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State of Connecticut

Office of the Secretary of the State

Instruction Page

Notices of Intent to Adopt, Amend or Repeal Regulations

LEGAL DISLAIMER:  This form presents a generic format for submitting notices of intent to adopt, amend or repeal regulations.  It may or may not suit your agency’s specific needs. The form and its instructions do not constitute legal advice. The Office of the Secretary of the State is not authorized to provide legal advice to state agencies regarding regulations. Agencies are responsible for complying with all currently effective CGS Chapter 54 and agency-specific statutes when submitting notices of intent.  Please consult with your agency’s legal counsel before completing and submitting this form for online posting.  


Delete this instruction page before submitting the completed Notice as an email attachment to regulations.sots@ct.gov
(A) Save a copy of this form to your computer and then complete it.
(B) If desired and appropriate, the content of this form, or an equivalent notice, may be drafted and submitted on agency electronic letterhead.
(C) CGS 4-168 NOTICE STATEMENT:

Complete all <text fields> and drop down boxes.  Drop down boxes look like this:
Adopt = to propose a completely new regulation (or regulations).
Amend = to propose changes to the text of an existing regulation (or regulations), including repeal of obsolete sections and subsections, and addition of new sections and subsections.
Repeal = to propose the complete repeal of an existing regulation (or regulations) without adding any new or amended text.
(D) NUMBERED ITEMS: 
(Numbers below correspond to numbers on the form.  Space below the numbered items on the form will expand to receive data.  Refer to CGS section 4-168, as amended, and your agency’s legal counsel for additional guidance.)
1. Provide a description of the proposed regulations sufficiently detailed so as to apprise persons likely to be affected of the issues and subjects involved in the proposed regulations. Or, in lieu of description, check the box and insert the full text of the proposed regulations at the bottom of the page where indicated.
2. Provide a statement of the purposes for which the regulations are proposed. 

3. Provide specific details regarding when, where, and how interested persons may present views on the proposed regulations.  Agencies must provide a U.S. Mail address, and are encouraged to provide an email address, for written comments. Include details of any required or voluntary public hearings the agency will hold. 

4. Provide the date within which interested persons may submit data, views or arguments in writing and orally at any required or voluntary public hearing.  

5. Provide specific details regarding when, where, and how the public may obtain a paper copy of the proposed regulations, the fiscal note, and, if required pursuant to CGS section 4-168a, the small business impact statement and the regulatory flexibility analysis for the proposed regulation.  Agencies are encouraged to post these documents on their websites as well.

6. Provide any other relevant or statutorily-required information.  Cite the relevant statute.   An example would be a statement that publication of notice has also been submitted to (or printed in) the Connecticut Law Journal when an agency-specific statute requires Law Journal notice in addition to CGS section 4-168 notice.
7. If the agency checked the box in Number 1 and is submitting full text of the proposed regulation in lieu of a description, type or paste the text below number seven (7).  If needed, insert a page break before number seven (7) to start full text on a new page of the form.

(E) REVIEW FOR LEGAL SUFFICIENCY: 

Submit completed form to your agency’s legal counsel for approval.
Delete this instruction page before submitting the completed Notice as an email attachment to regulations.sots@ct.gov
Instructions:  (1) Save a copy of this document to your computer;  (2)  Review the detailed  Instruction Page provided for important specific directions and legal disclaimer;  (3) To enter data, use the Tab key to move between fields, or click-and-highlight an entire <text field>;  (4) When complete, submit to your agency’s legal counsel for review and approval;  (5) After approval by counsel, submit as an email attachment in Word or text-searchable PDF format to regulations.sots@ct.gov.
Notice of Intent to  FORMDROPDOWN 
 Regulations
In accordance with the provisions of Section 4-168 FORMDROPDOWN 
  of the General Statutes of the State of Connecticut (CGS), as amended, the <Adopting Agency or Board Name> hereby gives notice that it proposes to  FORMDROPDOWN 
 regulations concerning <Subject or Title of Proposed Regulation>, under the authority of <Authorizing CGS Section(s) and/or Public Act(s)>.  Full text or a description of the proposed regulations, a statement of the purposes for which they are proposed, and information concerning when, where and how interested parties may present views on and obtain copies of the proposed regulations, and of any small business impact and regulatory flexibility analyses required pursuant to CGS section 4-168a,  is provided below. 
1. Description of the proposed regulations. 
(Or, check here  FORMCHECKBOX 
 if full text of the proposed regulations is appended to this notice in lieu of description.)
2. Statement of purpose. 
3. Procedure(s) for submitting comments. 
4. Deadline for submitting comments.

Check here  FORMCHECKBOX 
 if comments must be submitted no later than 30 days following posting of this notice

to the Secretary of the State’s regulations webpage, or indicate a different closing date here:  

5. Procedure(s) for obtaining copies of the proposed regulations, the small business impact and regulatory flexibility analyses, if required pursuant to CGS section 4-168a, and the fiscal note: 
6. Other relevant or statutorily required information (provide cites), if any.
7. If box in Number 1 above is checked, insert full text of the proposed regulations below.
CLICK TO CHOOSE. . .








