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§ Special Act 08-02 August Special Session, section 9 
states: 

– OPM shall establish an energy audit subsidy program for qualified 
oil companies and other entities that conduct energy audits for 
people who heat their homes by means other than electricity or 
natural gas, including, but not limited to, residential home heating 
oil customers. The program shall cover the balance of the cost of 
such audits conducted from September 1, 2008 to June 30, 2009, 
inclusive by qualified oil companies and other entities that can
show they (10) provided an energy audit to a residential consumer, 
and (2) collected a $75 fee from the customer for such audit.

§ Program Goals
– Provide residential consumers with services to help them reduce 

their energy consumption – particularly oil/propane heating bills 
this winter

– Educate consumers about their energy consumption behavior and 
how they can use less over the long term to control costs

– Provide an opportunity for fuel oil dealers and technicians to 
become home energy auditors under the Home Energy Solutions 
program

Energy Audit Program Background
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§ In order to accomplish both a heating system audit and 
whole house audit plus weatherization services through the 
Home Energy Solutions program, OPM is proposing two 
separate audits at a total cost to the State of $425 per 
household (plus $75 customer co-pay)

1. Audit of Heating system – clean, tune and test
Cost = $200 per audit
Performed by HVAC licensed technicians (fuel oil vendors 

2. Whole house audit and weatherization services
Cost = $300 per audit
Performed by HES authorized vendors through the HES 

§ Audit training through current HES program to qualified fuel 
oil dealers and other vendors to preserve the ability for new 
vendors to participate on an ongoing basis

– OPM will establish the current HES certification – BPI’s
Building Analyst I - as the qualification for participating in the 
whole house audit and weatherization services

– Electric utilities will set up courses beginning in the new year to 
certify new auditors, including fuel oil dealers willing to become 
certified

Energy Audit Program Overview
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Customer

Oil Company/Licensed HVAC

$75 A= Clean, Tune, Test
B= HES Audit & Work

Home Energy Solutions Audit
Through existing/new utility

vendor

OPM

$125
A

B

$300
Referral

Energy Audit Program: Path 1
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Customer

Oil Company/Licensed HVAC

$75

A= Clean, Tune, Test
B= HES Audit & Work

Home Energy Solutions Audit
Through existing/new utility 

vendor
OPM

$225

A

B

$200
Referral

Energy Audit Program: Path 2
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Customer

$75

A= Clean, Tune, Test
B= HES Audit & Work

Home Energy Solutions Audit 
plus Heating System work 

through utility vendor or HVAC 
licensed

oil company*

OPM

$425
A & B

Energy Audit Program: Goal
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Time of Service Form – Oil Heating

§ Form must be copied, with a copy returned to OPM with 
billing invoices
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Time of Service Form – Propane Heating

§ Form must be copied, with a copy returned to OPM 
with billing invoices
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Time of Service – HES Referral Form

§ CT&T vendors are responsible for leaving 
appropriate HES referral forms with customers
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Time of Service – Clean, Tune and Test 
Referral Form

§ HES vendors are responsible for leaving 
appropriate CT&T referral forms with customers
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HEATING SYSTEM AUDIT: VENDOR 
REGISTRATION FORMS AND 
INSTRUCTIONS

HEATING SYSTEM AUDIT: VENDOR 
REGISTRATION FORMS AND 
INSTRUCTIONS
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Vendor Qualification Process

§ Vendors must complete OPM’s vendor 
qualification registration packet and have a grant 
award in place before billing OPM for services to 
customers under the program

– Services provided before the vendor is registered 
with OPM will not be eligible for reimbursement 
from the state

§ Once registration is completed, the vendor will 
have a grant agreement with the state of 
Connecticut OPM that will allow the vendor to bill 
the state for payment under this program

§ Vendor qualification registration packet will be 
available online at www.ct.gov/opm see Energy 
Management > Home Energy Audit Program

http://www.ct.gov/opm
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Required Vendor Qualification 
Registration Forms: Overview

§ The following forms are contained in your Vendor 
Qualification Registration packets:

1. Grant Award Execution – Please read carefully
Explains additional paperwork that may be required such 
as a corporate resolution

2. One of the two nondiscrimination forms must be filled out:
• Nondiscrimination Certification (corporation or other 

business entity); OR
• Nondiscrimination Certification (individuals only-sole 

proprietorship)

3. One of each of the following forms needs to be filled out
• Form W-9; and
• State of Connecticut Agency Vendor Form; and
• OPM Vendor/Bidder Profile Sheet; and
• State of Connecticut Contract Compliance Package (2 

forms):
– Acknowledgement of Contract Compliance Notification to Bidders; 

and
– Bidder Contract Compliance Monitoring Report

4. Grant (SAMPLE ONLY)
• Once the forms from 2 and 3 above are received by OPM, a 

grant will be prepared specific to your company for you to 
sign and date. When the grant is signed and dated by both 
parties (OPM and your company), it is fully executable and 
you can begin scheduling audits.
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Form 1: Corporate Resolution

§ You may be required to supply a Corporate Resolution
– See Grant Award Execution document for further 

information
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Form 2: Nondiscrimination Certificate: 
Corporation or Business

§ Corporations or businesses must complete this form
– Either corporation/business OR individual form required

Don’t forget 
to sign and 
date
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Form 3: Nondiscrimination Certificate: 
Individuals

§ Individuals must complete this form
– Either corporation/business OR individual form required

Don’t forget 
to sign and 
date
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Form 3: W-9

§ W-9 is 4 pages long, but only the first page must be 
submitted back to OPM with registration materials

Individual  
may use 
SSN; 
otherwise 
use EIN 
(also 
referred to 
as “FEIN”)

Sign and 
date
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Form 4: State Agency Vendor Form

Be 
consistent 
with ID 
numbers on 
all forms or 
registration 
will be 
delayed

§ Participating businesses/sole proprietors are considered 
“vendors”

§ Complete this form in its entirety 



E  N  E  R  G  Y    M  A  N  A  G  E  M  E  N  T    U  N  I  T

November 10, 2008

Form 5: Vendor Profile Sheet

Elections 
Enforcement 
Materials are 
part of packet

RFP = grant 
for the 
purposes of 
these forms

Corporations 
MUST 
provide copy 
of resolution 
or by-laws

Internal use –
leave blank

Demographic 
information

Be sure to 
sign and date

Be consistent 
with ID 
numbers on 
all forms or 
registration 
will be 
delayed

§ Complete this form in its entirety 
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Form 6: Contract Compliance Form

Be 
consistent 
with ID 
numbers on 
all forms or 
registration 
will be 
delayed

§ Complete this form in its entirety
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Form 7: Contract Compliance Monitoring 
Report

§ Complete this form in its entirety 
Be consistent 
with ID 
numbers on 
all forms or 
registration 
will be 
delayed

“Bidder”
and 
“vendor”
are the
same
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Form 7: Contract Compliance Monitoring 
Report Continued

§ Complete this form in its entirety 

Be sure to 
sign and 
date

“Bidder”
and 
“vendor”
are the
same
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Final Steps

§ Along with your vendor registration materials, 
please include a note with an estimate of how many 
customers you will serve through June 30, 2009

– This need be an estimate only; grant award amounts 
can be adjusted down the road

§ Once your vendor registration materials have been 
completed and submitted to OPM, OPM will:

– Review your materials for completeness, and either:
• Contact you to address any deficiencies; or
• Send you a grant award notice

§ Once you sign and date your grant award notice, 
you

– Must return it to OPM (keep a copy for your records); 
and 

– Are free to begin serving customers under the 
program!
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Billing OPM

§ You may bill OPM for customers served based 
on a billing cycle that works for you
– Monthly, weekly, etc.

§ Use a cover sheet including:
– Your business name and identifying grant 

number
– Number of customers served at the appropriate 

rate - $125 or $200. For example:
• 10 customers at $200 = $2,000
• 5 customers at $125 = $625
• Total amount due = $2,625

– Attach copies of the CT&T Form (CT&T OIL 
001 or CT&T Propane 001) see slides 7 and 8 
for each customer you are billing OPM for

§ Initial payments may take several weeks, but once 
the system is developed, payment turnaround will 
be timely
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Contact Information

§ Consumers
– To request information about the program 

and how to apply, call 1 866 940 4676 or 
log on to www.ct.gov/opm > Energy 
Management > Home Energy Audit 
Program for information 

§ Vendors
– Call 1 866 940 4676 or log on to 

www.ct.gov/opm > Energy Management > 
Home Energy Audit Program for information

– Mail completed Vendor Qualification 
Registration Packets to:

Office Of Policy And Management
450 Capitol Avenue

MS# 52ENR
Hartford, CT 06106-1379

ATTN: Home Energy Audit Program

http://www.ct.gov/opm
http://www.ct.gov/opm
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