Children and Families

BOND FUNDS
12048-DCF91110-xxxx
12052-DCF91110-xxxx

I. PROGRAM OBJECTIVES

The commissioner of DCF is authorized to establish and contract for a variety of services
and facilities to treat and care for children. Bonding funds provided under this program are
intended to aid in the improvement and expansion of non-profit Child Guidance Clinics and
non-profit Residential Facilities for Children.

II. PROGRAM PROCEDURES

The objectives of bonding funds issued by the Department of Children and Families is to
provide grants-in-aid by means of a award letter to private non-profit mental health clinics
and private non-profit residential facilities, permanent family residents, group homes and
temporary shelters licensed by the Department for construction, alterations, repairs and
improvements for health and safety or environmental improvements.

III. COMPLIANCE REQUIREMENTS AND SUGGESTED
AUDIT PROCEDURES

A. Types of Services and Costs Allowed or Disallowed

Compliance Requirements
Services allowed are specific in the grantee's bonding award letter.

B. Eligibility
The auditor is not expected to test for eligibility.

C. Matching, Level-of-Effort, and/or Earmarking Requirements

Compliance Requirements
The amount of grantee participation, if any, is determined by project. Refer to the contract.

D. Special Reporting Requirements

There are no special reporting requirements.
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E. Subrecipient Monitoring

The auditor is not expected to test for Subrecipient Monitoring.

F. Special Tests and Provisions

There are no special tests or provisions to be performed by the auditor.
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Department of Children and Families

CHILD WELFARE SUPPORT SERVICES
11000-DCF91110-16120

I. PROGRAM OBJECTIVES

This program allows DCF to increase the number of children living with parents or
relatives and to support children in foster care to develop the necessary skills to
successfully transition to adulthood. Individual agencies can contract under a master
contract to provide child specific permanency services.

II. PROGRAM PROCEDURES

The state contracts with not for profit organizations for the following services:
Community-based life skills

Intensive family preservation

One on one mentoring

Positive youth development

Prison Transportation

Family Reunification Services

Work Learn Youth

Youth employment and training

III. COMPLIANCE REQUIREMENTS AND SUGGESTED
AUDIT PROCEDURES

A. Types of Services and Costs Allowed or Disallowed

Compliance Requirements
The allowed services are specified in the approved contract.

Compliance Requirements

OPM Cost Accounting Standards were issued in September 2006. If the Grantee’s contracts
were amended to modify funding, or were new contracts that started on or after January 1,
2007, the OPM Cost Accounting Standards must be followed for the period following the
amendment.

Compliance Requirements

Cost allocation plans are required by the OPM cost accounting standards.
1) The plan must be designed in accordance with OPM Cost Accounting Standards.
2) The plan must be approved by the governing board.
3) Actual costs must be charged in accordance with the plan.
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B. Eligibility

The auditor is not expected to test for eligibility.

C. Matching, Level-of-Effort, and/or Earmarking Requirements
There are no matching, levels of effort, or earmarking requirements.

D. Special Reporting Requirements

Compliance Requirements

The contractor shall annually submit an interim fiscal report no later than March 31 for
contracts written on a state fiscal year. The interim fiscal report shall be in the form
prescribed by the Department, shall be prepared on an accrual basis and shall report the
actual income and expenditures for each funded program for the period July 1 through
February 28 (or February 29 during leap year). Such reports shall identify staff by name
and position. The Contractor shall submit an annual financial report no later than
September 30. The annual financial report shall be in the form prescribed by the
Department and shall report the actual income and expenditures for each Department-
funded program for the period July 1 through June 30. The annual financial report shall
agree with the Contractor's internal financial records and the Schedule of Expenditures
included in the Single Audit submission or to the annual audited financial statements, as
applicable.

E. Subrecipient Monitoring

Compliance Requirements
Contractors that pass through funds to subrecipients are required to perform the following
activities:

—

Identify State award information and compliance requirements to the subrecipient.

2. Monitor subrecipient activities to provide reasonable assurance that the subrecipient
administers State awards in compliance with State requirements, e.g. review of
financial and programmatic reports, on site monitoring visits.

3. Ensure that required subrecipient audits are performed and Corrective Action Plans
adequately address any monitoring and audit findings.

4. Ensure that reported expenditures are in agreement with subrecipient financial

records and are reconciled to the pass-through entity’s advances.

F. Special Tests and Provisions

There are no special tests or provisions for the auditor to perform.
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Department of Children and Families

COMMUNITY BASED PREVENTION PROGRAMS
11000-DCF91110-16092

I. PROGRAM OBJECTIVES

This program seeks to prevent childhood and adolescent problems such as mental illness,
child abuse, neglect, substance abuse, and premature sexual activity.

II. PROGRAM PROCEDURES

The state contracts with not for profit organizations for the following services:

Early childhood parents in partnership

Early childhood services

Family support Team

Juvenile criminal diversion

Parent assessment and clinical education services

Parent education assessment services (Note: this service was re-designed mid-year
and will appear on the organizations' records as Family Enrichment Services)

o Positive youth development

III. COMPLIANCE REQUIREMENTS AND SUGGESTED
AUDIT PROCEDURES

A. Types of Services and Costs Allowed or Disallowed

Compliance Requirements
The allowed services are specified in the approved contract.

Compliance Requirements

OPM Cost Accounting Standards were issued in September 2006. If the Grantee’s contracts
were amended to modify funding, or were new contracts that started on or after January 1,
2007, the OPM Cost Accounting Standards must be followed for the period following the
amendment.

Compliance Requirements

Cost allocation plans are required by the OPM cost accounting standards.
1) The plan must be designed in accordance with OPM Cost Accounting Standards.
2) The plan must be approved by the governing board.
3) Actual costs must be charged in accordance with the plan.

B. Eligibility

The auditor is not expected to test for eligibility.
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C. Matching, Level-of-Effort, and/or Earmarking Requirements
There are no matching, levels of effort, or earmarking requirements.

D. Special Reporting Requirements

Compliance Requirements

The contractor shall annually submit an interim fiscal report no later than March 31 for
contracts written on a state fiscal year. The interim fiscal report shall be in the form
prescribed by the Department, shall be prepared on an accrual basis and shall report the
actual income and expenditures for each funded program for the period July 1 through
February 28 (or February 29 during leap year). Such reports shall identify staff by name
and position. The Contractor shall submit an annual financial report no later than
September 30. The annual financial report shall be in the form prescribed by the
Department and shall report the actual income and expenditures for each Department-
funded program for the period July 1 through June 30. The annual financial report shall
agree with the Contractor's internal financial records and the Schedule of Expenditures
included in the Single Audit submission or to the annual audited financial statements, as
applicable.

E. Subrecipient Monitoring

Compliance Requirements
Contractors that pass through funds to subrecipients are required to perform the following
activities:

=

Identify State award information and compliance requirements to the subrecipient.

2. Monitor subrecipient activities to provide reasonable assurance that the subrecipient
administers State awards in compliance with State requirements, e.g. review of
financial and programmatic reports, on site monitoring visits.

3. Ensure that required subrecipient audits are performed and Corrective Action Plans
adequately address any monitoring and audit findings.

4. Ensure that reported expenditures are in agreement with subrecipient financial

records and are reconciled to the pass-through entity’s advances.

F. Special Tests and Provisions

There are no special tests or provisions for the auditor to perform.
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Department of Children and Families

COMMUNITY KIDCARE
11000-DCF91110-16141

I. PROGRAM OBJECTIVES

This program is an integrated behavioral health delivery system designed to serve children
enrolled in the State of Connecticut sponsored health insurance programs for families.

II. PROGRAM PROCEDURES

The state contracts with not for profit organizations for the following services:

Care coordination

Emergency mobile psychiatric services

Emergency mobile psychiatric services statewide call center

Emergency mobile services care coordination and enhanced care coordination
Extended day treatment

Intensive home based services family based recovery (FBR)

Intensive home based services functional family therapy (FFT)

Intensive home based services intensive in-home child and adolescent psychiatric
services (IICAPS)

Intensive home based services multidimensional family therapy (MDFT)

¢ Intensive home based services multisystemic therapy (MST)

Intensive in home child and Adolescent psychiatric services IICAPS-consultation
and Evaluation

Intensive in home MDFT consultation and evaluation

Multisystemic therapy (MST) consultation and evaluation

Substance abuse prevention

Community Support Team/Community Transition Team

System of Care / Care Coordination Evaluation

III. COMPLIANCE REQUIREMENTS AND SUGGESTED
AUDIT PROCEDURES

A. Types of Services and Costs Allowed or Disallowed

Compliance Requirements
The allowed services are specified in the approved contract.

Compliance Requirements

OPM Cost Accounting Standards were issued in September 2006. If the Grantee’s contracts
were amended to modify funding, or were new contracts that started on or after January 1,
2007, the OPM Cost Accounting Standards must be followed for the period following the
amendment.
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Compliance Requirements

Cost allocation plans are required by the OPM cost accounting standards.
1) The plan must be designed in accordance with OPM Cost Accounting Standards.
2) The plan must be approved by the governing board.
3) Actual costs must be charged in accordance with the plan.

B. Eligibility

The auditor is not expected to test for eligibility.

C. Matching, Level-of-Effort, and/or Earmarking Requirements
There are no matching, levels of effort, or earmarking requirements.

D. Special Reporting Requirements

Compliance Requirements

The contractor shall annually submit an interim fiscal report no later than March 31 for
contracts written on a state fiscal year. The interim fiscal report shall be in the form
prescribed by the Department, shall be prepared on an accrual basis and shall report the
actual income and expenditures for each funded program for the period July 1 through
February 28 (or February 29 during leap year). Such reports shall identify staff by name
and position. The Contractor shall submit an annual financial report no later than
September 30. The annual financial report shall be in the form prescribed by the
Department and shall report the actual income and expenditures for each Department-
funded program for the period July 1 through June 30. The annual financial report shall
agree with the Contractor's internal financial records and the Schedule of Expenditures
included in the Single Audit submission or to the annual audited financial statements, as
applicable.

E. Subrecipient Monitoring

Compliance Requirements
Contractors that pass through funds to subrecipients are required to perform the following
activities:

=

Identify State award information and compliance requirements to the subrecipient.

2. Monitor subrecipient activities to provide reasonable assurance that the subrecipient
administers State awards in compliance with State requirements, e.g. review of
financial and programmatic reports, on site monitoring visits.

3. Ensure that required subrecipient audits are performed and Corrective Action Plans
adequately address any monitoring and audit findings.

4. Ensure that reported expenditures are in agreement with subrecipient financial

records and are reconciled to the pass-through entity’s advances.
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F. Special Tests and Provisions

If services are provided through subcontractors, verify the subcontracts contain the
required provisions of Part 2. B.1(a) of the Purchase of Service Contract.

Suggested Audit Procedure

Review all subgrant contracts to determine the language required in Part 2B.1(a) of the
Purchase of Service Contract template is included. The language can be found at
http://[www.ct.gov/OPM/lib/opm/finance/pos/pos standardcontract final 10-11-11.doc
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Department of Children and Families
COVENANT TO CARE
11000-DCF91110-16144

I. PROGRAM OBJECTIVES

This program assists with stabilizing DCF involved families by assisting in meeting the
basic needs of families identified by DCF social workers.

II. PROGRAM PROCEDURES

The state contracts with Covenant to Care for the following services:
e Adopt a social worker (AASW)
¢ Recruitment of faith-based organizations to participate in AASW

III. COMPLIANCE REQUIREMENTS AND SUGGESTED
AUDIT PROCEDURES

A. Types of Services and Costs Allowed or Disallowed

Compliance Requirements
The allowed services are specified in the approved contract.

Compliance Requirements

OPM Cost Accounting Standards were issued in September 2006. If the Grantee’s contracts
were amended to modify funding, or were new contracts that started on or after January 1,
2007, the OPM Cost Accounting Standards must be followed for the period following the
amendment.

Compliance Requirements

Cost allocation plans are required by the OPM cost accounting standards.
1) The plan must be designed in accordance with OPM Cost Accounting Standards.
2) The plan must be approved by the governing board.
3) Actual costs must be charged in accordance with the plan.

B. Eligibility

The auditor is not expected to test for eligibility.

C. Matching, Level-of-Effort, and/or Earmarking Requirements

There are no matching, levels of effort, or earmarking requirements.
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D. Special Reporting Requirements

Compliance Requirements

The contractor shall annually submit an interim fiscal report no later than March 31 for
contracts written on a state fiscal year. The interim fiscal report shall be in the form
prescribed by the Department, shall be prepared on an accrual basis and shall report the
actual income and expenditures for each funded program for the period July 1 through
February 28 (or February 29 during leap year). Such reports shall identify staff by name
and position. The Contractor shall submit an annual financial report no later than
September 30. The annual financial report shall be in the form prescribed by the
Department and shall report the actual income and expenditures for each Department-
funded program for the period July 1 through June 30. The annual financial report shall
agree with the Contractor's internal financial records and the Schedule of Expenditures
included in the Single Audit submission or to the annual audited financial statements, as
applicable.

E. Subrecipient Monitoring

Compliance Requirements
Contractors that pass through funds to subrecipients are required to perform the following
activities:

—

Identify State award information and compliance requirements to the subrecipient.

2. Monitor subrecipient activities to provide reasonable assurance that the subrecipient
administers State awards in compliance with State requirements, e.g. review of
financial and programmatic reports, on site monitoring visits.

3. Ensure that required subrecipient audits are performed and Corrective Action Plans
adequately address any monitoring and audit findings.

4. Ensure that reported expenditures are in agreement with subrecipient financial

records and are reconciled to the pass-through entity’s advances.

F. Special Tests and Provisions

There are no special tests or provisions for the auditor to perform.
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Department of Children and Families
DAY TREATMENT CENTERS FOR CHILDREN
11000-DCF91110-16033

I. PROGRAM OBJECTIVES

This program assists with the behavioral health treatment and support service for children
and youth with behavioral health needs who have returned from out of home care or are at
risk of placement due to mental health issues or emotional disturbance.

II. PROGRAM PROCEDURES

The state contracts with not for profit organizations for the following services:
o Extended day treatment

III. COMPLIANCE REQUIREMENTS AND SUGGESTED
AUDIT PROCEDURES

A. Types of Services and Costs Allowed or Disallowed

Compliance Requirements
The allowed services are specified in the approved contract.

Compliance Requirements

OPM Cost Accounting Standards were issued in September 2006. If the Grantee’s contracts
were amended to modify funding, or were new contracts that started on or after January 1,
2007, the OPM Cost Accounting Standards must be followed for the period following the
amendment.

Compliance Requirements

Cost allocation plans are required by the OPM cost accounting standards.
1) The plan must be designed in accordance with OPM Cost Accounting Standards.
2) The plan must be approved by the governing board.
3) Actual costs must be charged in accordance with the plan.

B. Eligibility

The auditor is not expected to test for eligibility.

C. Matching, Level-of-Effort, and/or Earmarking Requirements

There are no matching, levels of effort, or earmarking requirements.
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D. Special Reporting Requirements

Compliance Requirements

The contractor shall annually submit an interim fiscal report no later than March 31 for
contracts written on a state fiscal year. The interim fiscal report shall be in the form
prescribed by the Department, shall be prepared on an accrual basis and shall report the
actual income and expenditures for each funded program for the period July 1 through
February 28 (or February 29 during leap year). Such reports shall identify staff by name
and position. The Contractor shall submit an annual financial report no later than
September 30. The annual financial report shall be in the form prescribed by the
Department and shall report the actual income and expenditures for each Department-
funded program for the period July 1 through June 30. The annual financial report shall
agree with the Contractor's internal financial records and the Schedule of Expenditures
included in the Single Audit submission or to the annual audited financial statements, as
applicable.

E. Subrecipient Monitoring

Compliance Requirements
Contractors that pass through funds to subrecipients are required to perform the following
activities:

—

Identify State award information and compliance requirements to the subrecipient.

2. Monitor subrecipient activities to provide reasonable assurance that the subrecipient
administers State awards in compliance with State requirements, e.g. review of
financial and programmatic reports, on site monitoring visits.

3. Ensure that required subrecipient audits are performed and Corrective Action Plans
adequately address any monitoring and audit findings.

4. Ensure that reported expenditures are in agreement with subrecipient financial

records and are reconciled to the pass-through entity’s advances.

F. Special Tests and Provisions

There are no special tests or provisions for the auditor to perform.
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Department of Children and Families

DIFFERENTIAL RESPONSE SYSTEM
11000-DCF91110-12515

I. PROGRAM OBJECTIVES

This program allows DCF to implement a Family Assessment Response for cases referred
through the DCF Careline that do not require investigation for serious abuse or neglect.

II. PROGRAM PROCEDURES

The state contracts with not for profit organizations for the following services:
e Community Support for Families

III. COMPLIANCE REQUIREMENTS AND SUGGESTED
AUDIT PROCEDURES

A. Types of Services and Costs Allowed or Disallowed

Compliance Requirements
The allowed services are specified in the approved contract.

Compliance Requirements

OPM Cost Accounting Standards were issued in September 2006. If the Grantee’s contracts
were amended to modify funding, or were new contracts that started on or after January 1,
2007, the OPM Cost Accounting Standards must be followed for the period following the
amendment.

Compliance Requirements

Cost allocation plans are required by the OPM cost accounting standards.
1) The plan must be designed in accordance with OPM Cost Accounting Standards.
2) The plan must be approved by the governing board.
3) Actual costs must be charged in accordance with the plan.

B. Eligibility

The auditor is not expected to test for eligibility.

C. Matching, Level-of-Effort, and/or Earmarking Requirements

There are no matching, levels of effort, or earmarking requirements.
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D. Special Reporting Requirements

Compliance Requirements

The contractor shall annually submit an interim fiscal report no later than March 31 for
contracts written on a state fiscal year. The interim fiscal report shall be in the form
prescribed by the Department, shall be prepared on an accrual basis and shall report the
actual income and expenditures for each funded program for the period July 1 through
February 28 (or February 29 during leap year). Such reports shall identify staff by name
and position. The Contractor shall submit an annual financial report no later than
September 30. The annual financial report shall be in the form prescribed by the
Department and shall report the actual income and expenditures for each Department-
funded program for the period July 1 through June 30. The annual financial report shall
agree with the Contractor's internal financial records and the Schedule of Expenditures
included in the Single Audit submission or to the annual audited financial statements, as
applicable.

E. Subrecipient Monitoring

Compliance Requirements
Contractors that pass through funds to subrecipients are required to perform the following
activities:

—

Identify State award information and compliance requirements to the subrecipient.

2. Monitor subrecipient activities to provide reasonable assurance that the subrecipient
administers State awards in compliance with State requirements, e.g. review of
financial and programmatic reports, on site monitoring visits.

3. Ensure that required subrecipient audits are performed and Corrective Action Plans
adequately address any monitoring and audit findings.

4. Ensure that reported expenditures are in agreement with subrecipient financial

records and are reconciled to the pass-through entity’s advances.

F. Special Tests and Provisions

There are no special tests or provisions for the auditor to perform
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Department of Children and Families

FAMILY PRESERVATION SERVICES
11000-DCF91110-16111

5/12

I. PROGRAM OBJECTIVES

This program provides intensive in-home services to families in crisis with the goal of
preventing the separation of the child from the family.

II. PROGRAM PROCEDURES

The state contracts with not for profit organizations for the following services:
¢ Intensive family preservation

III. COMPLIANCE REQUIREMENTS AND SUGGESTED
AUDIT PROCEDURES

A. Types of Services and Costs Allowed or Disallowed

Compliance Requirements
The allowed services are specified in the approved contract.

Compliance Requirements

OPM Cost Accounting Standards were issued in September 2006. If the Grantee’s contracts
were amended to modify funding, or were new contracts that started on or after January 1,

2007, the OPM Cost Accounting Standards must be followed for the period following the

amendment.

Compliance Requirements
Cost allocation plans are required by the OPM cost accounting standards.

1) The plan must be designed in accordance with OPM Cost Accounting Standards.

2) The plan must be approved by the governing board.
3) Actual costs must be charged in accordance with the plan.

B. Eligibility
The auditor is not expected to test for eligibility.
C. Matching, Level-of-Effort, and/or Earmarking Requirements

There are no matching, levels of effort, or earmarking requirements.
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D. Special Reporting Requirements

Compliance Requirements

The contractor shall annually submit an interim fiscal report no later than March 31 for
contracts written on a state fiscal year. The interim fiscal report shall be in the form
prescribed by the Department, shall be prepared on an accrual basis and shall report the
actual income and expenditures for each funded program for the period July 1 through
February 28 (or February 29 during leap year). Such reports shall identify staff by name
and position. The Contractor shall submit an annual financial report no later than
September 30. The annual financial report shall be in the form prescribed by the
Department and shall report the actual income and expenditures for each Department-
funded program for the period July 1 through June 30. The annual financial report shall
agree with the Contractor's internal financial records and the Schedule of Expenditures
included in the Single Audit submission or to the annual audited financial statements, as
applicable.

E. Subrecipient Monitoring

Compliance Requirements
Contractors that pass through funds to subrecipients are required to perform the following
activities:

—

Identify State award information and compliance requirements to the subrecipient.

2. Monitor subrecipient activities to provide reasonable assurance that the subrecipient
administers State awards in compliance with State requirements, e.g. review of
financial and programmatic reports, on site monitoring visits.

3. Ensure that required subrecipient audits are performed and Corrective Action Plans
adequately address any monitoring and audit findings.

4. Ensure that reported expenditures are in agreement with subrecipient financial

records and are reconciled to the pass-through entity’s advances.

F. Special Tests and Provisions

There are no special tests or provisions for the auditor to perform.
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Department of Children and Families

FAMILY SUPPORT SERVICES
11000-DCF91110-12304

I. PROGRAM OBJECTIVES

This program identifies children and adolescents with complex behavioral health needs who
require intensive treatment and support to ensure stability and success in a family
community setting.

II. PROGRAM PROCEDURES

The state contracts with not for profit organizations for the following services:
Extended day treatment

Family Advocacy

Family support team

One on one mentoring

Therapeutic group home

The following services are paid fee-for-service and are not required to be tested for the State
Single Audit:
e Therapeutic foster care

III. COMPLIANCE REQUIREMENTS AND SUGGESTED
AUDIT PROCEDURES

A. Types of Services and Costs Allowed or Disallowed

Compliance Requirements
The allowed services are specified in the approved contract.

Compliance Requirements

OPM Cost Accounting Standards were issued in September 2006. If the Grantee’s contracts
were amended to modify funding, or were new contracts that started on or after January 1,
2007, the OPM Cost Accounting Standards must be followed for the period following the
amendment.

Compliance Requirements

Cost allocation plans are required by the OPM cost accounting standards.
1) The plan must be designed in accordance with OPM Cost Accounting Standards.
2) The plan must be approved by the governing board.
3) Actual costs must be charged in accordance with the plan.

B. Eligibility

The auditor is not expected to test for eligibility.
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C. Matching, Level-of-Effort, and/or Earmarking Requirements
There are no matching, levels of effort, or earmarking requirements.

D. Special Reporting Requirements

Compliance Requirements

The contractor shall annually submit an interim fiscal report no later than March 31 for
contracts written on a state fiscal year. The interim fiscal report shall be in the form
prescribed by the Department, shall be prepared on an accrual basis and shall report the
actual income and expenditures for each funded program for the period July 1 through
February 28 (or February 29 during leap year). Such reports shall identify staff by name
and position. The Contractor shall submit an annual financial report no later than
September 30. The annual financial report shall be in the form prescribed by the
Department and shall report the actual income and expenditures for each Department-
funded program for the period July 1 through June 30. The annual financial report shall
agree with the Contractor's internal financial records and the Schedule of Expenditures
included in the Single Audit submission or to the annual audited financial statements, as
applicable.

E. Subrecipient Monitoring

Compliance Requirements
Contractors that pass through funds to subrecipients are required to perform the following
activities:

=

Identify State award information and compliance requirements to the subrecipient.

2. Monitor subrecipient activities to provide reasonable assurance that the subrecipient
administers State awards in compliance with State requirements, e.g. review of
financial and programmatic reports, on site monitoring visits.

3. Ensure that required subrecipient audits are performed and Corrective Action Plans
adequately address any monitoring and audit findings.

4. Ensure that reported expenditures are in agreement with subrecipient financial

records and are reconciled to the pass-through entity’s advances.

F. Special Tests and Provisions

Compliance Requirements

The entity is required to create and maintain sub-contracts for services supplied by non-
employee contractors. Sub-contracted services are described in the Budget Narrative section
of the contract.

Suggested Audit Procedures

Review subcontracts to verify that written sub-contracts are on file, are signed, and current
for the period under review. Rates of pay for contracted services are consistent with those
reported in the Budget Narrative and recorded in agency records.
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Department of Children and Families

FAMILY VIOLENCE OUTREACH & COUNSELING
11000-DCF91110-16097

I. PROGRAM OBJECTIVES

This program provides services to the victims of domestic violence and their children. The
services included are crisis intervention, advocacy, counseling, support groups, development
of a safety plan and treatment plan.

II. PROGRAM PROCEDURES

The state contracts with not for profit organizations for the following services:
e Integrated family violence services

III. COMPLIANCE REQUIREMENTS AND SUGGESTED
AUDIT PROCEDURES

A. Types of Services and Costs Allowed or Disallowed

Compliance Requirements
The allowed services are specified in the approved contract.

Compliance Requirements

OPM Cost Accounting Standards were issued in September 2006. If the Grantee’s contracts
were amended to modify funding, or were new contracts that started on or after January 1,
2007, the OPM Cost Accounting Standards must be followed for the period following the
amendment.

Compliance Requirements

Cost allocation plans are required by the OPM cost accounting standards.
1) The plan must be designed in accordance with OPM Cost Accounting Standards.
2) The plan must be approved by the governing board.
3) Actual costs must be charged in accordance with the plan.

B. Eligibility

The auditor is not expected to test for eligibility.

C. Matching, Level-of-Effort, and/or Earmarking Requirements

There are no matching, levels of effort, or earmarking requirements.
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D. Special Reporting Requirements

Compliance Requirements

The contractor shall annually submit an interim fiscal report no later than March 31 for
contracts written on a state fiscal year. The interim fiscal report shall be in the form
prescribed by the Department, shall be prepared on an accrual basis and shall report the
actual income and expenditures for each funded program for the period July 1 through
February 28 (or February 29 during leap year). Such reports shall identify staff by name
and position. The Contractor shall submit an annual financial report no later than
September 30. The annual financial report shall be in the form prescribed by the
Department and shall report the actual income and expenditures for each Department-
funded program for the period July 1 through June 30. The annual financial report shall
agree with the Contractor's internal financial records and the Schedule of Expenditures
included in the Single Audit submission or to the annual audited financial statements, as
applicable.

E. Subrecipient Monitoring

Compliance Requirements
Contractors that pass through funds to subrecipients are required to perform the following
activities:

—

Identify State award information and compliance requirements to the subrecipient.

2. Monitor subrecipient activities to provide reasonable assurance that the subrecipient
administers State awards in compliance with State requirements, e.g. review of
financial and programmatic reports, on site monitoring visits.

3. Ensure that required subrecipient audits are performed and Corrective Action Plans
adequately address any monitoring and audit findings.

4. Ensure that reported expenditures are in agreement with subrecipient financial

records and are reconciled to the pass-through entity’s advances.

F. Special Tests and Provisions

There are no special tests or provisions for the auditor to perform.
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Department of Children and Families
GRANTS FOR OUTPATIENT PSYCHIATRIC CLINICS

FOR CHILDREN
11000-DCF91110-16024

I. PROGRAM OBJECTIVES

This program provides mental health and psychiatric services for children, youth and
families. These services are established in order to decrease the prevalence and incidence of
mental illness, emotional disturbance, and social dysfunction.

II. PROGRAM PROCEDURES

The state contracts with not for profit organizations for the following services:
o Emergency mobile psychiatric services
e QOutpatient psychiatric clinic for children
e Physical and sexual abuse evaluation

III. COMPLIANCE REQUIREMENTS AND SUGGESTED
AUDIT PROCEDURES

A. Types of Services and Costs Allowed or Disallowed

Compliance Requirements
The allowed services are specified in the approved contract.

Compliance Requirements

OPM Cost Accounting Standards were issued in September 2006. If the Grantee’s contracts
were amended to modify funding, or were new contracts that started on or after January 1,
2007, the OPM Cost Accounting Standards must be followed for the period following the
amendment.

Compliance Requirements

Cost allocation plans are required by the OPM cost accounting standards.
1) The plan must be designed in accordance with OPM Cost Accounting Standards.
2) The plan must be approved by the governing board.
3) Actual costs must be charged in accordance with the plan.

B. Eligibility
The auditor is not expected to test for eligibility.

C. Matching, Level-of-Effort, and/or Earmarking Requirements
Compliance Requirements

No grant shall exceed two-thirds of the ordinary recurring operating expenses of the clinic
or community mental health facility.
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D. Special Reporting Requirements

Compliance Requirements

The contractor shall annually submit an interim fiscal report no later than March 31 for
contracts written on a state fiscal year. The interim fiscal report shall be in the form
prescribed by the Department, shall be prepared on an accrual basis and shall report the
actual income and expenditures for each funded program for the period July 1 through
February 28 (or February 29 during leap year). Such reports shall identify staff by name
and position. The Contractor shall submit an annual financial report no later than
September 30. The annual financial report shall be in the form prescribed by the
Department and shall report the actual income and expenditures for each Department-
funded program for the period July 1 through June 30. The annual financial report shall
agree with the Contractor's internal financial records and the Schedule of Expenditures
included in the Single Audit submission or to the annual audited financial statements, as
applicable.

E. Subrecipient Monitoring

Compliance Requirements
Contractors that pass through funds to subrecipients are required to perform the following
activities:

—

Identify State award information and compliance requirements to the subrecipient.

2. Monitor subrecipient activities to provide reasonable assurance that the subrecipient
administers State awards in compliance with State requirements, e.g. review of
financial and programmatic reports, on site monitoring visits.

3. Ensure that required subrecipient audits are performed and Corrective Action Plans
adequately address any monitoring and audit findings.

4. Ensure that reported expenditures are in agreement with subrecipient financial

records and are reconciled to the pass-through entity’s advances.

F. Special Tests and Provisions

Compliance Requirements

The entity is required to create and maintain sub-contracts for services supplied by non-
employee contractors. Sub-contracted services are described in the Budget Narrative section
of the contract

Suggested Audit Procedures

Review subcontracts to verify that written sub-contracts are on file, are signed, and current
for the period under review. Rates of pay for contracted services are consistent with those
reported in the Budget Narrative and recorded in agency records.
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Department of Children and Families

HEALTH ASSESSMENT AND CONSULTATIONS
11000-DCF91110-16008

I. PROGRAM OBJECTIVES

This program provides comprehensive multidisciplinary evaluations that include mental
health, medical and dental evaluations for children placed in DCF custody for the first time.

II. PROGRAM PROCEDURES

The state contracts with not for profit organizations for the following services:
e Multidisciplinary evaluations (Foster Care clinics)

III. COMPLIANCE REQUIREMENTS AND SUGGESTED
AUDIT PROCEDURES

A. Types of Services and Costs Allowed or Disallowed

Compliance Requirements
The allowed services are specified in the approved contract.

Compliance Requirements

OPM Cost Accounting Standards were issued in September 2006. If the Grantee’s contracts
were amended to modify funding, or were new contracts that started on or after January 1,
2007, the OPM Cost Accounting Standards must be followed for the period following the
amendment.

Compliance Requirements

Cost allocation plans are required by the OPM cost accounting standards.
1) The plan must be designed in accordance with OPM Cost Accounting Standards.
2) The plan must be approved by the governing board.
3) Actual costs must be charged in accordance with the plan.

B. Eligibility

The auditor is not expected to test for eligibility.

C. Matching, Level-of-Effort, and/or Earmarking Requirements

There are no matching, levels of effort, or earmarking requirements.
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D. Special Reporting Requirements

Compliance Requirements

The contractor shall annually submit an interim fiscal report no later than March 31 for
contracts written on a state fiscal year. The interim fiscal report shall be in the form
prescribed by the Department, shall be prepared on an accrual basis and shall report the
actual income and expenditures for each funded program for the period July 1 through
February 28 (or February 29 during leap year). Such reports shall identify staff by name
and position. The Contractor shall submit an annual financial report no later than
September 30. The annual financial report shall be in the form prescribed by the
Department and shall report the actual income and expenditures for each Department-
funded program for the period July 1 through June 30. The annual financial report shall
agree with the Contractor's internal financial records and the Schedule of Expenditures
included in the Single Audit submission or to the annual audited financial statements, as
applicable.

E. Subrecipient Monitoring

Compliance Requirements
Contractors that pass through funds to subrecipients are required to perform the following
activities:

—

Identify State award information and compliance requirements to the subrecipient.

2. Monitor subrecipient activities to provide reasonable assurance that the subrecipient
administers State awards in compliance with State requirements, e.g. review of
financial and programmatic reports, on site monitoring visits.

3. Ensure that required subrecipient audits are performed and Corrective Action Plans
adequately address any monitoring and audit findings.

4. Ensure that reported expenditures are in agreement with subrecipient financial

records and are reconciled to the pass-through entity’s advances.

F. Special Tests and Provisions

There are no special tests or provisions for the auditor to perform.
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Department of Children and Families

INDIVIDUALIZED FAMILY SUPPORTS
11000-DCF91110-16140

I. PROGRAM OBJECTIVES

This program provides funding for services that are intended to enhance families' abilities
to care for their children in their homes and to assist DCF workers, police and prosecutors
to assess the nature and extent of abuse in individual families with minimum trauma to the
child.

II. PROGRAM PROCEDURES

The state contracts with not for profit organizations for the following services:
Extended day treatment

Family Reunification Services

IICAPS consultation & evaluation

Integrated family violence services

Intensive family preservation

Intensive home based services MDFT

Multidisciplinary team

Multisystemic therapy (MST) consultation & evaluation
Outpatient psychiatric clinic for children

Parent Assessment and Clinical Education Services
Physical and Sexual abuse evaluation

Prison transportation

Queen Esther ministry

Therapeutic child care

III. COMPLIANCE REQUIREMENTS AND SUGGESTED AUDIT
PROCEDURES

A. Types of Services and Costs Allowed or Disallowed

Compliance Requirements
The allowed services are specified in the approved contract.

Compliance Requirements

OPM Cost Accounting Standards were issued in September 2006. If the Grantee’s contracts
were amended to modify funding, or were new contracts that started on or after January 1,
2007, the OPM Cost Accounting Standards must be followed for the period following the
amendment.

Part 2 Sec. 1.32



5/12

Compliance Requirements

Cost allocation plans are required by the OPM cost accounting standards.
1) The plan must be designed in accordance with OPM Cost Accounting Standards.
2) The plan must be approved by the governing board.
3) Actual costs must be charged in accordance with the plan.

B. Eligibility

The auditor is not expected to test for eligibility.

C. Matching, Level-of-Effort, and/or Earmarking Requirements
There are no matching, levels of effort, or earmarking requirements.

D. Special Reporting Requirements

Compliance Requirements

The contractor shall annually submit an interim fiscal report no later than March 31 for
contracts written on a state fiscal year. The interim fiscal report shall be in the form
prescribed by the Department, shall be prepared on an accrual basis and shall report the
actual income and expenditures for each funded program for the period July 1 through
February 28 (or February 29 during leap year). Such reports shall identify staff by name
and position. The Contractor shall submit an annual financial report no later than
September 30. The annual financial report shall be in the form prescribed by the
Department and shall report the actual income and expenditures for each Department-
funded program for the period July 1 through June 30. The annual financial report shall
agree with the Contractor's internal financial records and the Schedule of Expenditures
included in the Single Audit submission or to the annual audited financial statements, as
applicable.

E. Subrecipient Monitoring

Compliance Requirements
Contractors that pass through funds to subrecipients are required to perform the following
activities:

=

Identify State award information and compliance requirements to the subrecipient.

2. Monitor subrecipient activities to provide reasonable assurance that the subrecipient
administers State awards in compliance with State requirements, e.g. review of
financial and programmatic reports, on site monitoring visits.

3. Ensure that required subrecipient audits are performed and Corrective Action Plans
adequately address any monitoring and audit findings.

4. Ensure that reported expenditures are in agreement with subrecipient financial

records and are reconciled to the pass-through entity’s advances.

F. Special Tests and Provisions

There are no special tests or provisions for the auditor to perform.
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Department of Children and Families

JUVENILE JUSTICE OUTREACH SERVICES
11000-DCF91110-16043

I. PROGRAM OBJECTIVES

This program provides a range of community monitoring and support services for youth
committed as delinquent and living in their home communities.

II. PROGRAM PROCEDURES

The state contracts with not for profit organizations for the following services:

Community Target re-entry Pilot Program (CTRPP)

CRAFT community reentry and Family Treatment

Intensive home based services functional family therapy (FFT)
Intensive home based services multidimensional family therapy (MDFT)
Juvenile case management outreach tracking & reunification

Juvenile criminal diversion

Juvenile justice intermediate evaluation

Juvenile review board

Juvenile services education re-entry & delinquency prevention program (STEP)
Juvenile sexual treatment

MST - Transition age youth (MST_TAY)

Multidimensional family therapy (MDFT) consultation & evaluation
Multisytemic therapy (MST)consultation & evaluation

Parent Project

Work Learn Youth Program

III. COMPLIANCE REQUIREMENTS AND SUGGESTED
AUDIT PROCEDURES

A. Types of Services and Costs Allowed or Disallowed

Compliance Requirements
The allowed services are specified in the approved contract.

Compliance Requirements

OPM Cost Accounting Standards were issued in September 2006. If the Grantee’s contracts
were amended to modify funding, or were new contracts that started on or after January 1,
2007, the OPM Cost Accounting Standards must be followed for the period following the
amendment.
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Compliance Requirements

Cost allocation plans are required by the OPM cost accounting standards.
1) The plan must be designed in accordance with OPM Cost Accounting Standards.
2) The plan must be approved by the governing board.
3) Actual costs must be charged in accordance with the plan.

B. Eligibility
The auditor is not expected to test for eligibility.

C. Matching, Level-of-Effort, and/or Earmarking Requirements

There are no matching, levels of effort, or earmarking requirements.

D. Special Reporting Requirements

Compliance Requirements

The contractor shall annually submit an interim fiscal report no later than March 31 for
contracts written on a state fiscal year. The interim fiscal report shall be in the form
prescribed by the Department, shall be prepared on an accrual basis and shall report the
actual income and expenditures for each funded program for the period July 1 through
February 28 (or February 29 during leap year). Such reports shall identify staff by name
and position. The Contractor shall submit an annual financial report no later than
September 30. The annual financial report shall be in the form prescribed by the
Department and shall report the actual income and expenditures for each Department-
funded program for the period July 1 through June 30. The annual financial report shall
agree with the Contractor's internal financial records and the Schedule of Expenditures
included in the Single Audit submission or to the annual audited financial statements, as
applicable.

E. Subrecipient Monitoring

Compliance Requirements
Contractors that pass through funds to subrecipients are required to perform the following
activities:

=

Identify State award information and compliance requirements to the subrecipient.

2. Monitor subrecipient activities to provide reasonable assurance that the subrecipient
administers State awards in compliance with State requirements, e.g. review of
financial and programmatic reports, on site monitoring visits.

3. Ensure that required subrecipient audits are performed and Corrective Action Plans
adequately address any monitoring and audit findings.

4. Ensure that reported expenditures are in agreement with subrecipient financial

records and are reconciled to the pass-through entity’s advances.

F. Special Tests and Provisions

There are no special tests or provisions for the auditor to perform.
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Department of Children and Families

LOCAL SYSTEMS OF CARE
11000-DCF91110-12243

I. PROGRAM OBJECTIVES

This program is funded for the purpose of providing coordinated, community-based
behavioral health services for children/youth with serious emotional disturbance (SED) and
their families. The intent of this service is to provide care management and support
necessary to successfully maintain children with SED in their home and/or their
community.

Care coordination is an integral service in the Kid-Care framework. This service has been
contracted for under the auspice of emergency mobile services (EMS).

II. PROGRAM PROCEDURES

The state contracts with not for profit organizations for the following services:
e Care coordination

III. COMPLIANCE REQUIREMENTS AND SUGGESTED
AUDIT PROCEDURES

A. Types of Services and Costs Allowed or Disallowed

Compliance Requirements
The allowed services are specified in the approved contract.

Compliance Requirements

OPM Cost Accounting Standards were issued in September 2006. If the Grantee’s contracts
were amended to modify funding, or were new contracts that started on or after January 1,
2007, the OPM Cost Accounting Standards must be followed for the period following the
amendment.

Compliance Requirements

Cost allocation plans are required by the OPM cost accounting standards.
1) The plan must be designed in accordance with OPM Cost Accounting Standards.
2) The plan must be approved by the governing board.
3) Actual costs must be charged in accordance with the plan.

B. Eligibility

The auditor is not expected to test for eligibility.

C. Matching, Level-of-Effort, and/or Earmarking Requirements

There are no matching, levels of effort, or earmarking requirements.
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D. Special Reporting Requirements

Compliance Requirements

The contractor shall annually submit an interim fiscal report no later than March 31 for
contracts written on a state fiscal year. The interim fiscal report shall be in the form
prescribed by the Department, shall be prepared on an accrual basis and shall report the
actual income and expenditures for each funded program for the period July 1 through
February 28 (or February 29 during leap year). Such reports shall identify staff by name
and position. The Contractor shall submit an annual financial report no later than
September 30. The annual financial report shall be in the form prescribed by the
Department and shall report the actual income and expenditures for each Department-
funded program for the period July 1 through June 30. The annual financial report shall
agree with the Contractor's internal financial records and the Schedule of Expenditures
included in the Single Audit submission or to the annual audited financial statements, as
applicable.

E. Subrecipient Monitoring

Compliance Requirements
Contractors that pass through funds to subrecipients are required to perform the following
activities:

—

Identify State award information and compliance requirements to the subrecipient.

2. Monitor subrecipient activities to provide reasonable assurance that the subrecipient
administers State awards in compliance with State requirements, e.g. review of
financial and programmatic reports, on site monitoring visits.

3. Ensure that required subrecipient audits are performed and Corrective Action Plans
adequately address any monitoring and audit findings.

4. Ensure that reported expenditures are in agreement with subrecipient financial

records and are reconciled to the pass-through entity’s advances.

F. Special Tests and Provisions

There are no special tests or provisions for the auditor to perform.
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Department of Children and Families
THE NEIGHBORHOOD YOUTH CENTER
11000-DCF91110-16145

I. PROGRAM OBJECTIVES

This program is designed to promote mental health, improve functioning in children, youth
and families, and decrease the prevalence and incidence of mental illness emotional
disturbance and dysfunction.

II. PROGRAM PROCEDURES

The state contracts with not for profit organizations for the following services:
o Neighborhood youth center
e DPositive youth development

III. COMPLIANCE REQUIREMENTS AND SUGGESTED
AUDIT PROCEDURES

A. Types of Services and Costs Allowed or Disallowed

Compliance Requirements
The allowed services are specified in the approved contract.

Compliance Requirements

OPM Cost Accounting Standards were issued in September 2006. If the Grantee’s contracts
were amended to modify funding, or were new contracts that started on or after January 1,
2007, the OPM Cost Accounting Standards must be followed for the period following the
amendment.

Compliance Requirements

Cost allocation plans are required by the OPM cost accounting standards.
1) The plan must be designed in accordance with OPM Cost Accounting Standards.
2) The plan must be approved by the governing board.
3) Actual costs must be charged in accordance with the plan.

B. Eligibility

The auditor is not expected to test for eligibility.

C. Matching, Level-of-Effort, and/or Earmarking Requirements

There are no matching, levels of effort, or earmarking requirements.
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D. Special Reporting Requirements

Compliance Requirements

The contractor shall annually submit an interim fiscal report no later than March 31 for
contracts written on a state fiscal year. The interim fiscal report shall be in the form
prescribed by the Department, shall be prepared on an accrual basis and shall report the
actual income and expenditures for each funded program for the period July 1 through
February 28 (or February 29 during leap year). Such reports shall identify staff by name
and position. The Contractor shall submit an annual financial report no later than
September 30. The annual financial report shall be in the form prescribed by the
Department and shall report the actual income and expenditures for each Department-
funded program for the period July 1 through June 30. The annual financial report shall
agree with the Contractor's internal financial records and the Schedule of Expenditures
included in the Single Audit submission or to the annual audited financial statements, as
applicable.

E. Subrecipient Monitoring

Compliance Requirements
Contractors that pass through funds to subrecipients are required to perform the following
activities:

—

Identify State award information and compliance requirements to the subrecipient.

2. Monitor subrecipient activities to provide reasonable assurance that the subrecipient
administers State awards in compliance with State requirements, e.g. review of
financial and programmatic reports, on site monitoring visits.

3. Ensure that required subrecipient audits are performed and Corrective Action Plans
adequately address any monitoring and audit findings.

4. Ensure that reported expenditures are in agreement with subrecipient financial

records and are reconciled to the pass-through entity’s advances.

F. Special Tests and Provisions

There are no special tests or provisions for the auditor to perform.
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Department of Children and Families

SHORT TERM RESIDENTIAL TREATMENT
11000-DCF91110-12041

I. PROGRAM OBJECTIVES
This program provides a short term clinical diagnostic substance abuse treatment program.
II. PROGRAM PROCEDURES

The state contracts with Children's Center of Hamden for the following services:
¢ Residential substance abuse treatment

III. COMPLIANCE REQUIREMENTS AND SUGGESTED
AUDIT PROCEDURES

A. Types of Services and Costs Allowed or Disallowed

Compliance Requirements
The allowed services are specified in the approved contract.

Compliance Requirements

OPM Cost Accounting Standards were issued in September 2006. If the Grantee’s contracts
were amended to modify funding, or were new contracts that started on or after January 1,
2007, the OPM Cost Accounting Standards must be followed for the period following the
amendment.

Compliance Requirements

Cost allocation plans are required by the OPM cost accounting standards.
1) The plan must be designed in accordance with OPM Cost Accounting Standards.
2) The plan must be approved by the governing board.
3) Actual costs must be charged in accordance with the plan.

B. Eligibility

The auditor is not expected to test for eligibility.

C. Matching, Level-of-Effort, and/or Earmarking Requirements

There are no matching, levels of effort, or earmarking requirements.
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D. Special Reporting Requirements

Compliance Requirements

The contractor shall annually submit an interim fiscal report no later than March 31 for
contracts written on a state fiscal year. The interim fiscal report shall be in the form
prescribed by the Department, shall be prepared on an accrual basis and shall report the
actual income and expenditures for each funded program for the period July 1 through
February 28 (or February 29 during leap year). Such reports shall identify staff by name
and position. The Contractor shall submit an annual financial report no later than
September 30. The annual financial report shall be in the form prescribed by the
Department and shall report the actual income and expenditures for each Department-
funded program for the period July 1 through June 30. The annual financial report shall
agree with the Contractor's internal financial records and the Schedule of Expenditures
included in the Single Audit submission or to the annual audited financial statements, as
applicable.

E. Subrecipient Monitoring

Compliance Requirements
Contractors that pass through funds to subrecipients are required to perform the following
activities:

—

Identify State award information and compliance requirements to the subrecipient.

2. Monitor subrecipient activities to provide reasonable assurance that the subrecipient
administers State awards in compliance with State requirements, e.g. review of
financial and programmatic reports, on site monitoring visits.

3. Ensure that required subrecipient audits are performed and Corrective Action Plans
adequately address any monitoring and audit findings.

4. Ensure that reported expenditures are in agreement with subrecipient financial

records and are reconciled to the pass-through entity’s advances.

F. Special Tests and Provisions

There are no special tests or provisions for the auditor to perform.
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Department of Children and Families
SUBSTANCE ABUSE SCREENING
11000-DCF91110-12234

I. PROGRAM OBJECTIVES

This program provides for statewide access to substance abuse evaluations, drug testing
and substance abuse treatment services to primary care givers involved with DCF.

II. PROGRAM PROCEDURES

The state contracts with not for profit organizations for the following services:
e Multisystemic therapy (MST) consultation & evaluation
e Substance abuse prevention

III. COMPLIANCE REQUIREMENTS AND SUGGESTED
AUDIT PROCEDURES

A. Types of Services and Costs Allowed or Disallowed

Compliance Requirements
The allowed services are specified in the approved contract.

Compliance Requirements

OPM Cost Accounting Standards were issued in September 2006. If the Grantee’s contracts
were amended to modify funding, or were new contracts that started on or after January 1,
2007, the OPM Cost Accounting Standards must be followed for the period following the
amendment.

Compliance Requirements

Cost allocation plans are required by the OPM cost accounting standards.
1) The plan must be designed in accordance with OPM Cost Accounting Standards.
2) The plan must be approved by the governing board.
3) Actual costs must be charged in accordance with the plan.

B. Eligibility

The auditor is not expected to test for eligibility.

C. Matching, Level-of-Effort, and/or Earmarking Requirements

There are no matching, levels of effort, or earmarking requirements.
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D. Special Reporting Requirements

Compliance Requirements

The contractor shall annually submit an interim fiscal report no later than March 31 for
contracts written on a state fiscal year. The interim fiscal report shall be in the form
prescribed by the Department, shall be prepared on an accrual basis and shall report the
actual income and expenditures for each funded program for the period July 1 through
February 28 (or February 29 during leap year). Such reports shall identify staff by name
and position. The Contractor shall submit an annual financial report no later than
September 30. The annual financial report shall be in the form prescribed by the
Department and shall report the actual income and expenditures for each Department-
funded program for the period July 1 through June 30. The annual financial report shall
agree with the Contractor's internal financial records and the Schedule of Expenditures
included in the Single Audit submission or to the annual audited financial statements, as
applicable.

E. Subrecipient Monitoring

Compliance Requirements
Contractors that pass through funds to subrecipients are required to perform the following
activities:

—

Identify State award information and compliance requirements to the subrecipient.

2. Monitor subrecipient activities to provide reasonable assurance that the subrecipient
administers State awards in compliance with State requirements, e.g. review of
financial and programmatic reports, on site monitoring visits.

3. Ensure that required subrecipient audits are performed and Corrective Action Plans
adequately address any monitoring and audit findings.

4. Ensure that reported expenditures are in agreement with subrecipient financial

records and are reconciled to the pass-through entity’s advances.

F. Special Tests and Provisions

There are no special tests or provisions for the auditor to perform.
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SUBSTANCE ABUSE TREATMENT
11000-DCF91110-16116
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I. PROGRAM OBJECTIVES

This program provides a continuum of substance abuse treatment services to youth
experiencing problems related to substance use/abuse.

II. PROGRAM PROCEDURES

The state contracts with not for profit organizations for the following services:
¢ Intensive home based services multisystemic therapy (MST)
¢ Intensive home based services multidimensional family therapy (MDFT)
¢ Intensive home based services: Multisystemic therapy consultation & evaluation
e QOutpatient adolescent substance abuse treatment
III. COMPLIANCE REQUIREMENTS AND SUGGESTED
AUDIT PROCEDURES

A. Types of Services and Costs Allowed or Disallowed

Compliance Requirements
The allowed services are specified in the approved contract.

Compliance Requirements

OPM Cost Accounting Standards were issued in September 2006. If the Grantee’s contracts
were amended to modify funding, or were new contracts that started on or after January 1,

2007, the OPM Cost Accounting Standards must be followed for the period following the
amendment.

Compliance Requirements

Cost allocation plans are required by the OPM cost accounting standards.
1) The plan must be designed in accordance with OPM Cost Accounting Standards.
2) The plan must be approved by the governing board.
3) Actual costs must be charged in accordance with the plan.

B. Eligibility

The auditor is not expected to test for eligibility.

C. Matching, Level-of-Effort, and/or Earmarking Requirements

There are no matching, levels of effort, or earmarking requirements.
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D. Special Reporting Requirements

Compliance Requirements

The contractor shall annually submit an interim fiscal report no later than March 31 for
contracts written on a state fiscal year. The interim fiscal report shall be in the form
prescribed by the Department, shall be prepared on an accrual basis and shall report the
actual income and expenditures for each funded program for the period July 1 through
February 28 (or February 29 during leap year). Such reports shall identify staff by name
and position. The Contractor shall submit an annual financial report no later than
September 30. The annual financial report shall be in the form prescribed by the
Department and shall report the actual income and expenditures for each Department-
funded program for the period July 1 through June 30. The annual financial report shall
agree with the Contractor's internal financial records and the Schedule of Expenditures
included in the Single Audit submission or to the annual audited financial statements, as
applicable.

E. Subrecipient Monitoring

Compliance Requirements
Contractors that pass through funds to subrecipients are required to perform the following
activities:

—

Identify State award information and compliance requirements to the subrecipient.

2. Monitor subrecipient activities to provide reasonable assurance that the subrecipient
administers State awards in compliance with State requirements, e.g. review of
financial and programmatic reports, on site monitoring visits.

3. Ensure that required subrecipient audits are performed and Corrective Action Plans
adequately address any monitoring and audit findings.

4. Ensure that reported expenditures are in agreement with subrecipient financial

records and are reconciled to the pass-through entity’s advances.

F. Special Tests and Provisions

There are no special tests or provisions for the auditor to perform.
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I. PROGRAM OBJECTIVES

This program assists and supports families who are at risk of child remaoval due to
substance abuse, incarceration or homelessness.

II. PROGRAM PROCEDURES

The state contracts with not for profit organizations for the following services:
¢ High Risk Infant Program
¢ Intensive home based services family based recovery
e Supportive housing

III. COMPLIANCE REQUIREMENTS AND SUGGESTED
AUDIT PROCEDURES

A. Types of Services and Costs Allowed or Disallowed

Compliance Requirements
The allowed services are specified in the approved contract.

Compliance Requirements

OPM Cost Accounting Standards were issued in September 2006. If the Grantee’s contracts
were amended to modify funding, or were new contracts that started on or after January 1,

2007, the OPM Cost Accounting Standards must be followed for the period following the

amendment.

Compliance Requirements
Cost allocation plans are required by the OPM cost accounting standards.

1) The plan must be designed in accordance with OPM Cost Accounting Standards.

2) The plan must be approved by the governing board.
3) Actual costs must be charged in accordance with the plan.

B. Eligibility
The auditor is not expected to test for eligibility.
C. Matching, Level-of-Effort, and/or Earmarking Requirements

There are no matching, levels of effort, or earmarking requirements.
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D. Special Reporting Requirements

Compliance Requirements

The contractor shall annually submit an interim fiscal report no later than March 31 for
contracts written on a state fiscal year. The interim fiscal report shall be in the form
prescribed by the Department, shall be prepared on an accrual basis and shall report the
actual income and expenditures for each funded program for the period July 1 through
February 28 (or February 29 during leap year). Such reports shall identify staff by name
and position. The Contractor shall submit an annual financial report no later than
September 30. The annual financial report shall be in the form prescribed by the
Department and shall report the actual income and expenditures for each Department-
funded program for the period July 1 through June 30. The annual financial report shall
agree with the Contractor's internal financial records and the Schedule of Expenditures
included in the Single Audit submission or to the annual audited financial statements, as
applicable.

E. Subrecipient Monitoring

Compliance Requirements
Contractors that pass through funds to subrecipients are required to perform the following
activities:

—

Identify State award information and compliance requirements to the subrecipient.

2. Monitor subrecipient activities to provide reasonable assurance that the subrecipient
administers State awards in compliance with State requirements, e.g. review of
financial and programmatic reports, on site monitoring visits.

3. Ensure that required subrecipient audits are performed and Corrective Action Plans
adequately address any monitoring and audit findings.

4. Ensure that reported expenditures are in agreement with subrecipient financial

records and are reconciled to the pass-through entity’s advances.

F. Special Tests and Provisions

There are no special tests or provisions for the auditor to perform.
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Department of Children and Families

TREATMENT & PREVENTION OF CHILD ABUSE
11000-DCF91110-16064

I. PROGRAM OBJECTIVES

This program seeks to limit the incidence of child abuse through education, intervention,
and treatment efforts.

II. PROGRAM PROCEDURES

The state contracts with not for profit organizations for the following services:
e Multidisciplinary team
e Family Enrichment Services
o Therapeutic child care
e Substance Abuse Prevention

III. COMPLIANCE REQUIREMENTS AND SUGGESTED
AUDIT PROCEDURES

A. Types of Services and Costs Allowed or Disallowed

Compliance Requirements
The allowed services are specified in the approved contract.

Compliance Requirements

OPM Cost Accounting Standards were issued in September 2006. If the Grantee’s contracts
were amended to modify funding, or were new contracts that started on or after January 1,
2007, the OPM Cost Accounting Standards must be followed for the period following the
amendment.

Compliance Requirements

Cost allocation plans are required by the OPM cost accounting standards.
1) The plan must be designed in accordance with OPM Cost Accounting Standards.
2) The plan must be approved by the governing board.
3) Actual costs must be charged in accordance with the plan.

B. Eligibility

The auditor is not expected to test for eligibility.

C. Matching, Level-of-Effort, and/or Earmarking Requirements

There are no matching, levels of effort, or earmarking requirements.
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D. Special Reporting Requirements

Compliance Requirements

The contractor shall annually submit an interim fiscal report no later than March 31 for
contracts written on a state fiscal year. The interim fiscal report shall be in the form
prescribed by the Department, shall be prepared on an accrual basis and shall report the
actual income and expenditures for each funded program for the period July 1 through
February 28 (or February 29 during leap year). Such reports shall identify staff by name
and position. The Contractor shall submit an annual financial report no later than
September 30. The annual financial report shall be in the form prescribed by the
Department and shall report the actual income and expenditures for each Department-
funded program for the period July 1 through June 30. The annual financial report shall
agree with the Contractor's internal financial records and the Schedule of Expenditures
included in the Single Audit submission or to the annual audited financial statements, as
applicable.

E. Subrecipient Monitoring

Compliance Requirements
Contractors that pass through funds to subrecipients are required to perform the following
activities:

—

Identify State award information and compliance requirements to the subrecipient.

2. Monitor subrecipient activities to provide reasonable assurance that the subrecipient
administers State awards in compliance with State requirements, e.g. review of
financial and programmatic reports, on site monitoring visits.

3. Ensure that required subrecipient audits are performed and Corrective Action Plans
adequately address any monitoring and audit findings.

4. Ensure that reported expenditures are in agreement with subrecipient financial

records and are reconciled to the pass-through entity’s advances.

F. Special Tests and Provisions

There are no special tests or provisions for the auditor to perform.
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Department of Correction
LEGAL SERVICES TO PRISONERS
11000-DOC88000-16042

I. PROGRAM OBJECTIVES

The Legal Services to Prisoners program is a state funded program designed to provide
inmates housed in Connecticut correctional facilities, whether sentenced from this state or
another state and inmates sentenced in this state but housed in other states with access to
the civil judicial system, through a variety of activities. Access to court does not include
representation before the court or any administrative body or the filing of an appearance in
civil cases, unless otherwise required by court decree or requested by the Commissioner of
the Department of Correction.

II. PROGRAM PROCEDURES

Inmates may access the services of this program at any facility. Procedures, forms and
formats are determined by Departmental Administrative Directives, Facility orders and the
process established by the provider. Services to inmates is limited to assisting inmates
concerning legal problems and strategies; the giving of legal advice and discussion of legal
alternatives with inmates; assistance in the drafting of documents and materials related to
judicial proceedings; advising inmates as to how to proceed in court; strategizing with
Inmates concerning presenting cases in court; advising inmates concerning appropriate
responses to motions or pleadings filed by their adversary in court; discussing with and
assisting inmates in decisions and actions related to the taking of appeals from lower court
decisions; discussing with and assisting inmates with general legal questions concerning
their incarceration; assisting inmates in identifying specific legal problems pertaining to
their incarceration; and other related services. Services will be defined and limited to those
identified in contractual agreements with providers.

III. COMPLIANCE REQUIREMENTS AND SUGGESTED AUDIT
PROCEDURES

A. Types of Services and Costs Allowed or Disallowed

Compliance Requirements
Allowable services include:

(1) Assistance in drafting documents

(2) Advising inmates on legal procedure

(3) Answering inmate legal questions

(4) Assisting in identifying specific legal problems

(5) Assisting with the preparation and organization of evidence

(6) Providing representation, as required or requested by the Commissioner
(7) Other services allowed for by contractual terms and conditions
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Compliance Requirements

OPM Cost Accounting Standards must be followed.
Compliance Requirements
Cost allocation plans are required by the OPM Cost Accounting Standards.
(1) The plan must be designed in accordance with the OPM Cost Accounting Standards.

(2) The plan must be approved by the governing board.
(3) Actual costs must be charged in accordance with the plan.

B. Eligibility
The auditor is not expected to test for eligibility.

C. Matching, Level-of-Effort, and/or Earmarking Requirements
There are no matching, level-of-effort, or earmarking requirements.

D. Special Reporting Requirements

Compliance Requirements
The contractor must submit fiscal and programmatic reports as required by the contract.

E. Subrecipient Monitoring

Compliance Requirements
Contractors that pass through funds to subrecipients are required to perform the following
activities:

=

Identify State award information and compliance requirements to the subrecipient.

2. Monitor subrecipient activities to provide reasonable assurance that the subrecipient
administers State awards in compliance with State requirements, e.g. review of
financial and programmatic reports, on site monitoring visits.

3. Ensure that required subrecipient audits are performed and Corrective Action Plans
adequately address any monitoring and audit findings.

4. Ensure that reported expenditures are in agreement with subrecipient financial

records and are reconciled to the pass-through entity’s advances.

F. Special Tests and Provisions

There are no special tests or provisions for the auditor to perform.
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Department of Correction
NONRESIDENTIAL PROGRAMS
11000-DOC88000-16173

I. PROGRAM OBJECTIVES

Nonresidential programs provide services to incarcerated and released inmates throughout
the state. The contractor acts as a broker, advocate, referral agent, and counselor in
obtaining necessary supportive services from its own and other public and private agencies.
The contractor will coordinate activities with and provide services to Department of
Correction institutional and community programs, in compliance with Department
guidelines and directives.

II. PROGRAM PROCEDURES

Individuals are placed with private, non-profit community organizations contracted to the
Department of Correction and located throughout the state. The range of services provided,
where appropriate, include Behavioral Health, Employment Services, Social Reunification
and Support Services.

III. COMPLIANCE REQUIREMENTS AND SUGGESTED
AUDIT PROCEDURES

A. Types of Services and Costs Allowed or Disallowed

Compliance Requirements
Allowable services include:

(1) Substance Abuse Assessment, Treatment and Education
(2) Mental Health Assessment, Treatment and Referral
(3) Anger Management Treatment

(4) Job Development

(5) Job Training

(6) Job Retention

(7) Domestic Violence Treatment

(8) Family, group and individual counseling

(9) Social Reunification

(10) Lifeskills Management

(11) Financial Management

(12) Community Linkage

Compliance Requirements

OPM Cost Accounting Standards must be followed.

Part 2 Sec. 2.3



05/12

Compliance Requirements
Cost allocation plans are required by the OPM Cost Accounting Standards.
(1) The plan must be designed in accordance with the OPM Cost Accounting Standards.
(2) The plan must be approved by the governing board.
(3) Actual costs must be charged in accordance with the plan.

B. Eligibility
The auditor is not expected to test for eligibility.
C. Matching, Level-of-Effort, and/or Earmarking Requirements

Compliance Requirements
Matching, level-of-effort, and/or earmarking requirements will be identified in individual
agreements.

D. Special Reporting Requirements

Compliance Requirements

1. The contractor will submit fiscal and programmatic reports as required by the contract.

2. The contractor must submit a detailed reconciliation of the final program expenditure
amounts by each State contract, reported to the Corrections Department on the Final
Expenditure Report to the expenditure amounts reported for the program on the State
Single Audit Schedule of Expenditures of State Financial Assistance. For contractors
with fiscal year-ends that do not coincide with the State fiscal year-end (June 30), this
includes a breakdown of expenditures, by each State contract, for the contractor’s fiscal
year.

E. Subrecipient Monitoring

Compliance Requirements
Contractors that pass through funds to subrecipients are required to perform the following
activities:

=

Identify State award information and compliance requirements to the subrecipient.

2. Monitor subrecipient activities to provide reasonable assurance that the subrecipient
administers State awards in compliance with State requirements, e.g. review of
financial and programmatic reports, on site monitoring visits.

3. Ensure that required subrecipient audits are performed and Corrective Action Plans
adequately address any monitoring and audit findings.

4. Ensure that reported expenditures are in agreement with subrecipient financial

records and are reconciled to the pass-through entity’s advances.

F. Special Tests and Provisions

There are no special tests or provisions for the auditor to perform.
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Department of Correction
RESIDENTIAL PROGRAMS (HALFWAY HOUSES)
11000-DOC88000-16173

I. PROGRAM OBJECTIVES

Residential Programs (Halfway Houses) are provided by private, nonprofit community or
locally-based organizations which offer Work Release, Substance Abuse, Mental Health,
Women and Children, Temporary Supportive Housing and Scattered-Site Supportive
Hosing services for inmates released into the community prior to completion of their
sentence. Services are to be provided in a safe and secure environment, in accordance with
Department of Correction guidelines and directives.

II. PROGRAM PROCEDURES

Offenders are placed in a network of private, nonprofit community or locally-based
organizations contracted by the Department of Correction and located throughout the state.
The individuals receive a structured supportive and supervised living environment on a
seven day-per-week, 24 hour-per-day basis. The individuals participate in either inpatient
substance abuse programs or other programs that enable them to work during the day and
return in the evening. Employed individuals are required to pay rent, contribute to the
Victim’s Compensation Fund, participate in a savings plan, help support dependents, and
participate in re-entry planning.

III. COMPLIANCE REQUIREMENTS AND SUGGESTED
AUDIT PROCEDURES

A. Types of Services and Costs Allowed or Disallowed

Compliance Requirements
Allowable services include:

(1) Residential care
(2) Employment services
(3) Educational and vocational services
(4) Counseling services
(5) Substance abuse treatment and education
(6) Mental health treatment and referral
(7) Supervision
(8) Transportation
(9) Recreation

(10) Housing

(11) Financial Planning

(12) Reunification

(13) Aftercare
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Compliance Requirements

OPM Cost Accounting Standards must be followed.

Compliance Requirements
Cost allocation plans are required by the OPM Cost Accounting Standards.
(1) The plan must be designed in accordance with the OPM Cost Accounting Standards.
(2) The plan must be approved by the governing board.
(3) Actual costs must be charged in accordance with the plan.

B. Eligibility
The auditor is not expected to test for eligibility.
C. Matching, Level-of-Effort, and/or Earmarking Requirements

Matching, level-of-effort, or earmarking requirements will be identified in individual
agreements.

D. Special Reporting Requirements

Compliance Requirements

1. The contractor must submit fiscal and programmatic reports as required by the
contract.

2. The contractor must submit a detailed reconciliation of the final program
expenditure amounts by each State contract, reported to the Corrections Department
on the Final Expenditure Report to the expenditure amounts reported for the
program on the State Single Audit Schedule of Expenditures of State Financial
Assistance. For contractors with fiscal year-ends that do not coincide with the State
fiscal year-end (June 30), this includes a breakdown of expenditures, by each State
contract, for the contractor’s fiscal year.

E. Subrecipient Monitoring

Compliance Requirements
Contractors that pass through funds to subrecipients are required to perform the following
activities:

—

Identify State award information and compliance requirements to the subrecipient.

2. Monitor subrecipient activities to provide reasonable assurance that the subrecipient
administers State awards in compliance with State requirements, e.g. review of
financial and programmatic reports, on site monitoring visits.

3. Ensure that required subrecipient audits are performed and Corrective Action Plans
adequately address any monitoring and audit findings.

4. Ensure that reported expenditures are in agreement with subrecipient financial

records and are reconciled to the pass-through entity’s advances.

F. Special Tests and Provisions

There are no special tests or provisions for the auditor to perform.
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Department of Developmental Services
BIRTH-TO-THREE PROGRAM

12060-DDS50000-20441
12060-DDS50000-20513
11000-DDS50000-12192

I. PROGRAM OBJECTIVES

The Department of Developmental Services funds support services for infants and
toddlers who are enrolled in the Connecticut Birth to Three System. These supports
include any of the 17 services listed in the Federal Individuals with Disabilities Education
Act, Part C.

(Section 17a-248 CGS)

I1. PROGRAM PROCEDURES

The Department of Developmental Services, through theBirth to Three Central
office, enters into contracts with providers for supports to infants and toddlers with
disabilities. The range of services includes any of the 17 services listed in the Federal

Individuals with Disabilities Education Act, Part C.

Payments for these services are made to the service provider through Purchase of
Service contracts or purchase orders between the provider of service and the Department.

III. COMPLIANCE REQUIREMENTS AND SUGGESTED
AUDIT PROCEDURES
A. Types of Services and Costs Allowed or Disallowed
The auditor is not expected to test for types of services and costs allowed or disallowed.
B. Eligibility
The auditor is not expected to test for eligibility.
C. Matching, Level-of-Effort, and/or Earmarking Requirements

There are no matching, level-of-effort, or earmarking requirements.
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D. Special Reporting Requirements

Compliance Requirements

The contractor must submit the Third Party Reimbursement Form when requested by
the Department by August 31st for the most recent fiscal year as well as audited financial
statements.

E. Subrecipient Monitoring

Compliance requirements:
Contractors that pass through funds to subrecipients are required to perform the
following activities:

1. Identify State award information and compliance requirements to the subrecipient.

2. Monitor subrecipient activities to provide reasonable assurance that the subrecipient
administers State awards in compliance with State requirements. e.g. Review of
financial and programmatic reports, on site monitoring visits

3. Ensure that required subrecipient audits are performed and Corrective Action Plans
adequately address any monitoring and audit findings.

4. Ensure that reported expenditures are in agreement with subrecipient financial records
and are reconciled to the pass-through entity’s advances.

F. Special Tests and Provisions

Compliance Requirements

The entity is required to report the total third party reimbursement received during the
fiscal year being reported. The amounts are reported on the Third Party Reimbursement
Form.

Suggested Audit Procedures

Determine through appropriate tests of revenues and cash receipts that remittances from
Insurance companies applicable to services rendered to birth-to-three participants have
been reported on the Third Party Reimbursement Form.
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Department of Developmental Services
COMMUNITY RESIDENTIAL PROGRAM
11000-DDS50000-16122
11000-DDS50000-12101
11000-DDS50000-12213
11000-DDS50000-12493

I. PROGRAM OBJECTIVES

The Community Residential Services account funds community-based residential
programs. The programs that are purchased directly by the DDS through a Purchase of
Service contract are:

(1) Community-based living arrangements operated by private residential providers;

(2) Individualized Home Supports services provided by private residential providers;

(3) Community training homes, and community training home support;

(4) Continuous Residential Support provided by private residential providers;

(5) Private residential schools which help to provide an educational and residential

program for individuals with intellectual disabilities, particularly when local school

districts are unable to provide the appropriate education in the community.

The programs that are purchased directly by the DDS participant through a Vendor Service
Authorization and reimbursed by a Fiscal Intermediary are:

(6) Individualized Home Supports services provided by private residential providers;
(7) Personal Supports;

(8) Nutrition (formerly Consultative Services);

(9) Independent Support Broker (formerly FICS);

(10) Clinical Behavioral Support Services (formerly consultative Services);

(11) Healthcare Coordination;

(12) Adult Companion Services;

(13) Respite Services.
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II. PROGRAM PROCEDURES

(1) Community-Based Living Arrangements:

¢ The Department of Developmental Services ("DDS") contracts with not-for-profit
and for-profit organizations as well as individuals for direct-care services,
administrative and general expenses, other professional expenses,
transportation, and other direct-care related expenses necessary for the
operation of community-based residences for individuals with intellectual
disabilities.

* The DDS only funds the costs associated with providing services for residents.
Funding for the room- and board-related costs is received through Social
Security and SSI benefits, and through assistance from the Department of Social
Service's Aid to the Disabled program ("DSS/AD").

(Regulations, Section 17-313b) and (Section 17a-218, CGS)

(2) Individualized Home Supports:The Department funds Individualized Home Supports
services including assistance in the acquisition, improvement and/or retention of skills
and provides necessary support to achieve personal habilitative outcomes that enhance an
individual’s ability to live in their community as specified in the plan of care. This service
includes a combination of habilitative and personal support activities as they would
naturally occur during the course of a day.

(3) Community Training Homes:

* This program provides funding to families or individuals licensed by DDS or
DCF to share their homes with and provide support for up to three persons who
are eligible for DDS services. In addition, regions may contract with provider
organizations or individuals to provide management and recruitment, training
and a variety of supports and interventions.

* DDS makes service payments directly to individuals and families who are
licensed to operate community training homes. Contracts with provider
organizations or individuals to provide management and recruitment, training
and other supports and interventions are made under PSAs and Master
Contracts.

(4) Continuous Residential Supports:

e This program provides funding to assist in the acquisition, improvement and/or
retention of skills and provides necessary supports to achieve personal
habilitative outcomes that enhance an individual’s ability to live in their
community as specified in the plan of care. This service includes a combination
of habilitative and personal support activities as they would naturally occur
during the course of a day.
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e Settings categorized as continuous residential supports must be a setting other
than a family home and have the following:
0 Readily available third shift staff awake or asleep.
0 Supports available throughout non-work hours though some time alone as
approved by the team would be allowed.
0 Some individuals could require less support but live in the setting where
the supports are provided.

(5) Personal Support: The Department funds Personal Supports services including
assistance necessary to meet the individual’s day-to-day activity and daily living needs
and to reasonably assure adequate support at home and in the community to carry out
personal outcomes. Cueing and supervision of activities is included.

(6) Nutrition (formerly Consultative Services): Clinical assessment and development of
special diets, positioning techniques for eating; recommendations for adaptive
equipment for eating and counseling for dietary needs related to medical diagnosis for
participants and paid support staff.

(7) Independent Support Broker (formerly FICS): Support and Consultation provided
to individuals and/or their families to assist them in directing their own plans of
individual support.

(8) Clinical Behavioral Support Services (formerly Consultant Services): Clinical and
therapeutic services which are not covered by the Medicaid State Plan, necessary to
improve the individual’s independence and inclusion in their community. Professional
clinical services include:

Assess and evaluate the behavioral and clinical need(s);

Develop a behavioral support plan that includes intervention techniques as well
as teaching strategies for increasing new adaptive positive behaviors, and
decreasing challenging behaviors addressing these needs in the individual’s
natural environments;

Provide training to the individual’s family and the support providers in
appropriate implementation of the behavioral support plan and associated
documentation; and

Evaluate the effectiveness of the behavioral support plan by monitoring the plan
on a monthly basis, and by meeting with the team one month after the
implementation of the behavior plan, and in future three month intervals. The
service will include any changes to the plan when necessary and the
professional(s) shall be available to the team for questions and consultation.

(9) Healthcare Coordination: Assessment, education and assistance provided by a
registered nurse to those waiver participants with identified health risks, who, as a
result of their intellectual disability, have limited ability to identify changes in their
health status or to manage their complex medical conditions. These participants have
medical needs that require more healthcare coordination than is available through their
primary healthcare providers to assure their health, safety and well-being. The RN
Healthcare Coordinator completes a comprehensive nursing assessment on each
participant and develops an integrated healthcare management plan for the participant
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and his/her support staff to implement. Supports provided includes, but is not limited
to, the following: train/retrain staff on interventions, monitor the effectiveness of
interventions, coordinate specialists, evaluate treatment recommendations, review lab
results, monitor, coordinate tests/results, and review diets.

(10) Adult Companion Services: The Department funds Personal Supports services
including non-medical care, supervision, and socialization provided to an adult. Service
may include assistance with meals and basic activities of daily living and/or completion
of light housekeeping tasks, which are incidental to the care and supervision of the
individual. This service is provided to carry out personal outcomes identified in the
Individual Plan. This service does not entail hands-on nursing care, except as permitted
under the Nurse Practice Act (CGS 20-101).

(11) Respite: The Department funds services provided to individuals unable to care for
themselves; furnished on a short-term basis because of the absence or need for relief of
those persons normally providing the care.

(12) The following services are paid fee-for-service and are not required to be tested for
the State Single Audit:

* Private residential schools which help to provide an educational and residential
program for individuals with intellectual disabilities.

ITII. COMPLIANCE REQUIREMENTS AND SUGGESTED
AUDIT PROCEDURES

A. Types of Services and Costs Allowed or Disallowed

Compliance Requirements

(1) OPM Cost Accounting Standards must be followed.

(2) Program Service Authorizations are required to provide residential services. Program
Service Authorizations for residential programs identifies the types of programs that
are being funded, the types of services being funded, and the number of service
units. .Services funded through a Purchase of Service contract will be supported by
an Operational Plan (OP-PLAN) which provides a budgetary expectation for the
funding awarded.

(3) Services allowed are specified in the
grantee's contract with the DDS.

(Regulations, Section 19a-483b-1)

Compliance Requirements
Cost allocation plans are required by the OPM Cost Accounting Standards.
(1) The plan must be designed in accordance with the OPM Cost Accounting
Standards.
(2) The plan must be approved by the governing board.
(3) Actual costs must be charged in accordance with the plan.
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B. Eligibility

The auditor is not expected to test for eligibility.

C. Matching, Level-of-Effort, and/or Earmarking Requirements

There are no matching, level-of-effort, or earmarking requirements.

D. Special Reporting Requirements

Compliance Requirements

(1) Contractors with a Purchase of Service contract shall submit an eight (8) month
expense report.

(2) Contractors with a Purchase of Service contract of $ 300,000 or more are required to
file an Annual Report of Residential and Day Services with the DDS no later than the
October 15 following the end of the contract period.

(3) Entities that are only reimbursed for services purchased directly by the DDS
participant through a Vendor Service Authorization by a Fiscal Intermediary shall
submit an End of Year Expense Report.

E. Subrecipient Monitoring

The auditor is not expected to test for Subrecipient Monitoring.

F. Special Tests and Provisions

Compliance Requirements

The entity is required to report all related party transactions to DDS. Contractors with a
Purchase of Service contract for $ 300,000 or more must report related party transactions
on the Annual Report of Residential and Day Services Related Party Disclosure Form.
Transactions with the related party are required to be reported at cost, no profit is allowed.
Transactions are to be reported in accordance with CLA Rate Setting Regulations Section
17-313b-1-(19) and Section 313b-3(5).

Suggested Audit Procedures
(1) Determine through inquiry and analysis whether all related party transactions have
been reported. Any undisclosed related party transactions must be reported as a
finding.
(2) Confirm with the related party that the transaction cost reported on Related Party
Disclosure Form represents cost in accordance with CLA Rate Setting Regulations
Section 17-313b-1(19) and Section 313b-3(5).
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Compliance Requirement

Client funds from SSA, SSI, DSS and other sources must be maintained in accordance
with DDS’ “Guidelines for the Handling of Client Personal Funds By Private Residential
Providers”. The guidelines can be found in Section 4.5.2 of the DMR/DSS Operations
Manual for Parent Organizations Providing Residential and Day Programs for Individuals
with Developmental Services.

Suggested Audit Procedures
(1) Obtain and review the agency’s policies and procedures for the handling of resident
personal monies and personal assets.
(2) Conduct audit tests of these policies and procedures for the handling and safekeeping
of resident personal monies and assets and determine compliance with DDS
Guidelines noted above.

Compliance Requirement

The entity is required to comply with the State of Connecticut's Ethics Commission's
statutes contained in the Connecticut General Statutes 1-86e. The Department of
Developmental Services's "Independent Contractor/Consultant Ethics Compliance Protocol
issued effective July 1, 2000” established Ethics protocols applicable to DDS contractors.
Any non compliance to the DDS Ethics Protocols must be reported as a finding.

Suggested Audit Procedures

Conduct tests of employee personnel files, expenditures of client personal monies, and
related party transactions to determine if the Department's Ethics protocols, have been
complied with.

Compliance Requirements

All DDS entitites are approved to provide supports to individuals with intellectual
disabilities through a Program Service Authorization. Program Service Authorizations
state the types of services to be provided. The Authorization will identify the types of
services being funded, the number of hours and days service is to be provided, the rate to be
billed for each hour or day of service, and the name of the individual whose services are
being funded. Providers will bill only for services that are actually provided.

Suggested Audit Procedures
(1) Billing must be based on documented hours of service in accordance with DDS
guidelines. Conduct audit tests on monthly billing to documented support hours.
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Department of Developmental Services
EMPLOYMENT OPPORTUNITIES AND DAY SERVICES
11000-DDS50000-16108
11000-DDS50000-12101
11000-DDS50000-12493

I. PROGRAM OBJECTIVES

The Employment Opportunities and Day Services account funds community and facility
based vocational and day programs (Regulations, Section 17a-217). These community-based
programs offer DDS participants opportunities for meaningful, purposeful activity that are
age appropriate.The programs that are purchased directly by the DDS through a Puchase
of Service contract are:

(1) Group Supported Employment;
(2)Individual supported Employment;
(3)Sheltered Employment;
(4)Individualized Day Support;

(5) Transportation; and

(6)Day Support Options.

The programs that are purchased directly by the DDS participants through a Vendor
Service Authorization and reimbursed by a Fiscal Intermediary are:

(1) Group Supported Employment;

(2)Individual supported Employment;

(3)Sheltered Employment;

(4)Individualized Day Support;

(5) Transportation;

(6) Day Support Options;

(7) Clinical Behavioral Support Services;

(8)Adult Companion Services; and

(9)Respite Services.

II. PROGRAM PROCEDURES

(1) Group Supported Employment:

The Department funds employment, training, and supervision of groups of
individuals with disabilities through manufacturing or service contracts with an
employer or in small business settings. Working in an integrated setting with a
typical work force, individuals are employed in typical business settings at wage
rates which are commensurate with those paid to workers who do not have a
disability for essentially the same type, quality, and quantity of work in accordance
with Department of Labor regulations. Individuals in these programs usually work
in groups of eight or fewer persons and are preferably on the payroll of the employer.
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On the job supports are available, such as job site training, transportation, family
support, or any service necessary to achieve and maintain the group employment.

Individual Supported Employment:

The Department funds employment programs where the person with a disability
receives ongoing support in an integrated business setting, has his or her own job and
earns a wage that is the prevailing wage or one that is commensurate with wages
paid to workers who do not have a disability for essentially the same type, quality,
and quantity of work in accordance with requirements of the Department of Labor.
Working in an integrated setting, the person has his or her own job and evaluation is
based upon individual performance. Participants of these types of programs are
preferably on the payroll of the employer. Participants receive the appropriate
supports such as job site training, transportation, and family support in order to
maintain the placement.

Sheltered Employment:

The Department funds employment programs for groups of individuals with
disabilities in a segregated setting, performing subcontract, janitorial, or other work
for wages, which are commensurate with those paid to workers who do not have a
disability, for essentially the same type, quality, and quantity of work in accordance
with Department of Labor regulations.

Day Support Options:

The Department funds programs that offer age appropriate opportunities for persons
with Developmental Services to experience valued adult roles and to make personal
choices. Activities include leisure, recreation, and skill building with a community
focus and provide opportunities to establish meaningful relationships with other
community members. Programs are designed to promote and enhance a positive
image of the program participants.

Individualized Day Support:

The Department funds services and supports provided to individuals tailored
to their specific personal outcomes related to the acquisition, improvement,
and/or retention of skills and abilities to prepare and support an individual
for work and/or community participation and/or meaningful retirement
activities, or for an individual who has their own business, and could not do
so without this direct support. This service originates from the home and is not
provided in or from a facility-based day program. The service is generally delivered
in the community.
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Transportation:

The Department funds services offered in order to enable individuals served under
the Waivers to gain access to waiver and other community services, activities and
resources, specified by the plan of care.

Clinical Behavioral Support Services (formerly Consultant Services):

Clinical and therapeutic services which are not covered by the Medicaid State Plan,
necessary to improve the individual’s independence and inclusion in their
community. Professional clinical services include:

e Assess and evaluate the behavioral and clinical need(s);

e Develop a behavioral support plan that includes intervention techniques as
well as teaching strategies for increasing new adaptive positive behaviors, and
decreasing challenging behaviors addressing these needs in the individual’s
natural environments;

e Provide training to the individual’s family and the support providers in
appropriate implementation of the behavioral support plan and associated
documentation; and

e Evaluate the effectiveness of the behavioral support plan by monitoring the
plan on a monthly basis, and by meeting with the team one month after the
implementation of the behavior plan, and in future three month intervals. The
service will include any changes to the plan when necessary and the
professional(s) shall be available to the team for questions and consultation.

Adult Companion Services:

The Department funds Personal Supports services including non-medical care,
supervision, and socialization provided to an adult. Service may include assistance
with meals and basic activities of daily living and/or completion of light housekeeping
tasks, which are incidental to the care and supervision of the individual. This service
is provided to carry out personal outcomes identified in the Individual Plan. This
service does not entail hands-on nursing care, except as permitted under the Nurse
Practice Act (CGS 20-101).

Respite:
The Department funds services provided to individuals unable to care for themselves;

furnished on a short-term basis because of the absence or need for relief of those
persons normally providing the care.

Part 2 Sec. 3.11



5/12

ITII. COMPLIANCE REQUIREMENTS AND SUGGESTED
AUDIT PROCEDURES

A. Types of Services and Costs Allowed or Disallowed

Compliance Requirements

(1) OPM Cost Accounting Standards must be followed.

(2) Program Service Authorizations are required to provide employment and day
services. The Program Service Authorization will identify the types of day programs
that are being funded, the types of services being funded, and the number of service
units. Services funded through a Purchase of Service contract will be supported by
an Operational Plan (OP-PLAN) which provides a budgetary expectation for the
funding awarded.

Compliance Requirements
Cost allocation plans are required by the OPM Cost Accounting Standards.
(1) The plan must be designed in accordance with the OPM Cost Accounting Standards.
(2) The plan must be approved by the governing board.
(3) Actual costs must be charged in accordance with the plan.

B. Eligibility

The auditor is not expected to test for eligibility.

C. Matching, Level-of-Effort, and/or Earmarking Requirements

There are no matching, level-of-effort, or earmarking requirements.

D. Special Reporting Requirements

Compliance Requirements
(1) The Contractor shall file an eight (8) month expense report with the appropriate
Department of Developmental Services ("DDS") regional office.
(2) Contractors with a Purchase of Service contract for $ 300,000 or more must file an
Annual Report of Residential and Day Services no later than the October 15,
following the end of the contract period.

(Regulations, Section 17-313b-3)
(3) Entities that are only reimbursed for services purchased directly by the DDS

participant through a Vendor Service Authorization by a Fiscal Intermediary shall
submit an End of Year Expense Report.
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E. Subrecipient Monitoring

The auditor is not expected to test for Subrecipient Monitoring.

F. Special Tests and Provisions

Compliance Requirements

The entity is required to report all related party transactions to DDS. Contractors with a
Purchase of Service contract for $ 300,000 or more must report related party transactions
on the Annual Report of Residential and Day Services Related Party Disclosure Form.
Transactions with the related party are required to be reported at cost, no profit is allowed.
Transactions are to be reported in accordance with CLA Rate Setting Regulations Section
17-313b-1-(19) and Section 313b-3(5).

Suggested Audit Procedures
(1) Determine through inquiry and analysis whether all related party transactions have
been reported. Any undisclosed related party transactions must be reported as a
finding.
(2) Confirm with the related party that the transaction cost reported on Related Party
Disclosure Form represents cost in accordance with CLA Rate Setting Regulations
Section 17-313b-1(19) and Section 313b-3(5).

Compliance Requirement

The entity is required to comply with the State of Connecticut's Ethics Commission's
statutes contained in the Connecticut General Statutes 1-86e. The Department of
Developmental Services's "Independent Contractor/Consultant Ethics Compliance Protocol
issued effective July 1, 2000” established Ethics protocols applicable to DDS contractors.
Any non compliance to the DDS Ethics Protocols must be reported as a finding.

Suggested Audit Procedures
Conduct tests of employee personnel files and related party transactions to determine if
the Department's Ethics protocols have been complied with.

Compliance Requirement

All DDS entitites are approved to provide supports to individuals with intellectual
disabilities through a Program Service Authorization. Program Service Authorizations for
private organizations state the types of services to be provided. The Authorization will
identify the types of services being funded, the number of hours and days service is to be
provided, the rate to be billed for each hour or day of service, and the name of the individual
whose services are being funded. Providers will bill only for services that are actually
provided.

Suggested Audit Procedures

(1) Billing must be based on documented hours of service in accordance with DDS
guidelines. Conduct audit tests on monthly billings to determine that hours billed are
supported by documentation.
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Department of Developmental Services
RESPITE SERVICES

11000-DDS50000-12219

I. PROGRAM OBJECTIVES

Respite care is the temporary care provided for persons eligible for Department of
Developmental Services services for the purpose of relief to the family, care provider or
community training home provider. Respite services support the continued presence and
participation of persons served by the department within the family and community.
Families can receive respite services from a variety of providers:

Natural family members,

Licensed community training home operators (CTH).
DDS - certified respite providers,

Other community supports.

(Section 17a-218(d), CGS)

II. PROGRAM PROCEDURES

Programs are either purchased directly by the DDS through a Purchase of Service
contract, a Personal Service Agreement (PSA), or directly by DDS participants through a
Vendor Service Authorization reimbursed by a Fiscal Intermediary. In addition subsidies
may be made available directly to families or to CTH providers to purchase their own
respite services.

III. COMPLIANCE REQUIREMENTS AND SUGGESTED
AUDIT PROCEDURES

A. Types of Services and Costs Allowed or Disallowed

Compliance Requirements

(1) OPM Cost Accounting Standards must be followed.

(2) Personal Service Agreements (PSA) or Purchase of Service (POS) Contract(s) with
service providers will be required when services are purchased directly by DDS from
agencies. The PSA or POS Contract will identify the services to be purchased, and
the names of the individual(s) for which the services are being rendered for.

Compliance Requirements
Cost allocation plans are required by the OPM Cost Accounting Standards.
(1) The plan must be designed in accordance with the OPM Cost Accounting
Standards.
(2) The plan must be approved by the governing board.
(3) Actual costs must be charged in accordance with the plan.
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B. Eligibility

The auditor is not expected to test for eligibility.

C. Matching, Level-of-Effort, and/or Earmarking Requirements
There are no matching, level-of-effort, or earmarking requirements.

D. Special Reporting Requirements

There are no special reporting requirements.

E. Subrecipient Monitoring

The auditor is not expected to test for Subrecipient Monitoring.

F. Special Tests and Provisions

Compliance Requirements

The entity is required to report all related party transactions to DDS. Contractors with a
Purchase of Service contract for $ 300,000 or more must report related party transactions
on the Annual Report of Residential and Day Services Related Party Disclosure Form.
Transactions with the related party are required to be reported at cost, no profit is allowed.
Transactions are to be reported in accordance with CLA Rate Setting Regulations Section
17-313b-1-(19) and Section 313b-3(5).

Suggested Audit Procedures
(1) Determine through inquiry and analysis whether all related party transactions have
been reported. Any undisclosed related party transactions must be reported as a
finding.

(2) Confirm with the related party that the transaction cost reported on Related Party
Disclosure Form represents cost in accordance with CLA Rate Setting Regulations
Section 17-313b-1(19) and Section 313b-3(5).

Compliance Requirement

Agencies are required to comply with the State of Connecticut's Ethics Commission's
statutes contained in the Connecticut General Statutes 1-86e. The Department of
Developmental Services's "Independent Contractor/Consultant Ethics Compliance Protocol
issued effective July 1, 2000” established Ethics protocols applicable to DDS contractors.
Any non compliance to the DDS Ethics Protocols must be reported as a finding.

Suggested Audit Procedures

Conduct tests of employee personnel files, expenditures of client personal monies, and
related party transactions to determine if the Department's Ethics protocols have been
complied with.
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Compliance Requirements

All DDS entitites are approved to provide supports to individuals with intellectual
disabilities through a Program Service Authorization. Program Service Authorizations for
private organizations state the types of services to be provided. The Authorization will
identify the types of services being funded, the number of hours and days service is to be
provided, the rate to be billed for each hour or day of service, and the name of the individual
whose services are being funded. Providers will bill only for services that are actually
provided.

Suggested Audit Procedures

(1) Billing must be based on documented hours of service in accordance with DDS
guidelines. Conduct audit tests on monthly billings to determine that hours billed are
supported by documentation.
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Department of Developmental Services
FISCAL INTERMEDIARIES

11000-DDS50000-16108
11000-DDS50000-16122
11000-DDS50000-12101
11000-DDS50000-12493

I. PROGRAM OBJECTIVES

The Fiscal Intermediaries (FI) provide management and administrative support to
consumers, families, providers, and the department, which includes the handling of
payments to vendors who provide goods and services. The Department funds the
administrative costs to the FI based on the Fees and Schedule of Payments outlined in the
Personal Service Agreement between the Department and the FI. The fees are based on
the types of expenses each consumer will receive from the FI. Typically, the fees are paid
monthly to the FI for each participant.

II. PROGRAM PROCEDURES

The Department of Developmental Services, through each of it’s region’s Resource
Management Unit enters into contracts with FIs to provide administrative and
management oversight to participants under the Individual Support Agreement Program.

Payments for the administrative services are made to the FI through Purchase of Service
contracts between the FI and the Department.

III. COMPLIANCE REQUIREMENTS AND SUGGESTED
AUDIT PROCEDURES

A. Types of Services and Costs Allowed or Disallowed

Compliance Requirements
Cost allocation plans are required by the OPM Cost Accounting Standards.
(1) The plan must be designed in accordance with the OPM Cost Accounting
Standards.
(2) The plan must be approved by the governing board.
(3) Actual costs must be charged in accordance with the plan.

B. Eligibility

The auditor is not expected to test for eligibility.
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C. Matching, Level-of-Effort, and/or Earmarking Requirements
There are no matching, level-of-effort, or earmarking requirements.
D. Special Reporting Requirements

Compliance Requirements

The Fiscal Intermediary must submit Monthly Medicaid Billing Reports; Aggregate
Quarterly Expenditure Report; and End of Year Budget Expenditure Reports by Region to
Central Office.

E. Subrecipient Monitoring

The auditor is not expected to test for Subrecipient Monitoring.

F. Special Tests and Provisions

Compliance Requirements
The entity is required to have tests performed as outlined in the FI Agreed Upon
Procedures.

Suggested Audit Procedures
Determine through inquiry and analysis if all test steps have been met and been
sufficiently performed by the FI.

Compliance Requirement
The entity is required to comply with the State of Connecticut's Ethics Commission's
statutes contained in the Connecticut General Statutes 1-86e. The Department of
Developmental Services's "Independent Contractor/Consultant Ethics Compliance Protocol
issued effective July 1, 2000” established Ethics protocols applicable to DDS providers.
Applicable sections of the Ethics Protocols reviewed by DDS that related to the FI's are
“hiring of immediate family members” and “related party transactions”. Any non
compliance to the DDS Ethics Protocols must be reported as a finding.

Suggested Audit Procedures
(1) Determine through inquiry and Conduct tests of employee personnel files and related
party transactions to determine if the Department's Ethics protocols, have been
complied with.
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Department of Economic and Community Development

AFFORDABLE HOUSING (FLEXIBLE PROGRAM)
12064-ECD46000-40238-150
12065-ECD46000-40240-150

I. PROGRAM OBJECTIVES

The objective of the Flexible Housing and Community Development program (“Flex”)
is to provide funds to eligible applicants to undertake projects designed for the purpose
of providing affordable housing to residents throughout the state.

(Section 8-37pp, CGS)

II. PROGRAM PROCEDURES

The state contracts with and provides bond funds to non-profit organizations,
municipalities, housing authorities, and businesses corporations or partnerships whose
purpose includes construction, acquisition rehabilitation or operation of affordable
housing for projects and activities that provide affordable housing, including
acquisition, construction, rehabilitation, repair and maintenance of residential and
mixed-use structures and other development activity related to the maintenance,
creation or expansion of affordable housing.

III. COMPLIANCE REQUIREMENTS AND SUGGESTED AUDIT
PROCEDURES

A. Types of Services and Costs Allowed or Disallowed

Compliance Requirements
Services allowed are specified in the grantee's Assistance agreement with the DECD.

B. Eligibility
The auditor is not expected to test for eligibility.

C. Matching, Level-of-Effort, and/or Earmarking Requirements

Compliance Requirements

The amount of applicant participation is determined by project. The Agreement
Concerning Loan/Grant Advances will identify if there is a matching share. It can be a
specific amount or a percentage of costs.
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D. Special Reporting Requirements

Compliance Requirements

Programmatic and financial reports may be required under the Assistance Agreement.
DECD requires Quarterly Development Compliance Reports from grantees within 30 days
after March 30t June 30, September 30t and December 31st,

Compliance Requirements

All entities are required to submit a reconciliation of expenditures by contract to the
amount reported in the State Single Audit Schedule of State Financial Assistance. The
reconciliation should be filed at the same time as the audit report.

E. Subrecipient Monitoring

Compliance Requirements
Contractors that pass through funds to subrecipients are required to perform the following
activities:

—

Identify State award information and compliance requirements to the subrecipient.

2. Monitor subrecipient activities to provide reasonable assurance that the subrecipient
administers State awards in compliance with State requirements, e.g. review of
financial and programmatic reports, on site monitoring visits.

3. Ensure that required subrecipient audits are performed and Corrective Action Plans
adequately address any monitoring and audit findings.

4. Ensure that reported expenditures are in agreement with subrecipient financial

records and are reconciled to the pass-through entity’s advances.

F. Special Tests and Provisions

There are no special tests or provisions for the auditor to perform.
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Department of Economic and Community Development
COMMUNITY HOUSING DEVELOPMENT CORPORATION
12064-ECD46000-40238-015
12065-ECD46000-40240-015

I. PROGRAM OBJECTIVES

The objective of the Community Housing Development Corporation ("CHDC") program is
to provide funds to eligible developers to undertake the construction or rehabilitation of
either owner-occupied or multi-family housing. A qualified eligible developer can receive an
interest-free loan from the Department of Economic and Community Development
("DECD") which can be used in one of two ways, or a combination of both:

(1) The developer can use the loan to establish a Loan Fund to undertake new
construction or rehabilitate existing housing structures for low and moderate income
homeowners or private owners or corporations who agree to rent the housing units
only to low and moderate income persons or families; or

(2) The developer can use these funds to make rehabilitation or renovation loans to low
and moderate income homeowners or to the owners of low and moderate income
rental housing units.

Funds are also available as seed money which provides a developer with advance funds
necessary to develop housing affordable to low and moderate income families. Advances are
made solely for expenses which are recoverable in the permanent mortgage.

A qualified non-profit corporation can receive a grant for use in establishing grants, loans,
or deferred loans to households for handicapped accessibility modifications. (Section 8-218,

CGS)

A qualified non-profit corporation can receive a grant for use in providing grants for
adaptability. (Section 8-218, CGS)

Provide a grant-in-aid to Local Initiatives Support Corporation chartered as a state-wide
HDC, for capacity building, technical assistance, and predevelopment activities.
(Section 8-218, CGS )

II. PROGRAM PROCEDURES

The program contracts for services related to the rehabilitation and construction of
housing for low and moderate income persons or families. Funds are made available to
Community Housing Development Corporations ("CHDCs") which are organized for the
purpose of developing low and moderate income housing upon approval by the DECD of the
CHDC's application for funding or to eligible developers as defined in Sec. 8-39, CGS.
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ITII. COMPLIANCE REQUIREMENTS AND SUGGESTED
AUDIT PROCEDURES

A. Types of Services and Costs Allowed or Disallowed

Compliance Requirements
Services allowed include:

(1)

@)
3)

(4)

Any repairs or rehabilitation work performed on an eligible structure, which is
necessary to bring a unit up to a decent, safe, and sanitary level, or to make a unit
accessible to a handicapped or developmentally disabled person, or which is neces-
sary to bring a major building system which is in danger of failure, into good repair.
Expenses for additions for handicapped accessibility and adaptability modifications.
Repairs or rehabilitation necessary to bring ground floor commercial space to a
decent, safe, and sanitary condition may be an eligible expense at the discretion of
the Commissioner of the Department of Economic and Community Development
(“DECD”).

Local Initiative Support Corporation (LISC) services.

Services disallowed include expenses for redecoration, additions, or refurnishing.

(Section 8-218, CGS)

B. Eligibility

Compliance Requirements

(1)
@)

3)
(4)

Owners of buildings located within an approved target area and which contain at
least one unit occupied by a person of low and moderate income.

Units which are occupied by persons other than low and moderate income persons
are not eligible for assistance under the program unless such unit is occupied by a
person who is handicapped or developmentally disabled.

Grants for handicapped access only to eligible income limit households and
grants/loans to handicapped tenants must have landlord authorization.

Eligible developers.

(Section 8-218, CGS)

C. Matching, Level-of-Effort, and/or Earmarking Requirements

Compliance Requirements

1
@)

Public and private cooperation projects require a private sector match equal to or
greater than the amount of the proposed grant or loan. (Section 8-218a, CGS)

There are no matching, level-of-effort, or earmarking requirements for the CHDC
program. (Section 8-218, CGS)

D. Special Reporting Requirements

Compliance Requirements

Corporations must submit Quarterly Financial Statements (E-23 and E-24) to the DECD.

(Section 8-218, CGS)
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E. Subrecipient Monitoring

Compliance Requirements
Contractors that pass through funds to subrecipients are required to perform the following
activities:

—

Identify State award information and compliance requirements to the subrecipient.

2. Monitor subrecipient activities to provide reasonable assurance that the subrecipient
administers State awards in compliance with State requirements, e.g. review of
financial and programmatic reports, on site monitoring visits.

3. Ensure that required subrecipient audits are performed and Corrective Action Plans
adequately address any monitoring and audit findings.

4. Ensure that reported expenditures are in agreement with subrecipient financial

records and are reconciled to the pass-through entity’s advances.

F. Special Tests and Provisions

Compliance Requirements
The cost for repair of building wide systems should be prorated among the units occupied
by low and moderate income persons and those which are not so occupied.

Suggested Audit Procedures
Review the expenditures and related records and ascertain that the percentage charged to
the low and moderate income units is appropriate.
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Department of Economic and Community Development
CONGREGATE SERVICE SUBSIDY

11000-ECD46400-16068-033

I. PROGRAM OBJECTIVES

To provide financial assistance in the form of a congregate subsidy grant to assist in the
payment of rent and to provide congregate support services which are necessary to enable
semi-independent living in a residential setting for the frail elderly. These services include
one main meal a day, housekeeping services, and a 24 hour emergency service. Personal
care services to assist in delivery and enhancement of daily living activities are available to
residents based on an individual evaluation and assessment of need. Provided services may
be subsidized in whole or in part through DSS or DECD. Based on their financial
circumstances, residents may also contribute towards the cost of personal care services.

II. PROGRAM PROCEDURES

Any Housing Authority, nonprofit organization, or private developer which operates a
congregate housing facility may apply and contract for a congregate subsidy grant. The
grant will provide a rental assistance payments component, a congregate core services
component, an expanded core services component and an assisted living services
component. The rental assistance component will assist residents paying in excess of thirty
percent of their adjusted gross income toward base rent and utilities. The congregate core
services component will offset the costs of congregate services not paid for by the tenants.
Tenants will be required to pay an amount toward congregate services costs, based on their
net income after allowances, in accordance with a formula approved by the Commissioner of
Economic and Community Development. The expanded core services component will be
funded entirely with grant funds for the purpose of hiring a Resident Services Coordinator,
and providing wellness/preventive programs along with emergency transportation for
residents. The costs attributable to this component cannot exceed the amounts budgeted by
each line item. The assisted living component is either funded in whole or in part by either
DSS or DECD. An assessment of the tenant is conducted to determine the level of services
required. Tenants may be required to pay a portion of their assisted living services based
on their income/assets in accordance with a formula approved by the Department of Social
Services and the Department of Economic and Community Development. Congregate and
assisted living services charges, together with any available congregate subsidy grant or
other available income, shall generate sufficient income to meet the costs of the congregate
services components.
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III. COMPLIANCE REQUIREMENTS AND SUGGESTED
AUDIT PROCEDURES

A. Types of Services and Costs Allowed or Disallowed

Compliance Requirements

Funds may be expended by the auditee for specific purposes and amounts as authorized
in the approved Congregate Services Management Plan (budget) and Certification and
Tenant Rent Roll. Funds expended may not exceed the approved level by each category
and/or line item: Rental Assistance Payments, Congregate Core Services, Resident Services
Coordinator, Wellness/
Preventive Program, Emergency Transportation and Assisted Living Services.

(Regulations, Section 8-119g-10)
B. Eligibility

Compliance Requirements
(1) The auditee is required to accept applications for admission to the projects, determine
whether the applicants are initially eligible, and recertify (for continued occupancy)
tenants' family income, composition, and contribution to rent, congregate services
and assisted living services.

(Regulations, Section 8-119g-4)

(2) The auditee is required to conduct an assessment (using DSS Form W-1510 “Plan of
Care” or something similar) to determine if a resident requires assisted living
services and at which level services need to be provided.

C. Matching, Level-of-Effort, and/or Earmarking Requirements
There are no matching, level-of-effort, or earmarking requirements.
D. Special Reporting Requirements

Compliance Requirements
(1) The following financial reports must be submitted quarterly for this program:

» Balance Sheet

» Operating Statement

» Statement of Retained Earnings

»  Summary of Charges to Retained Earnings Appropriated for Repairs,
Maintenance and Replacements

=  Operating Statement - Congregate Services

=  Operating Statement Congregate Services Supplemental Information Program
Costs

(2) A Congregate Services Management Plan (budget) and Certification and Tenant Rent
Roll must be submitted annually.
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(3) Quarterly narrative reports must be submitted.

(4) Monthly ALSA reports for entities participating in the Assisted Living Services
component, must be submitted.

(Regulations, Section 8-119g-11)

Compliance Requirements

All entities are required to submit a reconciliation of expenditures by contract to the
amount reported in the State Single Audit Schedule of State Financial Assistance. The
reconciliation should be filed at the same time as the audit report.

E. Subrecipient Monitoring

The auditor is not expected to test for Subrecipient Monitoring.

F. Special Tests and Provisions

Compliance Requirements
(1) The operating income and expenses (Administration Fund) and congregate services
income and expenses (Congregate Subsidy) must be separately accounted for in order
to permit the preparation of a DECD Certificate of Approved Program Costs and State
Funding on the Congregate Services Subsidy Program.

(2) The amounts for the Rental Assistance component must be separately accounted for
through the Administration Fund in order to permit the preparation of a DECD
Certificate of Approved Program Costs and State Funding.

Suggested Audit Procedures
(1) Test financial records and determine that the amounts considered as operating income
and expenses and the amounts considered as income and expenditures for congregate
services are proper.

(2) Test financial records and determine that the amounts recorded as Rental Assistance
Payments are proper.

Compliance Requirements

The auditee must accurately account for any interest income generated from the use of
state Congregate Subsidy Funds, and return the interest to the state (Department of
Economic and Community Development) upon demand. This is applicable only if a
separate bank account was maintained for the Congregate Services Subsidy program.
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Suggested Audit Procedures
(1) Review the financial records and determine the amount of interest income, if any,
generated by state Congregate Subsidy Funds.

(2) Review the financial records to determine if interest income has been returned to the
State (Department of Economic and Community Development), if applicable. If not,

has an amount payable to the State ("DECD") been properly recorded?

Compliance Requirements
The auditee must follow proper bidding procedures for expenditures in excess of $100,000.

(Section 8-44(b), CGS)

Suggested Audit Procedures
Test financial records and determine adherence to bidding procedures.
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Department of Economic and Community Development
ENDANGERED PROPERTY GRANTS
12060-ECD46840-90455

I. PROGRAM OBJECTIVES

The objective of the Endangered Property Grants program is to assist municipalities and
non-profit cultural organizations by providing funding for the preservation of historic
resources threatened with imminent loss or destruction.

II. PROGRAM PROCEDURES

The state grants funds to municipalities and 501(c)(3) and 501(c)(13) non-profit
organizations to assist with the preservation of resources listed on the State or National
Register of Historic Places threatened with imminent loss or destruction. Grant funds are
used for acquisition, rehabilitation, stabilization, restoration, and adaptive reuse.

III. COMPLIANCE REQUIREMENTS AND SUGGESTED
AUDIT PROCEDURES

A. Types of Services and Costs Allowed or Disallowed

Compliance Requirements

Grant funds may be used for
a) purchasing/stabilizing a property;
b) Purchasing an option to acquire a property; c) attorney's fees and expenses that are
directly related to the process of acquiring or purchasing an option to acquire a property; d)
and studies to assess the basic structural integrity, architectural integrity and/or
immediate stabilization needs of a property.

Grant funds may not be used to pay for attorney's fees and expenses that are not directly
related to an outright purchase of an endangered property; activities associated with the
salvage and/or resale of parts of historic buildings, structures or objects.

As stated in the Grant Contract expenses incurred for work performed prior to the grant
award date are not allowed.

B. Eligibility

The auditor is not expected to test for eligibility.
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C. Matching, Level-of-Effort, and/or Earmarking Requirements

Compliance Requirements

Grantees must, at a minimum, provide project funds on a dollar-for-dollar matching basis
for all grant funds received pursuant to a grant award. The grantee may not use funds
received from other departments or agencies of the State of Connecticut to satisfy this
requirement, except for federal funds.

D. Special Reporting Requirements
There are no special reporting requirements.

E. Subrecipient Monitoring

Compliance Requirements
Contractors that pass through funds to subrecipients are required to perform the following
activities:

—

Identify State award information and compliance requirements to the subrecipient.

2. Monitor subrecipient activities to provide reasonable assurance that the subrecipient
administers State awards in compliance with State requirements, e.g. review of
financial and programmatic reports, on site monitoring visits.

3. Ensure that required subrecipient audits are performed and Corrective Action Plans
adequately address any monitoring and audit findings.

4. Ensure that reported expenditures are in agreement with subrecipient financial

records and are reconciled to the pass-through entity’s advances.

F. Special Tests and Provisions

There are no special tests or provisions for the auditor to perform.

Part 2 Sec. 4.11



5/12

Department of Economic and Community Development
HISTORIC ASSETS
12052-ECD46000-40390-095

I. PROGRAM OBJECTIVES

The purpose of the Historic Assets Grant Fund programs is to contribute to the state's
overall historic preservation plan. It encourages quality tourism by supporting the
installation or restoration of supportive improvements to historical assets. Historical
assets refers to any building, structure, object, or site that is significant in American
history, architecture, archeology, or culture, or property used in connection therewith.
Supportive improvements may include, but shall not be limited to, parking lots, office
space, sanitary facilities, utilities necessary to make a building functional, information
booths, provisions for the handicapped, improvements necessary to bring such asset into
conformance with local ordinances, or any other improvements necessary to return the
property to a state or utility provided that any such supportive improvement shall not alter,
destroy, or detract from the distinctive historical, aesthetic, archaeological, architectural,
cultural, or stylistic qualities or characteristics of the historic asset or its environment.

(Section 32-6a, CGS)
II. PROGRAM PROCEDURES

The state contracts with municipalities and not-for-profit organizations for the
installation or restoration of supportive improvements to historical assets. The grant is
awarded to the grantee out of state bond appropriations.

ITII. COMPLIANCE REQUIREMENTS AND SUGGESTED
AUDIT PROCEDURES

A. Types of Services and Costs Allowed or Disallowed

Compliance Requirements
The grantee's Assistance Agreement specifies the allowed and disallowed services.
(Section 32-1c, CGS) and (Regulations, Section 32-6a-8)

B. Eligibility

The auditor is not expected to test for eligibility.
C. Matching, Level-of-Effort, and/or Earmarking Requirements
Compliance Requirements

The Assistance Agreement may include a matching requirement.
(Regulations, Section 32-6a-8)
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D. Special Reporting Requirements

Compliance Requirements
Programmatic and financial reports may be required under the Assistance Agreement.

E. Subrecipient Monitoring

Compliance Requirements
Contractors that pass through funds to subrecipients are required to perform the following
activities:

—

Identify State award information and compliance requirements to the subrecipient.

2. Monitor subrecipient activities to provide reasonable assurance that the subrecipient
administers State awards in compliance with State requirements, e.g. review of
financial and programmatic reports, on site monitoring visits.

3. Ensure that required subrecipient audits are performed and Corrective Action Plans
adequately address any monitoring and audit findings.

4. Ensure that reported expenditures are in agreement with subrecipient financial

records and are reconciled to the pass-through entity’s advances.

F. Special Tests and Provisions

There are no special tests or provisions for the auditor to perform.
(Regulations, Section 32-6a-8)
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Department of Economic and Community Development
HISTORIC PRESERVATION ACTIVITIES GRANTS

12060-ECD46840-90455

I. PROGRAM OBJECTIVES

The objective of the Historic Preservation Activities Grants program is to assist
municipalities and non-profit organizations by providing funding for historic preservation-
related identification, evaluation, registration, education, promotion, planning and other
historic preservation activities consistent with the provisions of C.G.S., Section 4-66aa.

II. PROGRAM PROCEDURES

The SHPO grants funds to municipalities and 501(c)(3) and 501(c)(13) non-profit cultural
organizations to undertake one or more activities which contribute to the successful
implementation of the state and federal historic preservation programs and activities of the
SHPO conducted pursuant to C.G.S., Section 10-409 to 10-415, inclusive.

III. COMPLIANCE REQUIREMENTS AND SUGGESTED
AUDIT PROCEDURES

A. Types of Services and Costs Allowed or Disallowed

Compliance Requirements

Grant funds may only be used for SHPO approved identification, evaluation, education,
registration, education promotion, planning and other activities related to historic
preservation.

Grant funds may not be used to pay for activities other than those consistent with the
provisions of C.G.S., Section 4-66aa which have been approved by the SHPO as specified

above.

As stated in the project Grant Contract costs incurred for work performed prior to the
grant award date are not allowed.

B. Eligibility

The auditor is not expected to test for eligibility.
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C. Matching, Level-of-Effort, and/or Earmarking Requirements
Compliance Requirements

Grantees may be required to match grant funds with cash; when match is required, the
grantee may not use funds received from or paid for by other departments or agencies of the
State of Connecticut to satisfy this requirement, except for federal funds.
D. Special Reporting Requirements

There are no special reporting requirements.
E. Subrecipient Monitoring
Compliance Requirements

Contractors that pass through funds to subrecipients are required to perform the following
activities:

—

Identify State award information and compliance requirements to the subrecipient.

2. Monitor subrecipient activities to provide reasonable assurance that the subrecipient
administers State awards in compliance with State requirements, e.g. review of
financial and programmatic reports, on site monitoring visits.

3. Ensure that required subrecipient audits are performed and Corrective Action Plans
adequately address any monitoring and audit findings.

4. Ensure that reported expenditures are in agreement with subrecipient financial

records and are reconciled to the pass-through entity’s advances.

F. Special Tests and Provisions
There are no special tests or provisions for the auditor to perform.
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Department of Economic and Community Development
HISTORIC RESTORATION FUND
12060-ECD46840-90455
12060-ECD46840-45241

I. PROGRAM OBJECTIVES

The objective of the Historic Restoration Fund is to help municipalities and non-profit
organizations preserve historic resources.

II. PROGRAM PROCEDURES

The State Historic Preservation Office (SHPO) grants funds to 501(c)(3) and 501(c)(13)
non-profit organizations and municipalities for the acquisition, rehabilitation, stabilization,
restoration, adaptive use, and/or archaeological investigation of properties listed on the
State or National Register of Historic Places pursuant to C.G.S., Section 10-411.

III. COMPLIANCE REQUIREMENTS AND SUGGESTED
AUDIT PROCEDURES

A. Types of Services and Costs Allowed or Disallowed

Compliance Requirements

Grant funds may be used for construction costs, acquisition of historic properties,
provision of archaeological services, provision of required project signs, project-related
photography costs, and audits to be provided to the SHPO by the grantee.

Grant funds may not be used to pay for work performed by architects, engineers, or other
professional consultants, except for archaeologists and conservators meeting the
professional standards and requirements of the SHPO, who are employed by the grantee
during the course of the grant period, even if such professional expertise is required by the
SHPO or is necessary to execute project work in conformance with the terms of the project
funding agreement.

As stated in the project Grant Contract, costs for work performed prior to the grant award
date are not allowed.

B. Eligibility

The auditor is not expected to test for eligibility.
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C. Matching, Level-of-Effort, and/or Earmarking Requirements

Compliance Requirements

Grantees must, at a minimum, provide project funds on a dollar-for-dollar matching basis
for all grant funds received pursuant to a grant award. The grantee may not use funds
received from other departments or agencies of the State of Connecticut to satisfy this
requirement, except for federal funds.

D. Special Reporting Requirements
There are no special reporting requirements.

E. Subrecipient Monitoring

Compliance Requirements
Contractors that pass through funds to subrecipients are required to perform the following
activities:

=

Identify State award information and compliance requirements to the subrecipient.

2. Monitor subrecipient activities to provide reasonable assurance that the subrecipient
administers State awards in compliance with State requirements, e.g. review of
financial and programmatic reports, on site monitoring visits.

3. Ensure that required subrecipient audits are performed and Corrective Action Plans
adequately address any monitoring and audit findings.

4. Ensure that reported expenditures are in agreement with subrecipient financial

records and are reconciled to the pass-through entity’s advances.

F. Special Tests and Provisions

There are no special tests or provisions for the auditor to perform.
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Department of Economic and Community Development
HOUSING ASSISTANCE AND COUNSELING
11000-ECD46400-16076-035

I. PROGRAM OBJECTIVES

The Housing Assistance and Counseling program provides financial assistance to not-for-
profit organizations that provide the following types of housing assistance and counseling
information to landlords and tenants, including but not limited to:

(1)

@)

3
(4)

Educational services designed to inform landlords and tenants of their respective
rights and responsibilities.

General information services on securing housing-related financing, including
mortgage loans, home improvement loans, energy and weatherization assistance.

General mediation services for landlord and tenant disputes.

A demonstration program providing a limited grant to supplement the cost of
assisted living services in up to 4 (four) United States Department of Housing and
Urban Development, Section 202, elderly housing development and/or United States
Department of Housing and Urban Development, Section 236, elderly housing
developments to provide assisted living services for persons who are residents of the
state.

(Section 8-206e, CGS)

II. PROGRAM PROCEDURES

The state contracts with not-for-profit organizations for the provision of housing
assistance and counseling services, following grantee application review for content and
approval based on eligibility, experience, and the financial need of the applicant.

The assisted living component is either funded in whole or in part by DECD. An
assessment of the tenant is conducted to determine the level of services required. Tenants
may be required to pay a portion of their assisted living services based on their
income/assets in accordance with a formula approved by the Department of Social Services
(DSS) and DECD.
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ITII. COMPLIANCE REQUIREMENTS AND SUGGESTED
AUDIT PROCEDURES

A. Types of Services and Costs Allowed or Disallowed

Compliance Requirements
Services allowed include:

(1)

@)
3)
(4)
()

Education services designed to inform landlords and tenants of their rights and
responsibilities.

Mediation services between tenants and landlords.

Information services on securing housing-related financing.

Other housing-related counseling services and assistance.

Assisted living services in accordance with guidelines established by DSS and DECD.

(Section 8-206e, CGS)

B. Eligibility

The auditor is not expected to test for eligibility.

C. Matching, Level-of-Effort, and/or Earmarking Requirements

There are no matching, level-of-effort, or earmarking requirements.

D. Special Reporting Requirements

Compliance Requirements

The grantee shall submit monthly activity reports, quarterly financial statements and an
annual summary of activities to the Department of Economic and Community Development
("DECD").

(Section 8-206e, CGS)

E. Subrecipient Monitoring

Compliance Requirements
Contractors that pass through funds to subrecipients are required to perform the following

activities:

5. Identify State award information and compliance requirements to the subrecipient.

6. Monitor subrecipient activities to provide reasonable assurance that the subrecipient
administers State awards in compliance with State requirements, e.g. review of
financial and programmatic reports, on site monitoring visits.

7. Ensure that required subrecipient audits are performed and Corrective Action Plans
adequately address any monitoring and audit findings.

8. Ensure that reported expenditures are in agreement with subrecipient financial

records and are reconciled to the pass-through entity’s advances.

F. Special Tests and Provisions

There are no special tests or provisions for the auditor to perform.
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Department of Economic and Community Development

HOUSING DEVELOPMENT FUND PROGRAM

Congregate
Affordable Moderate Rental Elderly Elderly
12064-ECD46000- 12064-ECD46000- 12064-ECD46000- 12064-ECD46000-
40238-005 40238-002 40240-004 40240-003

I. PROGRAM OBJECTIVES

The objective of the Housing Development Fund Program is to provide financial assistance
in the form of grants and/or loans to eligible developers (housing authorities, nonprofit
organizations, private developers, municipal developers, and housing partnerships) for the
construction of decent, safe, and sanitary housing for eligible low and moderate income
families and/or for the elderly.

(Sections 8-70 (MR), 8-114a (Eld.), 8-119h (Cong.) and 8-119dd (Aff.), CGS)

II. PROGRAM PROCEDURES

The Department of Economic and Community Development ("DECD") may enter into a
contract with an eligible applicant (i.e., housing authority, nonprofit organization, private
developer, municipal developer, or housing partnership) to provide financial assistance in
the form of a grant and/or loan for the development of housing for low and moderate income
families and/or the elderly.

ITII. COMPLIANCE REQUIREMENTS AND SUGGESTED
AUDIT PROCEDURES

A. Types of Services and Costs Allowed or Disallowed
Compliance Requirements

Funds may be expended by the eligible developer for specific purposes and amounts as
authorized in the approved Assistance Agreement and Project Development Budget (QA-6).

B. Eligibility
The auditor is not expected to test for eligibility.
C. Matching, Level-of-Effort, and/or Earmarking Requirements
Compliance Requirements
An eligible developer may be required to contribute financial assistance in the form of cash,
donated property, in-kind contributions, or any other assistance as a condition of receiving

state assistance. The specific matching requirements are set forth in the Assistance
Agreement and Cooperation Agreement.
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D. Special Reporting Requirements

Compliance Requirements
The following financial reports must be submitted quarterly for this program:

(1) Balance Sheet (R-76)
(2) Statement of Development Cost
(R-77)

Compliance Requirements

All entities are required to submit a reconciliation of expenditures by contract to the
amount reported in the State Single Audit Schedule of State Financial Assistance. The
reconciliation should be filed at the same time as the audit report.

E. Subrecipient Monitoring

Compliance Requirements
Contractors that pass through funds to subrecipients are required to perform the following
activities:

—

Identify State award information and compliance requirements to the subrecipient.

2. Monitor subrecipient activities to provide reasonable assurance that the subrecipient
administers State awards in compliance with State requirements, e.g. review of
financial and programmatic reports, on site monitoring visits.

3. Ensure that required subrecipient audits are performed and Corrective Action Plans
adequately address any monitoring and audit findings.

4. Ensure that reported expenditures are in agreement with subrecipient financial

records and are reconciled to the pass-through entity’s advances.

F. Special Tests and Provisions

Compliance Requirements
The auditee must follow proper bidding procedures for expenditures in excess of $100,000.

(Section 8-44(b) CGS, sets bidding thresholds.)

Suggested Audit Procedures
Test the financial records and determine adherence to bidding procedures.
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Department of Economic and Community Development
HOUSING REHABILITATION PROGRAM
12065-ECD46000-40240-001

I. PROGRAM OBJECTIVES

The objective of the Housing Rehabilitation Program ("HR") is to improve and upgrade
the physical condition of existing public housing projects.

II. PROGRAM PROCEDURES

Each Housing Authority, Non Profit Corporation, Community Housing Development
Corporation and Municipal Developers as Owner/Sponsor of Elderly and Moderate Rental
Housing; Housing for the Homeless, Limited Equity Cooperative, Congregate Housing,
Mutual Housing and Affordable Housing may prepare and submit to the Commissioner of
Economic and Community Development for approval a program of project rehabilitation
and improvement.

The program shall include the estimated costs of services, rehabilitation and im-
provement, and the method and staff required to carry out such a program. The housing
rehabilitation contract shall provide for state financial assistance in the form of a grant-in-
aid, loan, or combination thereof equal to the cost of such program, including
administrative or other cost or expense to be incurred by the state in connection with the
program as approved by the Commaissioner of Economic and Community Development.

ITII. COMPLIANCE REQUIREMENTS AND SUGGESTED
AUDIT PROCEDURES

A. Types of Services and Costs Allowed or Disallowed
Compliance Requirements
Funds may be expended by the auditee for specific purposes and amounts as authorized
in the approved Assistance Agreement and Program Financing Plan and Budget (DECD-
KA-1).
(Section 8-44a(b), CGS)
B. Eligibility
The auditor is not expected to test for eligibility.
C. Matching, Level-of-Effort, and/or Earmarking Requirements
Compliance Requirements

The auditee may be required to pay for a portion of the approved rehabilitation project
with its own resources.
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D. Special Reporting Requirements

Compliance Requirements
The following financial reports must be submitted quarterly for this program:

(1) Balance Sheet (1.-203 or L-116)
(2) Statement of Program Cost (I.-117)

(NOTE: The auditee may report the rehabilitation program as part of the Housing
Authority Administration Fund financial reports for the fund benefited by the program or
report the program on separate financial reports.)

Compliance Requirements

All entities are required to submit a reconciliation of expenditures by contract to the
amount reported in the State Single Audit Schedule of State Financial Assistance. The
reconciliation should be filed at the same time as the audit report.

E. Subrecipient Monitoring

The auditor is not expected to test for Subrecipient Monitoring.
F. Special Tests and Provisions
Compliance Requirements
The cost of the housing rehabilitation program must be separately accounted for in order

to permit the preparation of a DECD Certificate of Approved Program Costs and State
Funding on the housing rehabilitation program.

Suggested Audit Procedures
Test financial records, and contract change orders for any contracts issued and determine

that the amounts considered as costs of the housing rehabilitation program are proper.

Compliance Requirements
The auditee must follow proper bidding procedures for expenditures in excess of $100,000.

(Section 8-44(b) CSG, sets bidding thresholds.)

Suggested Audit Procedures
Test the financial records and determine adherence to bidding procedures.
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Department of Economic and Community Development

HOUSING TRUST FUND PROGRAM
12066-ECD46000-40001-046

I. PROGRAM OBJECTIVES

The objective of the Housing Trust Fund Program is to:

Encourage the creation of housing for homeownership at a cost that will enable low
and moderate income families to afford quality housing while paying no more than
thirty percent of gross household income on housing,

Promote the rehabilitation, preservation and production of quality, well-designed
rental and homeownership housing affordable to low and moderate income families
or persons,

Maximize the leveraging of state and federal funds by encouraging private sector
investment in housing developments receiving assistance,

Encourage housing that maximizes housing choices of residents,

Enhance economic opportunity for low and moderate income individuals and their
families,

Promote the application of efficient land use that utilizes existing infrastructure and
the conservation of open spaces, and

Encourage the development of housing which aids the revitalization of communities.

(Section 8-336p, CGS)

II. PROGRAM PROCEDURES

The program is administered by the Department of Economic and Community Development
(DECD) and is funded from the proceeds of the sale of the state’s general obligation bonds.
The funds are awarded to municipalities, nonprofit organizations, local housing authorities,
and for-profit organizations as no interest and low interest loans, loan guarantees, grants,
and appraisal gap financings and other similar financing necessary to make rents or home
prices affordable for development of quality rental housing and homeownership for low and
moderate-income households.

(Section 8-336m, p and q, CGS)
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III. COMPLIANCE REQUIREMENTS AND SUGGESTED
AUDIT PROCEDURES

A. Types of Services and Costs Allowed or Disallowed

Compliance Requirements
Funds may be used to support development investment and programs that further the
development goals established by Public Act 05-5. Eligible costs are identified in an
approved Financing Plan and Budget and may include:
e Acquisition
Rehabilitation
New Construction
Demolition
Homeownership
Multi-family rental housing
Adaptive re-use of historic structures
Special needs housing
Redevelopment of vacant properties
Infrastructure improvements
Housing for individuals or families with incomes up to 120% of Area median Income
as determined by the United States Department of Housing and Urban
Development
(Section 8-336p, CGS)

B. Eligibility
The auditor is not expected to test for eligibility.

C.Matching, Level-of Effort, and/or Earmarking Requirements
There are no matching, level-of-effort, or earmarking requirements.

D. Special Reporting Requirements

Compliance Requirements
Applicants are required to submit quarterly compliance and financial reports to the
DECD.
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E. Subrecipient Monitoring

Compliance Requirements
Contractors that pass through funds to subrecipients are required to perform the following
activities:

=

Identify State award information and compliance requirements to the subrecipient.

2. Monitor subrecipient activities to provide reasonable assurance that the subrecipient
administers State awards in compliance with State requirements, e.g. review of
financial and programmatic reports, on site monitoring visits.

3. Ensure that required subrecipient audits are performed and Corrective Action Plans
adequately address any monitoring and audit findings.

4. Ensure that reported expenditures are in agreement with subrecipient financial

records and are reconciled to the pass-through entity’s advances.

F. Special Tests and Provisions

Compliance Requirements
(1) Eligible applicants selected to be third party administrators to carry out program(s)
must establish a Compliance Monitoring Plan in accordance with the Housing Trust Fund
Procedures Guidelines manual and contract for financial assistance. As third party
program administrator(s) they shall monitor to determine if a project is in compliance with
the requirements of the HTF Program and contract for financial assistance. The areas to
be reviewed for compliance may include, but are not limited to:

¢ Resident or tenant qualifications, income calculations and appropriate supporting
documentation;
The gross rent payment and its components, including utility allowances;
The vacancy history of both HTF-assisted and market-rate units;
Resident or tenant selection;
On-going affirmative fair marketing efforts;
Housing quality standards;
Financial condition;
And Overall property management, if applicable.

(2) Instances of non compliance must be reported to DECD.

Suggested Audit Procedures
(1) Obtain a copy of the Compliance Monitoring Plan and the contract for financial
assistance. Determine that the required compliance monitoring has occurred and at the
frequency and amount as stated in the Housing Trust
Fund Procedures and Guidelines manual.

(2)Determine if there were instances of noncompliance and that a report of such was

submitted to DECD
(Regulations, Section 8 336q 2)
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Department of Economic and Community Development
LIMITED EQUITY COOPERATIVES

12064-ECD46000-40238-013
12065-ECD46000-40240-013

The objective of the program is the construction of housing for low and moderate income
families which provides an alternative to traditional rental housing by ensuring security of
residency, continued affordability and participation in the design and operation of housing,

I. PROGRAM OBJECTIVES

and to make public investment to preserve and stabilize neighborhoods.

The Department of Economic and Community Development provides financial assistance
to a limited equity cooperative or an eligible not-for-profit corporation for the development
of housing for low- and moderate-income families. The assistance may be in the form of
grants, loans, or combination thereof in an amount not to exceed the total development cost
of the project, less any equity interest required, as determined by a cost certification.

(Section 8-214f through h, CGS)

II. PROGRAM PROCEDURES

(Section 214f(c), CGS)

III. COMPLIANCE REQUIREMENTS AND SUGGESTED
AUDIT PROCEDURES

A. Types of Services and Costs Allowed or Disallowed

Compliance Requirements
Allowed costs include, but are not limited to:

(1)
@)
3)
(4)
(®)
(6)
(7)

Organizational development

Predevelopment costs

Site acquisition and preparation

Construction or rehabilitation

Architect fees

Resident training

Administrative or other costs or expenses incurred by the state

(Section 8-214f(c), CGS) and (Regulations, Sections 8-214h-1(s) and 8-214h-2(c))
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B. Eligibility

Compliance Requirements
(1) The admission income limits for grant project(s) shall not exceed 50 percent of the
area median income, adjusted for family size, as determined from time to time by the
U.S. Department of Housing and Urban Development, unless otherwise approved by
the Commissioner of Economic and Community Development.

(2) The admission income limits for loan(s) or loan/grant combination project(s) shall not
exceed 100 percent of the area median income, adjusted for family size, determined
from time to time by the U.S. Department of Housing and Urban Development,
unless otherwise approved by the Commissioner of Economic and Community
Development.

(Sections 8-214f through h, CGS) and (Regulation, Section 8-214h-8(b) and 8(c))
C. Matching, Level-of-Effort, and/or Earmarking Requirements
Compliance Requirements

(1) Developers must have an equity interest in the total development cost, composed of
any of the following:

. The housing site
o A cash contribution
. The resident's "sweat equity" investment

Refer to contract for specific amounts.

(2) The family must contribute its labor ("sweat equity") during the development or
operation of the project or make a cash contribution to become a member of the
cooperative, or both, in an amount approved by the Commissioner of Economic and
Community Development. The value of the "sweat equity" may not exceed the hourly
wage rates determined by the U.S. Department of Labor.

(Section 8-214f(c), CGS) and (Regulations, Section 8-214h-7(a)(1))
D. Special Reporting Requirements
Compliance Requirements
The developer shall submit semi-annual financial statements to the Department of

Economic and Community Development ("DECD").

(Section 8-214h, CGS) and (Regulation section 8-214h-16(b))
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E. Subrecipient Monitoring

Compliance Requirements
Contractors that pass through funds to subrecipients are required to perform the following
activities:

=

Identify State award information and compliance requirements to the subrecipient.

2. Monitor subrecipient activities to provide reasonable assurance that the subrecipient
administers State awards in compliance with State requirements, e.g. review of
financial and programmatic reports, on site monitoring visits.

3. Ensure that required subrecipient audits are performed and Corrective Action Plans
adequately address any monitoring and audit findings.

4. Ensure that reported expenditures are in agreement with subrecipient financial

records and are reconciled to the pass-through entity’s advances.

F. Special Tests and Provisions

There are no special tests or provisions for the auditor to perform.
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Department of Economic and Community Development
LOCAL ARTS AGENCY PROGRAM

11000-ECD46820-17067, 11000-ECD46820-16196, 11000-ECD46820-20328

I. PROGRAM OBJECTIVES

The Local Arts Agency (LAA) Cultural Leadership grant program aims to build a network
of committed LAAs as local/regional allies of the Commission to more effectively serve
Connecticut citizens. Grant funding supports services and activities that build the LAAs’
coordinating and leadership abilities. Grant applications are accepted only every two years.

Eligible LAAs apply for funding to support services and programs that advance one or
more strategic program goals: (1) SERVICE - support LAAs to provide relevant services to
the state’s institutions, artists, the creative workforce and the public, (2) NETWORK -
support LAAs to (a) create and sustain relationships with and between arts & culture
constituents and cross-sector collaborations; (b) maintain an alliance with the CCT, and; (c)
maintain reciprocal relationships with other CT LAAs to advance a state wide culture &
tourism infrastructure, and (3) CAPACITY - support LAAs to develop their leadership
capabilities as well as general organizational & financial soundness.

II. PROGRAM PROCEDURES

Professional peer advisory panels review and assess each agency’s application according
to specific program criteria. An internal staff review follows and staff recommends annual
funding levels to the full Commission.

III. COMPLIANCE REQUIREMENTS AND SUGGESTED
AUDIT PROCEDURES

A. Types of Services and Costs Allowed or Disallowed

Compliance Requirements

Eligible expenses include: employee salaries, outside professional service fees, travel costs
relating to professional development, purchase or lease of office technologies, staff training,
program materials, supplies and related costs.

Ineligible costs include: capital expenses, legal fees, fundraising, scholarships, hospitality

expenses, large equipment purchases, interest expenses paid on loans or payments to
reduce or eliminate debts, re-granting, and lobbying fees.

B. Eligibility

The auditor is not expected to test for eligibility.

Part 2 Sec. 4.30



5/12

C. Matching, Level-of-Effort, and/or Earmarking Requirements

Compliance Requirements
Grantees provide a cash match of no less than 100%.

D. Special Reporting Requirements

Compliance Requirements

An Interim Report is due within 60 days of the conclusion of year one of the funding
period and a Final Report is due within 60 days of the conclusion of the second year of the
funding period.

E. Subrecipient Monitoring

Compliance Requirements
Contractors that pass through funds to subrecipients are required to perform the following
activities:

9. Identify State award information and compliance requirements to the subrecipient.

10. Monitor subrecipient activities to provide reasonable assurance that the subrecipient
administers State awards in compliance with State requirements, e.g. review of
financial and programmatic reports, on site monitoring visits.

11. Ensure that required subrecipient audits are performed and Corrective Action Plans
adequately address any monitoring and audit findings.

12. Ensure that reported expenditures are in agreement with subrecipient financial
records and are reconciled to the pass-through entity’s advances.

F. Special Tests and Provisions

There are no special tests or provisions for the auditor to perform.
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Department of Economic and Community Development
MANUFACTURING ASSISTANCE ACT
(MUNICIPAL DEVELOPMENT PROJECTS AND
BUSINESS DEVELOPMENT PROJECTS)

12034-ECD46000-40221-099
12035-ECD46000-40226-099
12035-ECD46000-40228-099
12060-ECD46000-90503-099

I. PROGRAM OBJECTIVES

The Municipal Development Project, Business Development Project, and Non-Profit
Development Project provides loans and/or grants, including, but not limited to, the
reasonable cost of feasibility studies, engineering, appraisals, market studies and related
activities. Assistance is also provided for the acquisition of real property, machinery or
equipment, or any combination thereof, the construction of site and infrastructure
improvements, the construction, renovation and demolition of buildings, relocation
expenses for the purpose of assisting a manufacturing or economic base business to locate,
contract, renovate or acquire a facility. Such other reasonable expenses necessary or
appropriate for the initiation, implementation and completion of the project, including, but
not limited to administrative expenses and business support services.

(Sections 32-222 and 32-223 , CGS)

II. PROGRAM PROCEDURES

The State contracts with eligible applicants, municipally designated agencies (economic
development commissions, redevelopment agencies, and not-for-profit development
corporations) to share on a pro-rata basis eligible expenditures related to the preparation of
a project plan or planning documents/studies deemed necessary by the Department of
Economic and Community Development (“DECD”).