ACTIVATING THE “Analysis ToolPak” ADD-IN

Please note, in order for the Additional Service Credit Cost Estimator to calculate the cost correctly, the
Analysis ToolPak Add-in must be activated in both Microsoft Excel 2003 and Excel 2007. Follow the
instructions below to active the add-in.

Using Microsoft Office 2003

After opening the Additional Service Credit Cost Estimator, proceed with the following:
1) Click on Tools from the main dropdown menu and then Add-ins.

2) Select the Analysis TookPak and click OK.
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Using Microsoft Office 2007

After opening the Additional Service Credit Cost Estimator, click on the Office Button and select Add-Ins
from the left-hand side menu. You will see two listings, Active Application Add-ins and Inactive
Application Add-ins. If the Analysis ToolPak addin is under the Active Application Add-ins, it is already
activated, just click OK to exit. Otherwise, the addin must be activated. Proceed with the following:

1) Select Excel Add-ins from the Manage dropdown box at the bottom of the window and click on Go.
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2) Select the Analysis TookPak from the Add-ins window below and click OK.
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