ENABLING MACROS

Please note, in order for popup windows to function properly, macros must be enabled on both Microsoft
Excel 2003 and Excel 2007. Follow the instructions below to enable macros.

Using Microsoft Excel 2003
When opening the Additional Service Credit Cost Estimator, Excel will detect macros and will prompt the
following Security Warning window. Click Enable Macros to continue.

"http: e, ok govtrbylibgtrbformsandpubsfnewasccedraf by 728, xls"
contains macros,

Macros may contain viruses, It is usually safe to disable macros, but if the
macros are legitimate, you might lose some Functionality,

Disable Macros ] [ Enable Macros ] [ Mare Info

If this Security Warning window does not appear, enable macros by doing the following:
1) Select Options from the dropdown menu.

2) Select Macro and then Security.

3) Select Low security for the usage of this Estimator ONLY. Click OK when done.

Security El E|

Security Level | Trusted Publishers

) Yery High, Only macros installed in brusted locations will be allowed
ko run, All okher signed and unsigned macros are disabled,

i High. ©nly signed macras From trusted sources will be allowed ko
run, Unsigned macros are aukomatically disabled,

) Medium. You can choose whether or nok bo run potentially unsafe
Macros,

{%)iLow {not recommended), You are not protected From potentially
unsafe macros, se this setting only if wou have virus scanning
software installed, or vou have checked the safety of all documents
ol apen,

Ok ][ Cancel ]

4) Close and reopen the estimator for the macro security to take effect.
5) After using the estimator, be sure to change the security level back to Medium.



Using Microsoft Excel 2007

When opening the Additional Service Credit Cost Estimator, Excel will detect macros and will prompt a
Security Warning message “Macros have been disabled”. Proceed with the following:

1) Click on the Options... button to continue.

( g R i Microsoft Excel - 27X
Home  Insert Pagelayout  Formulas Data Review  View Get Started @
. . . x

@ Security Warning Macros have been disabled. Options...
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2) Select Enable this content and click OK.

Microsoft Office Security Options

@ Security Alert - Macro

Macro
Macros have been disabled. Macros might contain viruses or ather security hazards. Do
not enable this content unless you trust the source of this file,

Warning: It is not possible to determine that this content came from a
trustworthy source. You should leave this content disabled unless the
content provides critical functionality and you trust its source.

Mare information

File Path:  http: ffwww. ct.gov/trb/flibftrb fformsandpubs fnewasccedraftv 728, xls

() Help protect me from unknown content {recommended)

) rable this content:

Open the Trust Center OK ] [ Cancel




If the Security Warning does not appear, enable macros by doing the following:

Click on the Office Button found on the upper left-hand corner.

Click on the Excel Options button found on the bottom of this dropdown menu.

Click on Trust Center from the left hand-side menu and then click on the Trust Center Settings
button on the right-hand side of the window.

If not already selected, select Macro Settings from the left-hand side menu.

Under the Macro Settings heading select Enable all macros... for the usage of this Estimator ONLY.
Click OK when done.

Trust Center

Trusted Publishers
Macro Settings

Trusted Locations . . .
For macros in documents not in a trusted location:

Add-ins {:} Disable a)l macros without notification

. . {:) Disable all macros with notification
ActiveX Settings

@ iDisable all macros except digitally signed macros:

Macro Settings ] {:} Enable all macros (not recommended; potentially dangerous code can run)

Message Bar Developer Macro Settings

External Content
Trust access to the VBA project object model

Privacy Options

[ OK l [ Cancel

6)

Close and reopen the estimator for the macro settings to take effect.
After using the estimator, be sure to change the Macro Settings back to Disable all macros with
notification.



